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Getting on the waitlist is only half of the process. Once 

you are on the waitlist for a course, you should check your 

Saint Martin’s email inbox daily until the end of the 

registration period, as this is where you will receive 

notification if a spot in the class has opened up for you.
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•Once you receive the email that a seat has opened up 
for you, that seat will be saved for 48 hours before you 
are moved to the end of the waitlist and another 
student is given the opportunity to register. The 
following slides will show you how to complete your 
pending registration within the 48 hour window.
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•After logging in to Self-Service, click on the 
“Register” tab, and the “Traditional Courses” link just 
below the tab.
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•From here, you will be able to view your classes 
through the blue link for the current term.
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•This screen will show all of your classes for the 
selected term. Make sure to find the Waitlist Pending 
course under the “Courses to Add” section and check 
the box. Once this is completed click the “Next” 
button at the bottom of the screen (see next slide for 
screenshot).
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•Once you have completed this step, simply click the 
“Next” button at the bottom of the following screens 
until you receive the below message. 
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Nice work! You have submitted your class for 
advisor approval and your part is done! Once 
your advisor approves your class you will be 

officially registered 

If you have any questions, please feel free to contact 
the Registrar’s Office.

Phone: 360-438-4356                         Email: registrar@stmartin.edu


