
 
 
 
 

 

Saint Martin’s University School of Business 
Undergraduate Internship Approval Procedure 

START END

 

 

Understand 
the details of 
the internship 
program and 
print out an 
Internship 
Contract.

Look for an 
appropriate 
internship 

opportunity in 
consultation 

with your 
academic 
advisor.

Meet and 
discuss the 
internship 
with your 

employer.1

Bring signed 
contract to 

your 
internship 

coordinator 
for review 
and final 

processing.

Complete 
internship as 
defined by 

your contract.

Turn in your 
internship 
reflection 

paper2 and the 
Final 

Evaluation 
form filled 
out by your 
employer. 

Contact your 
internship 

coordinator 
for a final 
interview 

between her, 
you, and your 

employer.


