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ABOUT THIS CATALOG

The 2018/2019 edition of the Saint Martin’s University Academic Catalog is divided into
sections to assist you in planning your undergraduate education at the University. Please
refer to the table of contents to find main section headings.

The course listings, appearing under each program area heading, provide the following
information:

e Course number

e Course title followed, in parentheses, by the number of semester
hours of credit earned for completing the class

¢ Synopsis of the course offering

® Prerequisites required for admission to the class, if applicable

Saint Martin’s University reserves the right to make changes as it deems necessary in pro-
cedures, policies, calendar, curriculum, overall academic programs or majors and costs.
Not all courses listed are offered annually.

. ACCREDITATION

Saint Martin’s University is a comprehensive institution offering undergraduate and grad-
uate level programs. Established in 1895, Saint Martin’s is a Catholic university and is the
educational apostolate of St. Martin’s Abbey, a Benedictine monastery of the Roman Cath-
olic Church. Members of the Abbey pray, work and live together on the University campus.

Saint Martin’s University is regionally accredited by the Northwest Commission on Col-
leges and Universities. This school is authorized under federal law to enroll non-immigrant
alien students.

The undergraduate programs in Business Administration and Accounting and the grad-
uate MBA program are accredited by the Accreditation Council for Business Schools and
Programs (ACBSP, www.acbsp.org).

The undergraduate civil engineering and mechanical engineering programs are accredited
by the Engineering Accreditation Commission of ABET, www.abet.org.

The education programs are accredited by the Washington State Board of Education (www.
sbe.wa.gov) and the Council for the Accreditation of Educator Accreditation (CAEP; www.
ncate.org).

The Masters in Counseling programs are accredited by the Masters in Psychology and
Counseling Accreditation Council (MPCAC; mpacaccreditation.org).


http://www.acbsp.org
http://www.abet.org
http://www.sbe.wa.gov
http://www.sbe.wa.gov
http://www.ncate.org
http://www.ncate.org
http://mpacaccreditation.org

The undergraduate nursing program, the RN-BSN, is accredited by the Commission on
Collegiate Nursing Education (CCNE; www.aacnnursing.org).

The Bachelor of Social Work is accredited by the Council on Social Work Education (CSWE;
www.cswe.org)

The University is a member of the; Association of Catholic Colleges and Universities;
Council for Independent Colleges; Council for the Advancement and Support of Education;
Independent Colleges of Washington; National Association of Independent Colleges and
Universities; Association of Benedictine Colleges and Universities; United Nations Aca-
demic Impact; and the Carnegie Academy for the Scholarship of Teaching and Learning.

Saint Martin’s University’s programs of study are approved by the Washington Student
Achievement Council (formerly the Higher Education Coordinating Board) for enroliment
of people eligible to receive educational benefits underTitle 38 andTitle 10.

. MISSION STATEMENT

Saint Martin’s University is a Catholic Benedictine institution of higher education that em-
powers students to pursue a lifetime of learning and accomplishment in all arenas of hu-
man endeavor.

Saint Martin’s students learn to make a positive difference in their own lives and in the lives
of others through the interaction of faith, reason and service.

The University honors both the sacredness of the individual and the significance of com-
munity in the ongoing journey of becoming.

CONTEXT

Established in 1895, Saint Martin’s University is the educational mission of Saint Martin's
Abbey, a Catholic Benedictine monastery, whose members pray, work and live together on
the University campus. The physical beauty of Saint Martin’s 300-acre campus reflects the
rich intellectual and spiritual nature of its presence in the Pacific Northwest.

Essential features of university life are animated by its Benedictine identity and its partic-
ipation in the centuries-old traditions of Catholic intellectual thought and the search for
truth.

Thus, the University honors students and guides them toward achieving academic excel-
lence. Superior teaching is the expected norm. Rooted in the long tradition of the liberal
arts, the University curriculum cultivates: creativity and the ability to communicate and
pursue ideas; critical thinking and independent inquiry; academic proficiency; the forma-
tion of sound ethical judgments; and service to humanity.

Reflecting the Benedictine virtue of hospitality, the University welcomes and seeks stu-


http://www.aacnnursing.org
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dents not only from the Pacific Northwest, but also from other parts of the nation and
the world at its main campus and Saint Martin’s University at Joint Base Lewis McChord
(SMU-JBLM). Saint Martin’s treasures persons of all ages, religions and nationalities as it
encourages diverse viewpoints and an appreciation of all cultures.

SMU EQUAL OPPORTUNITY EMPLOYMENT

The principles of the Catholic Benedictine tradition, equal employment opportunity, and
nondiscrimination are fundamental to the mission, goals, and objectives of Saint Martin’s
University. The University does not discriminate in employment or in the delivery or ad-
ministration of its educational programs, policies, scholarship and loan programs, athletic
or other University programs on the basis of sex, sexual orientation, race, color, religion
(except as a bona fide occupational qualification for certain select positions), marital sta-
tus, national or ethnic origin, military or veteran status, age, or disability.

Students or employees with concerns or complaints about discrimination on the basis of
sex in employment or an education program or activity, or any other inquiries related to
the University’s non-discrimination policy, may contact the Melanie Richardson, Dean of
Students Affairs or Cynthia Johnson, Associate Vice President for Human Resources/Title
IX Coordinator, 5000 Abbey Way SE, Lacey WA 98503, 360-688-2290. Consistent with the
requirements of Title IX of the Education Amendments of 1972 and the regulations adopted
under that law, the University has designated the above individual as the University’sTitle
IX Officer, responsible for coordinating the University’s Title IX compliance. Individuals
may also contact the Office for Civil Rights, U.S. Department of Education, 915 2nd Avenue,
3310 Seattle, WA 98174-1099, Telephone: (206) 220-7900, TDD: (206) 220-7907.

HISTORY

Saint Martin’s University was established in 1895 by monks of the Roman Catholic Order of
Saint Benedict.The Order, the oldest in Western civilization, was founded by Saint Benedict
of Nursia in about 528.

From that early time to the present, Benedictines have worked in education. Their abbey
schools nurtured and protected the legacy of the classics of Western civilization. Monk
scholars helped write the cultural and educational history of Europe and, in the past cen-
tury, that of the United States.

Benedictine history in the United States began in 1845 when Abbot Boniface Wimmer,
0.S.B., established the first American abbey school, Saint Vincent College, near Latrobe,
Pennsylvania. From there, Benedictines founded high schools, colleges and universities
throughout the country. Saint Martin’s is one of 18 Benedictine colleges and universities in
the United States and Canada and the only one west of the Rockies.

The site of Saint Martin’s University and Abbey, on a wooded hillside in rural Lacey, Wash-
ington, was selected in 1893 by Abbot Bernard



Saint Martin’s first enrolled boys and young men between the approximate ages of 10 to
20.The new school admitted its first student, Angus McDonald, on Sept. 11, 1895.

Both boarders and “day scholars” were accepted and taught from a curriculum of prepara-
tory and high school classes, plus classical and commercial college courses.

By 1897, 29 students were attending Saint Martin’s. College-level courses were added in
1900 to provide the necessary education for candidates planning to enter the Benedictine
priesthood.

Saint Martin’s University also has a long history of building global relationships. In 1920,
Father Placidus Houtmeyers was one of the first monks to take Catholic education princi-
ples to Beijing. Saint Martin’s strong relationships with China and Japan continue today.
The University’s collaboration with Mukogawa Women'’s University is more than 25 years
old and its partnership with Pudong Business School of the Shanghai Maritime University
is almost a decade old.

Saint Martin's became a four-year, accredited, baccalaureate-granting institution in 1940.The
University became coeducational in 1965. It changed its name from Saint Martin’s College
to Saint Martin’s University in August 2005 to more clearly define its existing nature and
programs, strengthen the University’s outreach ability and better fulfill its global mission.

