
Saint Martin’s University 
PowerCAMPUS Self Service

Online Administration

Web Address:  http://selfservice.stmartin.edu
or

use link from www.stmartin.edu on the Current Students Page

User Name: firstname.lastname 
Password: network password



Self Service Online Administration

Login Screen



Self Service Online Administration

Self Service Home Page

Username here



Self Service Registration Tools

 Register
 Check Registration Status

 Search
 Find Course Offerings
 Use Filters to Locate Specific Classes
 Add Classes to Cart

 Cart
 Finalize Registration Process

 Classes
 View Schedule



Self Service Register Tab

 Register
Registration Main Page

 Click on Traditional Courses to Advance 



Self Service Checking Registration Status

 Register 
Select Period

Choose the period from those that say “OK to register”

Contact Registrar’s 
Office with any 
concerns



Self Service Online Administration

 Register 
Section Search

Click the “Section Search” link

Contact Registrar’s 
Office with any 
concerns

Section Search 
can also be 
reached without 
logging in to SS 
by using the 
“Search” tab and 
clicking “Section 
Search” (See 
next slide)



Self Service Section Search Screen

 Search  
Section Search
 Use filters to enter criteria
 Use Advanced Search sub-tab if needed

See list of course codes on next slide



Self Service Online Administration

 Registration  
Section Search—Course Code Examples 

Code Description Code Description
ACC Accounting ART Art
BA Business Administration BIO Biology
CE Civil Engineering CHM Chemistry
CJ Criminal Justice COM Communications
COR             Core Curriculum
CSC Computer Science CSP Community Services
ECN Economics ED Education
EE Electrical Engineering ENG English
ENV Environmental Studies FRN French
GE General Engineering GIS Gender Identity Studies
GPH Geography HIS History
IDS Interdisciplinary Studies JPN Japanese
LS Legal Studies ME Mechanical Engineering
MTH Math MUS Music
NUR Nursing PE Physical Education
PHL Philosophy PHY Physics
PLS Political Science PSY Psychology
RLS Religious Studies SED Special Education
SOC Sociology SPH Speech
SPN Spanish TED Technology in Education
SW Social Work THR Theatre
UNI University Basics WRT Writing
WS Women’s Studies

*If the code is 2 letters use a space before the numbers



Self Service Selecting your class

 Register 
Section Search 

View class information and select desired class via the “Add” button

Contact Registrar’s Office 
with any concerns

Open this link to view 
more detailed 
information about a 
class.



Self Service Proceeding to Registration

 Register
Clicking the “add” button automatically adds the selected course to 

your cart and a pop-up window will appear

Click “hide” to remove this menu, then click “new search” to start a 
search for your next class (use same process as outlined in slide 8).

Repeat until all classes are chosen then choose  
“View Cart”.

For classes that require instructor 
permission to enroll, a “request 
permission” button will appear here. 
Click this button and follow instructions 
to submit a permission request to the 
instructor. 



Self Service Checking Out

 Selected classes will be displayed for review
 If a student does not have a “Register” button they are not eligible to 

register for classes (contact Registrar’s office to resolve).
 To proceed to the next step of checkout, press the “Register” button.



Self Service Checking Out

 You will be taken to another review screen.
 This screen will check for any registration errors (unmet prereqs, time conflicts, etc.). 
 Removing courses from your cart that generate errors will allow you to complete registration for 

other “clean” courses.  



Self Service Checking Out

At this step the student’s seat is saved and the course/s are in a queue 
awaiting advisor approval. After the student clicks next one more time…

The progress bar reaches the “complete” stage and the student receives a 
confirmation message that their schedule is awaiting advisor approval. At this 
point the student is finished. 



Self Service Classes Tab

Students can review the status of 
classes submitted via SS in the 
student schedule.
 The path to this is Classes > Schedule > Student Schedule



Self Service Classes Tab
 Use options for appropriate data (see options below).

 The schedule shows the status of each individual class, and gives you 
a summary of the student’s academic information for that term. 



SMU Registrar’s Office

 Call:   360-438-4356
 Email: registrar@stmartin.edu
 Web:  http://www.stmartin.edu/registrar
 Office: Old Main 245

 Hours: Monday-Friday 8am-5pm     



SMU ITS Help Desk

 Call:   360-438-4338
 Email: help@stmartin.edu
 Web:  http://mail.stmartin.edu
 Office: O’Grady Library Main Level

(next to the elevator)

 Hours: Monday-Friday 8am-5pm     
extended hours 7am-7pm Monday-Thursday 
often available, but please call ahead



Welcome to 

Saint Martin’s University!


