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3) Verify eligibility, ETS/retirement window, packet
completeness (based on VC checklist) and IMCOM Fm 45 

has VC CSP Counselor signature.

CSP PAR Process - Routing

• All Career Skills Program (CSP) and SkillBridge (SB)
participation requests will be processed through the
Transition Assistance Program (TAP) Virtual Center
(VC) CSP Counselors.

• Soldiers must register for TAP, schedule and complete
Individualized Initial Counseling and a Pre-Separation
Brief BEFORE contacting the VC CSP Counselors.

• Soldiers must attend a CSP/SB brief provided by the
VC prior to submitting a CSP/SB participation request.

Soldier

2) Attaches completed CSP/SB packet
(One-page IMCOM Fm 45, etc.)

1) Soldier creates PAR in IPPS-A Type: ‘Admin Records
Correction’  ‘Other’  Reason: “CSP Request”

Chain of Command – Approval Chain
5) Review and Decision

TAP
7) VC CSP updates Commander’s
decision in Soldier’s record in TAP
System of Record.

8) TAP Center reviews
and closes out PAR.

4) a)Build Approval Routing: S1  Chain of Command 
     b) HR Processing Stage: You must add VC and TAP UDLs
      VC:  HRC_TAGD_TD_CSP VIRTUAL CENTER; UDL ID: 000000000130137
      JBLM TAP:  JBLM_CAREER_SKILLS_PROGRAM, UDL ID: 000000000131115

S1 HR Processing Stage
6) Reviewer/Finalize Unit-Specific Requirements
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