. SAINT MARTINOFTOURS

Saint Martin of Tours, the patron saint of the University, figures prominently in the devel-
opment of Christianity in fourth-century Europe. During his lifetime, Martin established
about 3,500 churches.

Although his youth was spent as a cavalryman in the Roman army, he longed for some-
thing more. He horrified his father, a tribune in the army, by studying to become a Christian.
Legend has it that Martin, while still a soldier, chanced upon a shivering beggar clutching
his rags about him in the bitter cold. Martin cut his flowing cavalry cloak in two and gave
half to warm the beggar. Sometime thereafter, Martin had a vision in which that beggar
revealed himself to be the Lord Jesus Christ. Soon after, Martin obtained a discharge from
the army.

As a free man, he began his commitment to Christianity in earnest, studying under famous
scholars and teachers of the era. Soon he was considered the holiest man in France. Al-
though he was sought as a bishop, he chose to remain a missionary until 371, when the
people of Tours, France, prevailed upon him to become bishop. Saint Martin’s Abbey and
University take their name from this illustrious patron.



. CORETHEMES

The four core themes of Saint Martin’s University are faith, reason, service and community.

Faith: In the Catholic and Benedictine tradition, faith in God, whether explicit or implicit,
seeks understanding, guides the human person’s pursuit of truth, and grounds a person’s
deepest and lifelong commitments. Other traditions, communities, and individuals use
different languages to articulate their ultimate concerns or their conceptions of the holy.
For that reason, we acknowledge the importance, even the necessity, of engagement in re-
spectful dialogue on the place of faith and reason in the education of the whole person. We
do this through the academic curriculum, co-curricular experiences, the services and pro-
grams of campus ministry and the liturgical celebrations with the Benedictine community.

Reason: In the Catholic and Benedictine tradition, reason is understood to be a capacity
with which God has uniquely gifted human beings to seek truth. Through exercising rea-
son, we come to know our selves, the world, and God; our pursuits grow more searching
and assured when animated by faith and embodied in community. The primary purpose of
education is the cultivation of reason to inspire self-growth and lead students to recognize
their responsibility to care for all of creation. We do this at Saint Martin’s University through
the undergraduate core; majors, minors, and graduate and professional programs; and
co-curricular experiences.

Service: Service expresses essential elements of the Benedictine philosophy of hospitality.
Saint Martin’s nurtures the impulse to serve and aims to graduate men and women distin-
guished by their thoughtful commitment to help meet the needs of others.

Community: Community, a distinctive hallmark of the Benedictine philosophy, is the
self-conscious regard for people’s mutual inter-dependence and the way we demonstrate
respect for all the roles in the human community.

. BENEDICTINEVALUES

Inspired by its Benedictine heritage, the Saint Martin’s University community embraces
Benedictine values derived from The Rule of Benedict. Our Benedictine values include the
following: awareness of God; community living; dignity of work; hospitality; justice; listen-
ing; moderation; peace; respect for persons; stability; and stewardship.

. ACADEMICVALUES

Knowledge: We emphasize broad geographic and historical perspectives, cultural and lin-
guistic plurality and scientific and aesthetic understanding.

Spirituality: We provide and encourage the development of personal recognition of spiritu-



al values beyond the intellectual and physical.

Hospitality: We welcome and include in our community people from diverse backgrounds
and locations. We encourage diverse viewpoints and the appreciation of different cultures.

Service: We expect that our students will live exceptional lives dedicated to serving others
in the local and global community. We expect such service to mirror the Benedictine life
and to nurture the family spirit among all who participate in the University.

Creativity: We expect our students to find joy in acts of creation and recognize artistic ex-
pression as the bridge between interior and exterior spaces.

Communication: We provide opportunities for students to pursue ideas and communicate
them in varied forms.

Inquiry: We work to develop thoughtful graduates who are able to engage in honest and
thorough analysis and critical and independent thinking, and who are prepared to address
the complex nature of our society.

Discovery: We believe that discovery, including self-discovery, is developed in the context
of learning, serving and valuing the worth of others.

Holistic Education: We believe that intellect alone cannot sustain a meaningful life, and
thus we work to unfold the potential of the whole person.

LOCATION

Saint Martin’s University is located in Lacey, Washington, adjacent to Olympia, the state cap-
ital. The population of the Lacey area is about 41,000, and that of Thurston County — which
includes the greater Olympia area of Lacey, Olympia and Tumwater — is about 250,000.

The beauty of the 300-acre Saint Martin’s campus reflects the rich intellectual and spiritual
nature of its presence in the Pacific Northwest. The wooded areas of campus are threaded
with pleasant walking trails. Many species of wildlife roam the undeveloped acres on cam-
pus and the meadows below the main University buildings

Located near the shores of South Puget Sound, Saint Martin’s is conveniently located near
Interstate-5, less than an hour from Seattle, two hours from Portland, Oregon, and 30 min-
utes from Tacoma. In nearby cities, students can take advantage of events ranging from
topflight art shows, concerts and theater to professional sports. With its proximity to met-
ropolitan areas, the Greater Olympia area also attracts nationally recognized entertainers,
artists and musicians, providing cultural opportunities to complement the University’s ed-
ucational experience.

The University’s proximity to the state capital gives students an opportunity to watch and
take part in legislative and government-related activities. Valuable student internships and



work experiences can be obtained through positions in government offices and agencies.

For nature lovers, the area is exceptional. Swimming and other water activities are as close
as five minutes from campus on a wealth of nearby lakes, streams and ocean inlets. Pacific
Ocean beaches, just 50 miles west, offer opportunities for clamming, kite flying, deep-sea
fishing and sailing. Less than an hour away, hikers, skiers, backpackers and other outdoor
enthusiasts can pursue their favorite pastimes in the mountains or enjoy such spectacular
Northwest attractions as Mount Rainier National Park, Mount St. Helens, the Olympic Pen-
insula and the San Juan Islands.

. CAMPUSFACILITIES

Saint Martin’s Abbey: The Abbey, home of the Benedictine monks, is across from Old Main,
the University’s oldest building.

Abbey Church: The Abbey Church is the spiritual center of Saint Martin’s. A beautiful, mod-
ern structure adjacent to the Abbey, its surrounding gardens and serene atmosphere draw
many people from on campus and the nearby community. The church is used for daily ser-
vices as well as for small concerts and other activities. A bronze statue of the Benedictine
Order’s patron saint, Saint Benedict of Nursia, stands near the church entrance.

Cebula Hall: Cebula Hall, completed in 2012 and opened to students in 2013, is a LEED-plat-
inum state of the art building. It houses the Hal and Inge Marcus School of Engineering.
Cebula Hall contains engineering classrooms and offices, an engineering computer center
and engineering laboratories. Its name honors Father Richard Cebula, O.S.B. (1916-2004),
who served as the engineering division chairman for many years.

Charneski Recreation Center: Opened in the fall of 2009, this 36,000-square-foot facility
houses three multi-purpose courts, a four-lane running track, a batting cage and a fitness
center equipped with weights, cardio equipment, a multi-purpose classroom and an aero-
bics-dance studio.

Computer Resource and Copy Center: To access University computer resources, a student
must first complete a one-time computer/email account application. This includes the stu-
dent agreeing to comply with the University’s Acceptable Use Policy. Students who violate
that policy will quickly lose all access to University systems. Inappropriate uses such as
pornography, copyright violations or piracy will result in immediate loss of privileges.

A wide variety of computer resources are available to Saint Martin’s students.These include:

e General-purpose computers. Computers are available in the Computer
Resource Center in Old Main, O'Grady Library, Harned Hall, Trautman
Student Union Building, Parsons Hall and Cebula Hall. These computers
are licensed with a variety of up-to-date software, including Microsoft
Office Professional, programming languages, library reference
materials, statistical software and engineering applications.



e Print, copy and scanning. Several locations are available for students to scan
materials to data formats, and students have easy access to laser printers.
Per-page print and copy charges are modest and are partially subsidized by the
University. In addition, students are given a $10 credit toward their printing each
semester. Copies can be made in the Computer Resource and Copy Center at $.05
for black and white copies and $.25 for color copies; see the staff for assistance.
Black and white or color copies can also be made at the O’Grady Library and
Harned Hall utilizing a card or coin vending unit attached to the copiers.

e Email, Internet and research tools. While on campus, students have easy access
to the University’s network and to the Internet. Email accounts and library
database information also can be accessed off-campus via the Internet. The
residence halls provide wired Ethernet connections for each resident. Wireless
Internet access is also provided in common areas and in many classrooms.

Harned Hall: Opened in 2008, Harned Hall is shared by students and faculty in every divi-
sion. This technology-rich building features eight general classrooms, a computer class-
room, a small computer lab, a tiered lecture hall, the Monk’s Bean Coffee Shop, the Diver-
sity Center, the Veteran’s Center, and The Belltower. Wireless access is available throughout
the building.

Kreielsheimer Hall: Kreielsheimer Hall, the University's arts education building, contains
classroom, rehearsal and shop space, as well as practice rooms for Saint Martin’s music
and theatre arts programs. The 5,000-square-foot building opened in 1998.

Lambert Lodge: Lambert Lodge, on the shores of Puget Sound, belongs to the Saint Mar-
tin's monastic community and is used as a recreational retreat. It is the site for occasional
University activities and retreats.

Marcus Pavilion: The Hal and Inge Marcus Pavilion, originally dedicated as “Saint Martin’s
Pavilion” in 1968, is the site for many University, alumni and community activities. Student
activities there range from physical education classes and intramurals to team practices
and weight-lifting. The facility also is the site for numerous sporting events, concerts, con-
ferences and exhibitions, as well as commencement ceremonies for Saint Martin’s and
area high schools.

O’Grady Library: Designed by internationally acclaimed architect Michael Graves, O'Grady
Library is now home not only to the library, but to the Center for Student Learning, Writing
and Advising, the ITS Help Desk, and the Center for Scholarship and Teaching.. O’'Grady
Library supports student success by bringing together research assistance, tutoring and
technology help in one location. At O’'Grady Library, students also have access to a variety
of learning spaces and resources: the Information Commons, the Multimedia Center, the
Curriculum Resource Center, five group study rooms, three media rooms, two classrooms
and the spacious Benedictine Reading Room. Books, journals, reference materials, videos
and music are available both in the library and online, and students also can check out
laptops, digital cameras, digital voice recorders, digital camcorders and other multime-
dia equipment. The library extends its resources through participation in the Summitt, the
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shared catalog of the Orbis Cascade Alliance, which makes available to Saint Martin’s stu-
dents more than nine million titles from 37 academic libraries in the Pacific Northwest, with
courier delivery to O’Grady Library.

Old Main: Old Main, the University’s primary academic building, contains most faculty
and administrative offices, many classrooms and laboratories, the Computer Resource and
Copy Center, the University bookstore, and the student and monastic dining rooms. The
dining area, St. Gertrude Café is managed by Bon Appétit Management Company, known
for its standards of excellence and innovation in sustainable food service. Bon Appétit en-
courages feedback and gladly works with individual student to meet special dietary need.
Breaking bread together helps to create a sense of community and comfort. Old Main'’s
south wing, the University’s oldest structure, was completed in 1913, and the west wing in
1923. It was seismically updated in 2000.

Panowicz Foundry: The Panowicz Foundry for Innovation hosting the E. L. Wiegand Labo-
ratories, is a brand new laboratory facility with over 17,000 square feet. It supports the me-
chanical engineering, civil engineering, and computer science undergraduate programs
and the MCE, MEM and MME graduate programs.The building includes a fluids lab, a soils
and materials lab, a robotics lab, two computer labs, and fabrication lab. There is also a
senior project area for student capstone design. Spaces are provided for student clubs,
especially the ASCE concrete canoe and steel bridge competition projects. Major pieces of
equipment include three-axes milling machines, CNC milling machine, laser printer, robot-
ics fabrication materials, MTS 1000 kN Static Hydraulic test system, a Particle Image Veloci-
metry System, compression and compacting devices, a wind tunnel, and other apparatus.
The Foundry also houses faculty offices and research space.

Residence Halls: Saint Martin’s has four residence halls offering a variety of housing ar-
rangements to students living on campus. All halls are coeducational, and all rooms and
apartments house same-gender roommates. The four halls have a variety of amenities
that foster the sense of community for which Saint Martin’s is noted. Halls are smoke-free
and furnished, and all have laundry facilities. Rooms/apartments in all four residence halls
are equipped for Internet and cable TV access; Spangler, Baran and Burton Halls are also
equipped for phone access.

e Baran Hall, located in a forested setting, was renovated in 2011 and houses
primarily second-year students. It offers spacious single and double
rooms, and includes two computer labs, a prayer room, game room, and
study lounges on each floor. The Great Room provides an ideal setting
for social activities, and is the most frequently used site for Residence
Life-sponsored events. Baran Hall also includes a community kitchen
for student use and card-key security locks on the outer doors.

e Burton Hall, provides on-campus apartment-style living for juniors and
seniors. The hall is comprised of furnished four-bedroom apartments housing
approximately 90 students, includes a large community room for activities and
gatherings, and is also home to the University Health Center on the first floor.

e Parsons Hall, Saint Martin's newest residence hall, provides traditional-



style housing for first-year students with double rooms, community
bathrooms, and suite-style housing for sophomores, juniors and seniors.
Built in 2008, the hall features an espresso stand, convenience store,
mail room, computer lab, fitness room, conference room, fireplace,
community kitchen, and Housing and Residence Life offices.

e Spangler Hall, provides on-campus residential space for 142 students. Furnished
suites are primarily for sophomores, and apartments are primarily for juniors
and seniors. Hall amenities include a student lounge on each floor, a fitness
room, a prayer room, a game room, a conference room, and card-key security
locks on exterior doors. The hall also houses a mailroom and a kitchen/patio
area for social gatherings. Spangler Hall has Housing and Residence Life
offices where students can check out games, pool sticks, vacuum cleaners,
etc. and find professional staff members to assist them as needed.

Saint Raphael Center: Originally built in 1924 to house the brothers of the monastery, the
Saint Raphael Center is now home to the St. Martin's Abbey Guest House on the top level.
The level just below the guest facilities is home for some abbey administration offices and
the Saint Martin’s University Counseling and Wellness Center.

SMU-JBLM Campus: Saint Martin’s University operates accelerated 8-week academic pro-
grams at nearby Joint Base Lewis-McChord. SMU-JBLM campus programs provide educa-
tional access at the undergraduate and graduate level to military personnel, their families,
veterans, and, on a space-available basis, area residents. While SMU-JBLM campus op-
erates on different schedules from the University’s Lacey campus, Saint Martin’s facilities
and resources are open to all students, regardless of where they are enrolled.

Trautman Student Union Building (TUB): Dedicated in 1965, the Student Union Building is
a center for student activities, student government and clubs. It offers meeting and activ-
ity space for students, a game room, and a relaxing environment for connecting with the
community.

Track and Field Facility: Saint Martin’s track and field, dedicated in 2009, features an
all-weather running track, an irrigated infield and soccer field.

Norman Worthington Conference Center: Completed in 1992, the University’s beautiful
conference center adjoins the Hal and Inge Marcus Pavilion and is a popular venue for
area events. In addition to housing a large conference room that can be divided into small-
er areas, the Norman Worthington Conference Center features a skylit lobby, offices and a
kitchen.The University’s primary location for meetings, conferences and social events, it is
sometimes used for the performing arts.

Zaverl Hall: Zaverl Hall, built in 2006 houses the Custodial and Grounds Department.



. STUDENTCONDUCT

Saint Martin’s University believes in honoring the freedom of the individual and respect-
ing the rights of the group. A code of conduct in necessary to ensure this is possible. As a
Roman Catholic university, Saint Martin’s not only expects students, staff, and faculty to
follow appropriate civil laws, but also encourages each individual to participate in building
a positive and welcoming community.

Students at Saint Martin's are expected to conduct themselves in a responsible manner
that reflects favorably on themselves and the Saint Martin’'s community. University poli-
cies, guidelines, and expectations as they pertain to student membership in the university
community are outlined in the Saint Martin’s University Student Handbook available at
www.stmartin.edu/sites/default/files/smu-files/about/student_handbook_2017-2018_-_fi-
nal.pdf. While the University is not directly responsible for individual students’ behavior,
students will be held accountable for that which is detrimental to the educational objec-
tives of the University or inconsistent with its values or mission through appropriate disci-
plinary action as outlined in the Student Handbook. Academic policies and procedures are
outlined in this Undergraduate Catalog.

Policies may be amended from time to time, and students are responsible for familiarizing
themselves with the most up-to-date regulations as outlined in the online version of the
Student Handbook. The University reserves the right to suspend, expel or otherwise disci-
pline a student whose conduct is inappropriate, disruptive, or dangerous to the University
or members of the Saint Martin’s community.

_ ACADEMIC CALENDAR 2018-19

2018-19 DEGREE CONFERRAL DATES

Fall 2018: December 15, 2018
Spring 2019: May 11, 2019
Summer 2019:  August 24, 2019

The full academic calendar can be found at
www.stmartin.edu/academics/academic-resources/academic-calendar

ADMISSIONS

Admission to Saint Martin’s University is based on a comprehensive review. Traditional
indicators of a potential student’s academic ability are considered important and are care-
fully weighed in all admission decisions. Consideration is also given to an applicant’s life
experiences, rigor of previous courses, level of motivation, leadership, and commitment
to service.
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The University website, www.stmartin.edu, contains a wealth of information, including
contact information for University officials and offices. The Office of Admissions can an-
swer most questions or direct applicants to the appropriate person or office. Applicants are
also encouraged to visit their preferred campus; Saint Martin’s main campus is located in
Lacey, Washington, with extended campuses located at JBLM Stone Education Center and
McChord Education Center.

For more information about admission to Saint Martin’s University, please contact: Office of
Admissions, Saint Martin’s University, 5000 Abbey Way SE, Old Main 256, Lacey, WA 98503-
7500. Telephone: 360-438-4596 / toll-free: 800-368-8803; email: admissions @stmartin.edu;
website: www.stmartin.edu/ ; Twitter: @ GoToSMU.

There are different application procedures depending on the program in which the appli-
cant is interested.

e Undergraduate admission (first-year and transfer applicants to the Lacey campus)
® International student admission, undergraduate level

e Graduate admission

e Education and teacher certification program admission

e SMU-JBLM admission

e Readmission of former Saint Martin’s students

A description of each application procedure follows.

UNDERGRADUATE ADMISSION

The Office of Admissions welcomes applications to the Lacey campus for domestic first-year,
transfer, and returning student admission. Details regarding returning student admission are
in the sections titled Application for Readmission and Application for Reinstatement.

Saint Martin’s University practices rolling admission, meaning Saint Martin's accepts appli-
cations and makes admission decisions throughout the year for fall and spring semesters.
While students may apply and be admitted to the University throughout the year, their
date of entry into programs and courses will occur at the next official start of the semes-
ter following their admission into Saint Martin’s. Admitted students may not begin their
coursework after semester, session, or term classes have begun and have been in session.
Applicants should consult the Office of Admissions or its website for details regarding ap-
plication and enrollment deposit deadlines.

Applicants for the fall term are welcome to apply beginning August 1 the previous year,
and are strongly encouraged to apply by one of the University’s priority application review
deadlines: October 15, November 1, December 1, February 1, or March 1. Applications re-
ceived ahead of a priority application review deadline will be given priority consideration
for admissions and financial aid. Applications received after these priority review periods
will be reviewed on a rolling basis.
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Saint Martin’s University is a member of the Common Application and in addition we utilize
our a Saint Martin's application. . First-year and transfer applicants may choose either ap-
plication which are available on the Saint Martin’s website at www.stmartin.edu and on the
Common Application website at www.commonapp.org. The Common Application is submit-
ted exclusively online. Saint Martin’s does not require an application fee for either application.

Upon an individual’'s submission of all materials, the Office of Admissions will review the
application and notify the applicant of a decision. As noted, students admitted before one
of the priority review deadlines will receive priority consideration for institutional financial
aid, as well as state and federal financial aid. After February 15%, financial aid resources
may be limited. Please contact the University's Office of Admissions with questions or
concerns about application guidelines or the availability of financial aid.

FIRST-YEAR STUDENT ADMISSION

A first-year student is someone who has never attended college or has earned college
credits prior to high school graduation (such as Running Start credits).

Although admission to Saint Martin’s University is not based on any single criterion,
demonstrated academic achievement is an important consideration. High school tran-
scripts, class rank, SAT, ACT, or CLT exam scores, a letter of recommendation from a teach-
er or guidance counselor and a personal essay are the primary vehicles through which the
University evaluates academic preparation and fit. Individual circumstances are always
considered, and applicants are encouraged to submit any and all relevant information in
writing or contact an admission counselor in the Office of Admissions to fully explain their
educational background. Candidates for admission will be evaluated using the high school
transcript submitted at the time of application. Decisions may be deferred until additional
information, such as 7th- or 8th-term grades are available. Students may also be placed on
a wait list while their application for admission is considered, with further details regarding
the review timeline and process clearly communicated to the applicant. The highest SAT or
ACT scores submitted with the application will be used in the review process. For the SAT,
individual scores from different exams will be combined to form the highest possible com-
bined score (known as super scoring). Merit-based scholarships will be awarded based
upon the information available at the time an admission decision is made. New informa-
tion may be submitted until August 1st for a change in merit consideration.

Leadership and service are also important in the University’s effort to form a well-rounded
and active student body. Applicants should take the time to complete the relevant sections of
the Common Application or the Saint Martin’s application and provide a comprehensive out-
line regarding the applicant’s service and leadership activities. One letter of recommendation
from a teacher or school counselor is required; additional letters (up to three) are welcome.

Applicants should consult the Office of Admissions to better understand the average aca-
demic profile of admitted students. Students with an academic profile below this average
are also encouraged to apply as every applicant is assessed holistically, with their unique
circumstances considered.
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It is strongly recommended that high school applicants to Saint Martin’s complete an aca-
demic program that includes the following:

English - 4 years

At least three years of study should be from college preparatory composition and
English literature. One year may be satisfied by courses in drama, public speaking,
debate or journalism.

Mathematics - 3 years

College preparatory algebra and geometry is encouraged. One additional year in ad-
vanced mathematics is recommended for students majoring in the sciences, engineer-
ing or business.

Science - 3 years

College preparatory science, including one year of a laboratory science is encouraged.
Three years of science with two years of laboratory science are recommended for
students majoring in engineering or the sciences.

Social Science - 2 years
This may be satisfied through history, psychology, political science, economics, so-
ciology and/or cultural anthropology coursework.

World Language - 2 years

Bachelor of Arts and Bachelor of Social Work students must complete six semester
hours (101, 102) of one World Language. However, students who are sufficiently profi-
cient in aWorld Language will meet the requirement if they enroll in and successfully
complete a 102, 201, or 202 course. This may be satisfied through the study of Chinese,
French, Japanese, Russian or Spanish. Students with previous World Language expe-
rience may request course placement or proficiency testing. See the Core Require-
ments section for additional information.

Academic Electives - 3 years
Additional courses in English, mathematics, laboratory science and world language
will strengthen a student’s application for admission.

Students who do not meet these academic requirements or fulfill recommended course
patterns may still be offered admission but may be required to take remedial courses de-
pending on their academic major.

High school students are encouraged to submit their application materials during the first
semester of their senior year.

APPLICATION FOR FIRST-YEAR STUDENT ADMISSION

To apply for first-year admission, students must submit:
e The Common Application or the Saint Martin’s application

e A 250-500 word personal essay, as instructed on the application
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e Official high school transcript, GED, HSED certificate
or home school documentation

e Official transcripts from all colleges or universities attended as part of
Running Start or other College in the high school programs (if applicable)

e Test scores from the College Board’s SAT exam or American College
Testing’s ACT exam or the Classic Learning test’s CLT. Saint Martin’s
institutional codes, to have your exam scores reported to the Office
of Admissions, are 4674 for the SAT and 4474 for the ACT

e A letter of recommendation from a teacher or guidance counselor
(one letter is required; applicants may send up to three letters)

Saint Martin’s University does not charge an application fee.

HOME SCHOOL APPLICANTS

We welcome home schooled students and are considered a tier one home school univer-
sity. Home-schooled applicants will be evaluated on an individual basis. Applicants should
supply as much information as possible about their home school experience. If not tran-
scribed through a homeschool partnership, descriptions of all courses, with reading lists,
may be required. If courses have been taken at a local high school or college, transcripts
must be submitted.

UNIVERSITY CREDIT FOR HIGH SCHOOL STUDENTS/RUNNING START/AP/IB

High school students earning college credit will be considered first-year students for Uni-
versity admission purposes. College-level credit will be evaluated in a manner consistent
with standard transfer equivalency programs. Students must submit official college tran-
scripts to receive credit for college courses completed while in high school.

Running Start students must follow first-year application procedures and meet first-year
admission standards.

Students participating in the College Board’s Advanced Placement exams may receive
credit for exam scores of 3, 4 or 5. Exceptions to this policy are CORE requirements in
writing and literature. An Advanced Placement exam score of 4 or 5 may exempt students
from taking ENG 101, but not ENG 102 or the literature requirement. Students with Ad-
vanced Placement scores of 4 or 5 may receive elective credits in writing and literature.

AP COURSE AP SCORE TRANSFER COURSE CREDITS EARNED
Art History 3 or better ART157/ART158 6
Art: 2D 3 or better ART205 3
Art: 3D 3 or better ART212 3
Art: Drawing 3 or better ART295 3




AP COURSE AP SCORE TRANSFER COURSE CREDITS EARNED
Biology 3 or better BIO141 4
Calculus BC 4or5 MTH171/MTH172 8
Calculus BC 3 MTH171 4
Calculus AB 4orb MTH171 4
Chemistry 3 CHM141 4
Chemistry 3 and 1 yr AP Chem CHM141L 1
Chemistry 4orb CHM141/CHM142 8
Chemistry 4 oArlngSn: i CHM141L/CHM142L 10
Chinese 3 or better CHN101/CHN102
Comp. Politics 3 or better GENEDSOCSCI
Computer Science A 3 or better CSC180
Scieiggnlfrlil;ilrples -7 CSC101 .
Eng. Lang/Comp 4orb EE’I\Ie?::i(\)/L/:tIS 6
Eng. Lit’/Comp 3 or better ENG Elective LD 6
Enviro. Science 3 or better BIO110 4
European History 4orb HIS101/HIS102 6
French 3 or better FRN101/FRN102 6
Geography 3 or better GPH210 3
German 3 or better GENEDFL 6
Italian 3 or better GENEDFL 6
Japanese 3 or better JPN101/JPN102 6
Latin 3 or better GENEDFL 6
Macroecon. 3 or better ECN202 3
Microecon. 3 or better ECN201 3
MusicTheory 3 or better MUS108 3
Physics 1 3 or better PHY141 4
Physics 2 3 or better PHY142 4
Physics C: Elec 3 or better PHY172 4
mﬁ'gi |Ss 3 or better PHY171 4
Psychology 3 or better PSY101
Spanish Lang. 3 or better SPN101/SPN102




AP COURSE AP SCORE TRANSFER COURSE CREDITS EARNED
Spanish Lit. 3 or better SPN101/SPN102 6
Statistics 3 or better MTH201 3
US History 4or5 HIS141/HIS142 6
US Politics 3 or better PLS151 3
World History 4o0rb HIS121/HIS122 6

Saint Martin’s University awards university course credit for IB exams on which students
achieve a score of 5 or higher, on both Standard Level and Higher Level exams. Students
who earn the IB Diploma will be awarded up to 30 credits of university-level work at
Saint Martin’s University. The IB Diploma can meet the following Core requirements if
the Diploma student achieves a score of 5 or higher on the individual exams for each

respective area:

e ENG 101 (3 credits)

e World Language (3 credits for Standard Level, 6 credits for Higher Level)

e History or Social & Behavioral Foundations (3-6 credits, depending on the courses)

e Science with lab (4 credits)

e MTH 110 (3 credits)
¢ Fine Arts (3 credits)

IB Diploma students will also earn additional credits, either as specific SMU courses (see
Table below) or lower division elective credits, depending on the total diploma score.

e 24 points = 24 total credits

® 25 points = 25 total credits

® 26 points = 26 total credits

e 27 points = 27 total credits

e 28 points = 28 total credits

® 29 points = 29 total credits

e 30 points or more = 30 total credits

Students who complete IB coursework but not the Diploma will also receive university
credit for IB exams, both Standard Level (SL) and Higher Level (HL), on which they earn a5

or higher. Specific Saint Martin’s University courses correspond to the IB exams, as shown
in the Table below. Other IB exams will be considered on a case-by-case basis.

IB Exam SMU Course Credits
Art (visual) ART 205 (Core fine arts) 3
Biology Core science w/lab 4
Chemistry — SL CHM 141/141L 5




IB Exam SMU Course Credits
Chemistry — HL CHM 141/141L AND CHM 142/142L 10
Classical Languages — HL Core 1 year World Language 6
Computer Science CSC 101 3
Dance Core fine arts 3
Economics Core social and behavioral foundations 3
English Language and Lit ENG 101 3
Film Core fine arts 3
French Language & Lit - SL FRN 101 3
French Language & Lit — HL FRN 101 AND FRN 102 6
German Language & Lit - HL Core 1 year World Language 6
Geography GPH 210 3
Global Politics PLS 152 3
History, world Core non-US history 3
*Mathematics MTH 110 3
Music Core fine arts 3
Physics Core science w/lab 4
Psychology PSY 101 3
Spanish Language & Lit - SL SPN 101 3
Spanish Language & Lit - HL SPN 101 and SPN 102 6
Sports, exerF:ise and Core science w/lab 4

health science

Theater Core fine arts 3

*Students needing a specific math course for the major will need to take the math place-

ment test and be placed into the appropriate course.

TRANSFER STUDENT ADMISSION

A transfer student is someone who has completed one or more college credits following
high school graduation.

If an applicant has completed 20 or fewer transferable semester credits or 30 or fewer
transferable quarter credits (generally one year) of college or university at the time of their
application, they are considered transfer students and should apply using the transfer ap-
plication but will be required to submit additional materials. We recognize some applicants
who fit this profile may have been out of high school for many years. Admissions will tailor
the application and review process to each individual student. Of note, transfer applicants
with 20 or fewer semester credits (or 30 or fewer quarter credits) accrued post-high school
will be eligible for first-year scholarships.
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Students transferring from other colleges or universities are considered for admission on
the basis of academic achievement, life experience, professional objectives and commu-
nity involvement.

Transfer applicants should submit a Common Application online at www.stmartin.edu or
www.commonapp.org or submit the Saint Martin’s application.

Applications for admission are evaluated on an individual basis to determine admissibil-
ity, and transcripts are evaluated to determine transferability of credit. Applicants are en-
couraged to provide as much information as possible about their previous education, life
experience and educational/ professional objectives to inform an admissions decision. Ad-
ditional information regarding an applicant’s qualification for admission may be requested
by the Office of Admissions if deemed necessary.

Saint Martin’s University participates in transfer agreements with 29 community colleges in
the state of Washington. Community college graduates who have a Direct Transfer Associ-
ate’s (DTA) Degree completed after 1990 and are admitted to Saint Martin's will begin with
junior standing. They will have satisfied Saint Martin's Core requirements (Gen Ed) with the
exception of one course in religious studies and one course in philosophy. Transfer credits
not included in a Direct Transfer Associate Degree, such as an AS-T, AS/MRP, or its equivalent,
will be evaluated on a course-by-course basis, and credits will be applied to academic major
requirements according to established guidelines and policies. Community college graduates
who have a DirectTransfer Associate of Science Degree completed before 1990 may be admit-
ted to Saint Martin’s but still may be required to take several core courses as determined by
an admission counselor or the University's registrar following a transcript evaluation.

ASSOCIATE DEGREES FROM OUTSIDE WASHINGTON

Saint Martin’s University also recognizes Associate of Arts degrees from regionally-accred-
ited institutions in the following states, and will treat these degrees as equivalent to the
Washington Associate degree, provided they are completed prior to matriculation at Saint
Martin’s University:
® Arizona: Associate of Arts with the Arizona General
Education Curriculum (AGEC-A) track;

e California: Associate of Arts with the Intersegmental General
EducationTransfer Curriculum (IGETC) track;

e Oregon: Associate of Arts Oregon Transfer Degree (AA/OT).

Students with Associate of Arts degrees from other regionally accredited institutions may
request, at the time of admission, to have their degrees evaluated for the same recognition.

A maximum of 90 semester hours (135 quarter hours) from regionally accredited insti-
tutions will be accepted toward fulfillment of requirements for a baccalaureate degree.
Transfer credits from a two-year regionally accredited college may not exceed 60 semester
hours (90 quarter hours). No more than 30 semester hours (45 quarter hours) earned by
extension or extended learning programs will be accepted. Credits earned more than nine
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years ago will be reviewed to determine transferability.

REVERSE TRANSFER

Students who have been admitted to Saint Martin’s University without a DTA associate’s
degree, and who have at least 60 transferrable quarter credits, or 40 transferable semes-
ter credits, from a Washington community or technical college, may be eligible to earn a
DTA associate’s degree from their transfer institution. This is accomplished by transferring
SMU credits back to the community or technical college, which may then apply the credits
towards its own associate degree requirements.

To activate this policy, students must alert the Registrar’s office that they wish to have their
courses reverse transferred, and are responsible for ensuring that the receiving institu-
tion awards credit and the DTA associate’s degree. Students must then provide the Saint
Martin’s University Registrar with an official transcript posting the DTA associate’s degree
prior to their final semester or term before graduation. Upon receipt of the DTA associate’s
degree, students will have satisfied Saint Martin’s Core requirements (Gen Ed) with the
exception of one course in religion and one course in philosophy, if not already completed.

APPLICATION FOR TRANSFER STUDENT ADMISSIONS

To apply for transfer admission, students must submit:
® An application
* A personal essay, as instructed on the application

e Official transcripts from all colleges and universities attended. Saint Martin’s
University will only accept transfer coursework from regionally accredited
colleges and universities (Students with international course work must
have transcripts evaluated by an approved transcript evaluation service.
See list under the International Undergraduate Admissions section)

e Official high school transcript, GED certificate or home school documentation, if
applicable (applicant has earned 20 or fewer semester credits post-high school)

e Test scores from the SAT or the ACT, if applicable (applicant has
earned 20 or fewer semester credits post high school)

® For those who have prior military credits: All scores from U.S. Armed
Forces Institution Examinations (USAFI) and/or (DANTES) and/or College
Examination Program (CLEP). Other documentation such as DD Form 214,
DD Form 295, AARTS transcripts, CCAF transcripts, and DLI transcripts.

Saint Martin’s University does not charge an application fee.

ACCEPTANCE OF AN UNDERGRADUATE OFFER OF ADMISSION

Students will be notified of a decision regarding their application for admission as soon as
a decision is available.
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Following a notification of admission, students who plan to enroll at Saint Martin’s must
submit an enroliment deposit of $200. The enroliment deposit may be submitted online
at www.stmartin.edu/admissions-aid/admitted-students/first-year-and-transfer-next-steps-
domestic-and-international/enroliment-deposit. This deposit is credited to the student’s
account for the first semester of enroliment. Saint Martin’s University recommends that the
enrollment deposit be submitted by May 1st for fall semester enroliment and by Dec. 15th
for spring semester enroliment. The enroliment deposit is not refundable after these dates.
Applicants are encouraged to contact the Office of Admissions for specific information
regarding the submission of an enrollment deposit.

Saint Martin's has a two-year residency policy for first year students to live on campus
unless they meet the waiver requirements in the student handbook. Students who will be
living on campus are also required to submit a housing contract and $200 housing deposit.
Housing documents and the housing deposit may be submitted online at www.stmartin.
edu/nextsteps. The housing deposit is refundable when the student moves off campus,
provided the terms and conditions of the housing contract are met.

Residence hall assignments and pre-registration appointments are assigned after the en-
rollment deposit is received.

SAINT MARTIN’S UNIVERSITY AT JOINT BASE LEWIS-MCCHORD
(JBLM) ADMISSION

Applicants should submit the SMU-JBLM Campus Application at www.stmartin.edu/
admissions-aid/how-to-apply/continuing-education by online format for admission to the
SMU-JBLM campus.

Saint Martin’s University at JBLM is for the primary benefit of non-traditional students,
active-duty service members and their families; non-military-affiliated students may attend
SMU-JBLM; however, military-affiliated students have priority registration. Classes are de-
signed to meet the needs of working adults and offer a combination of traditional and
hybrid classes in the evenings, weekends and online. Information about the SMU-JBLM
campus can be found at www.stmartin.edu/directory/extended-learning-division.

In exceptional circumstances, a student admitted to the Lacey campus may apply for, and
receive, permission to undertake a course at SMU-JBLM. Students admitted to the Lacey
campus are typically restricted to a maximum of two courses at SMU-JBLM.

Recent high school graduates are required to apply to, and if admitted, complete their
degree program at the Lacey campus unless there are highly exceptional circumstances.
Only the Lacey campus offers the full range of support services often necessary for time-
ly and successful degree completion for freshmen and sophomore students. Questions
about which campus is right for you should be directed to an admission counselor in the
Office of Admissions. A complete Saint Martin University at JBLM application consists of:

e Completing the SMU-JBLM application for Admission online, at:
www.stmartin.edu/academics/programs-schools/continuing-education.
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e Official transcripts from all colleges, universities
and military service schools attended

e Official high school transcript, GED certificate or
home school documentation, if requested

e All scores from U.S. Armed Forces Institution Examinations (USAFI)
and/or (DANTES) and/or College Examination Program (CLEP).
In addition, for transfer credit assessment, active duty and retired personnel must submit
the following forms or transcripts:

e A Joint Services Transcript (JST) - or - a Community
College of the Air Force (CCAF).

e Defense Language Institute (DLI) transcripts for foreign
language transfer credit assessment.

® Retired or completed-service personnel must submit
a copy of their completed DD Form 214.

Please Note: Saint Martin’s University will only accept up to 30 credit hours for profession-
al military education and training as recommended by the American Council on Education.

The following degree options are offered through Saint Martin’s University at JBLM):

Bachelor of Arts Degree
* Accounting
e Business Administration with concentrations in accounting and management.
e Criminology/Criminal Justice
e Elementary Education
¢ Political Science
e Psychology

e Special Education

Bachelor of Science Degree

e Computer Science with concentrations in database
management and software design and development

¢ Information Technology

Certification Programs
¢ Microsoft Software & Systems Academy (MSSA) certification program

¢ Elementary or Secondary Teacher Residency Certification (Note: A
bachelor’s degree is required prior to enrolling in this program)
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GRADUATE ADMISSION

Information concerning admission to the University’s individual graduate programs is con-
tained in the Graduate Academic Catalog.

EDUCATION PROGRAM ADMISSION

Students who wish to apply for any of the undergraduate education programs must also
complete and submit an application for admission to the College of Education and Coun-
seling. Admission to Saint Martin’s University does not secure admission into an edu-
cation program. For specific requirements, please contact the College of Education and
Counseling office, 360-438-4333, for admission information or to schedule an interview.
Information related to admission for the Residency Teacher program can be found under
the College of Education section of this catalog.

SUMMER SESSION ADMISSION

Summer session courses offered at the Lacey campus will vary in length and beginning
and end dates. Please see the Academic Calendar for specific session dates. The curric-
ulum, which complements that of the regular academic year, provides opportunities to
make up academic deficiencies, accelerate progress toward graduation, and undertake a
variety of personally enriching learning experiences. Students from any institution may
apply, provided they meet the prerequisite and program participation requirements for the
courses in which they wish to enroll. Those not matriculated at Saint Martin’s University
should contact their home institution about transferability of the credits.

During summer, the Office of International Programs and Development (OIPD) offers lan-
guage instruction and cultural enrichment programs for students from many parts of the
world, extending the hospitality and warm welcome for which Saint Martin’s University
and the Pacific Northwest are known. An attractive array of summer courses is offered on
the main campus, online and at the SMU-JBLM campus.

INTERNATIONAL UNDERGRADUATE ADMISSION

Saint Martin’s University welcomes applications from international students. To apply for
undergraduate admission, all international students must submit the following items:

e The online or paper application for undergraduate studies.

e Official transcripts from prior college or university level academic institutions.
International transcripts must be evaluated by an approved international
transcript evaluation service (listed below). Your evaluation must be a detailed
course-by-course report, with a summary of U.S. education equivalent. This
requirement for an external evaluation through an approved agency is typically
waived for students transferring from sister schools which have a signed
partnership with Saint Martin’s University. Instead, in order to determine
transfer equivalencies, Saint Martin’s University will ensure that an internal
evaluation by qualified staff is undertaken for sister schools. The university
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reserves the right to request any student to submit an officially-vetted transcript
if documents present challenges in interpretation/evaluation. All exception
are approved by the Provost upon recommendation by the Registrar.

e World Education Services (WES) www.wes.org

¢ International Educational Research Foundation (IERF) www.ierf.org

¢ International Education Evaluations, Inc. (IEE) www.foreigntranscripts.com
¢ Global Credentials Evaluators, Inc. (GCE) www.gceus.com

e Other NAFSA or NACES member/affiliate services
may be approved once verified.

* The Declaration of Finances form with an attached statement from
an official institution (e.g. a bank, sponsoring agency, or scholarship
provider) on official letterhead showing a minimum amount of funds to
cover one full academic year of study at Saint Martin’s University.

¢ Proof of English Proficiency:To apply for undergraduate admission, all international
students must demonstrate English proficiency by one of the following methods:

e Submit an official score report from a test listed below with
a score meeting the requirements for admission.

English language test requirements:

TOEFL: PBT . IELTS:
or ITP TOEFL: iBT Academic TOEIC
Full Admission 525 71 6.0 700
Conditional Admission: 480-524 54-70 5.0-5.5 560-699
Concurrent status
Condltlonz.al Admission: 479 or lower 53 or lower 4.5 or lower | 599 or lower
Full-time ESL

e Transfer from a regionally accredited college or university in the
United States with a grade of B or higher in ENG 101 completed
within the previous three years before admission to SMU.

e Demonstrate proficiency in written and oral English by completing a written
exam and an in-person oral interview with an approved doctorally-qualified
English professor; acceptance of proficiency will be determined by the English
professor who administers the written test and conducts the oral interview.

International Student Health Insurance: International students are required to have cov-
erage while attending school in the U.S. and must contact the Office of International Pro-
grams and Development at 360-438-4504 for further information.
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YELLOW RIBBON PROGRAM

Saint Martin’s University is an approved institution for the education and training of vet-
erans. Saint Martin’s is a Yellow Ribbon Program school and supporter of the Post 9/11 Gl
Bill. The University does not cap the number of students who can participate in the Yellow
Ribbon Program. Yellow Ribbon benefits replace other forms of Saint Martin’s financial
assistance such as merit scholarships and grants.

Saint Martin’s is also a designated “Military Friendly School”
nized every year for our service to the military community.

and continues to be recog-

Students admitted to the University and eligible to receive VA benefits must contact their
respective veteran’s representative and submit the necessary paperwork for certification.
The student must submit a copy of their Certificate of Eligibility sent by the VA and must
also complete and submit the Saint Martin’s Request for Certification electronic form (found
on the Office of the Registrar’'s webpage) each session or semester to ensure continuous
receipt of benefits prior to certification. Saint Martin’s University will not certify students in
advance; students must be registered with advisor approval and only courses within the
student’s degree plan will be certified to the VA. Saint Martin’s will not participate in accel-
erated pay if the student is using Chapter 33.The VA pays directly to the school.Tuition and
fees will not be reported to the VA prior to bills being assessed, or before the add/drop pe-
riod is over to ensure accuracy of costs. It is the student'’s responsibility to promptly notify
the VA representative of any changes they make to their schedule including, withdrawals,
adds, and drops. Failure to promptly report any changes to registration could lead to an
overpayment and the student may be responsible for debt repayment.

VETERANS ADMINISTRATION/VOCATIONAL REHABILITATION

Applicants applying through Veterans Administration or vocational rehabilitation pro-
grams should schedule an appointment with an admission counselor through the Office of
Admissions or any extended campus to complete all required academic degree plans and
necessary paperwork. Applicants to the University should allow a minimum of two weeks
from the time of their advising appointment for completion of transcript evaluation, aca-
demic degree program, financing documentation and additional information.

APPLICATION FOR READMISSION

Students who have attended Saint Martin’s University but were not enrolled the previous
semester and left in good standing (i.e., were not suspended) must submit an application
for readmission to the Office of Admissions. Students previously enrolled through Saint
Martin’s University at JBLM should submit their application for readmission to the ad-
ministrative office at that extended campus if they have been away two or more sessions
(equal to one complete semester). Students who have attended another college or univer-
sity during their absence must submit official transcripts from each institution. Students
are eligible for readmission for up to seven years following their last enrolled academic
term at Saint Martin’s. If a student has not been enrolled for more than seven years at
Saint Martin’s, the student must reapply for admission; students are reminded that new
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degree requirements may apply. Coursework that is older than seven years will not typi-
cally transfer and students must retake these courses and complete degree requirements
in accordance with the catalog at the time of their re-entry into the University. As with all
applicants, the student’s application will be evaluated holistically, taking into account aca-
demic, service, and leadership considerations.

APPLICATION FOR REINSTATEMENT

Students who have been suspended from Saint Martin’s University for poor academic per-
formance may appeal or seek reinstatement by appealing to the Provost. Details regarding
the procedure to be followed are available in the Provost Office, Old Main 269. (360)438-4310.

Students who have been dismissed from Saint Martin’s University for conduct or behavior
may seek reinstatement from the Office of the Dean of Students. Details regarding the pro-
cedure to appeal for reinstatement after conduct-related dismissal are available in the Of-
fice of the Dean of Students, Old Main 206. (360)438-4367. Students who have been perma-
nently expelled from the University may not seek readmission and will not be readmitted.

In all cases listed here, students are strongly advised to contact the Student Financial Ser-
vice Center and request specific information as it pertains to reinstating a previous finan-
cial aid package or reapplying for financial aid.

_ ATHLETIC AND RECREATIONAL PROGRAMS

Saint Martin’s is a founding member of the NCAA Division Il Great Northwest Athletic Con-
ference. The University sponsors 15 athletic teams that participate in men’s and women's
basketball, golf, soccer, cross country, and outdoor and indoor track and field; women'’s
volleyball and softball, and men’s baseball.

The Hal and Inge Marcus Pavilion is the University's indoor athletics facility that seats
3,500.The facility hosts GNAC conference playoffs, and high school district and state tour-
naments. Saint Martin’s outdoor track-and- field and soccer facilities were completed in
the spring of 2009. Baseball and softball teams also compete on campus, while the men'’s
and women's golf team have an on-campus indoor practice facility, plus access to several
local courses.

The University’s athletic fields and courts, as well as nearby public golf courses, lakes, shores
and mountains, offer opportunities for many sports and activities for student participation.

In the fall of 2009, Saint Martin’s opened the 36,000-square-foot Charneski Recreation
Center.This facility includes three multi-purpose courts, a four-lane running track, a batting
cage and a 9,000-square-foot fitness center equipped with weights, cardio equipment, a
multi-purpose classroom and an aerobics-dance studio. The Charneski Recreation Center
also offers wellness classes throughout the year, including youth karate and yoga.

Students interested in intramural sports can participate at the team or individual level.
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Intramural Sports include flag football, volleyball, basketball, badminton, floorball, soccer,
dodgeball and softball. Off-campus outdoor excursions are offered through the Saints Out-
door Adventure Program (SOAR) and include ski/snowboard trips, rock climbing and hiking
throughout the Puget Sound.

~ EVENT SERVICES AND FACILITIES

Saint Martin’s University Event Services operates and manages the Norman Worthington
Conference Center and the Hal and Inge Marcus Pavilion. These two facilities are available
for use by students, faculty and staff for a variety of internal campus events. Available
space includes conference rooms, classrooms, playing fields, basketball and volleyball
courts, and locker rooms. The versatility of both facilities offers several options for equip-
ment, technology and room layout.

As rental spaces, the Norman Worthington Conference Center and Marcus Pavilion are
also available to the public for community meetings, conferences, banquets, receptions,
graduations and other activities. For athletic events, the Hal and Inge Marcus Pavilion can
provide seating for 3,100 guests. Event Services manages the scheduling of these facilities
and offers a one-stop-shop conferencing and event experience that meets the needs of
those using the space. On-campus catering services are provided exclusively by Bon Ap-
pétit Management Company, the University’s food service provider.

CAMPUS DINING SERVICES

All food service at Saint Martin’s University is managed by Bon Appétit Management Com-
pany, an award-winning company known for its standards of excellence and innovation in
sustainable food service. Bon Appétit brings made-from-scratch restaurant-style dining to
Saint Martin’s University. Breaking bread together helps to create a sense of community
and comfort. The Bon Appétit staff recognizes the important role they fill and take great
care to honor their position on the Saint Martin's campus. Food is purchased with high
ethical standards and environmental impact in mind; eggs are cage-free, beef is range-fed,
fish adhere to Seafood Watch guidelines, and produce is organic and grown locally when-
ever possible. Bon Appétit encourages feedback and gladly works with individual students
to meet special dietary needs.

For more information on Bon Appétit's principles and standards, visit www.bamco.com.
To learn more about Bon Appétit's food service at Saint Martin’s University, visit www.
cafebonappetit.com/saintmartin.

Visit the Monk’s Bean Coffee Bar located in Harned Hall open until 6pm and the conve-
nience store located in Parsons Hall open until 11pm.

RESIDENCE LIFE

Serving students so that they may serve others, the Office of Housing and Residence Life at
Saint Martin’s University acts as a catalyst for the formation of a community in which mem-
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bers support and encourage one another by sharing their gifts and challenge each other to
recognize and fulfill their full potential. The residence halls are an integral part of the University
community and complement its educational programs. The Office of Housing and Residence
Life provides an environment that helps students learn and grow. The halls are maintained
by professional and paraprofessional staff members specifically employed to assist students.

All undergraduate students are required to live in university residence halls while en-
rolled for classes at Saint Martin’s University unless the student is married or a parent; has
reached junior status (60 semester or 90 quarter credits, not including Running Start or AP
credits) prior to registering for the current semester; will be 21 years of age or older on or
before the last official day of registration for the semester; is residing at home within 50
miles of the university with parent(s) or legal guardian(s); is taking eight or fewer credits
during the semester in question; has attained an associate’s degree or completed two full
years of education at the college or university level (not including Running Start); or has
lived in a university residence hall for four or more complete semesters.

Regardless of class standing, single undergraduate international students, including En-
glish-as-a-second-language (ESL) students, are required to live on-campus for a minimum
of two consecutive semesters unless they are living with a prearranged host family for the
duration of their stay; have received a letter of permission from their country’s embassy;
have attended a community college or university in the United States for at least one com-
plete quarter or semester; or will be 23 years of age or older on or before the last official
day of registration for the semester.

Procedures and policies for the residence halls are outlined in the Student Handbook and
the housing contract. Residents are responsible for familiarizing themselves with this
handbook and contract, and for complying with terms and conditions of each document.

Additional information about the University’s residence halls is available from the Office
of Admissions or the Office of Housing and Residence Life. Housing and Residence Life
policies, procedures, forms, and facilities information is available at www.stmartin.edu/
student-life/housing-and-dining.

_ STUDENT SUPPORT OFFICES
CAMPUS LIFE

Various campus organizations and activities contribute to the intellectual, moral and social
development of students. All students are urged to participate in out-of-class and com-
munity activities as part of their University education. Saint Martin’s believes co-curricu-
lar activities provide experience, enrichment, knowledge and opportunities for personal
growth not always available in the classroom.They also contribute to the well-being of the
University community and its neighbors.

Student activities are coordinated through the Office of Campus Life. Activities include so-
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cial and educational excursions, the Benedictine Leaders Program, cultural events, sport-
ing events, lectures, dances and traditional activities such as Homecoming. Off-campus
outdoor excursions are offered including ski/snowboard trips, rock climbing, and hiking.
Students interested in intramural sports can participate at the team or individual level. Ac-
tivities vary from year to year, but often include flag football, volleyball, basketball, table
tennis, soccer, bowling, dodgeball and softball.

The University recognizes and supports the vital contributions made possible by students’
participation in student government, the Associated Students of Saint Martin’s University
(ASSMU). ASSMU represents the needs of the students to the faculty, administration and
board of trustees. All currently enrolled undergraduate students are members of ASSMU
and can participate in the election of representatives and executive officers.

Individual student clubs and organizations are officially recognized through ASSMU.These
organizations are typically formed around recreational interests, academic majors, social
issues or personal development activities.

CAMPUS MINISTRY

The Campus Ministry office at Saint Martin’s University is dedicated to promoting and
teaching about our Catholic identity in the context of Benedictine spirituality and supports
students as they grow in their faith and spirituality through programs and activities that
are rooted in our core values of faith, reason, service and community.

Campus Ministry is greatly influenced by the centuries-old traditions, customs and spirit of
Benedictine monasticism, especially the tradition of hospitality. Retreats, small faith-shar-
ing groups, educational programs, liturgy and prayer services are among the many ways
students can explore, strengthen, celebrate and encourage one another on their faith jour-
neys. Members of our community from all (or no) religions traditions or backgrounds are
invited and encouraged to share in all that Campus Ministry does.

CAREER DEVELOPMENT

The Career Center helps students define their career goals and objectives as they relate
to future employment or graduate school opportunities. Career planning begins when
the student enters Saint Martin’s and continues through graduation. The Center’s services
are available to all students and alumni at the University’s Lacey campus and extended
campuses. Those services and programs include an online database (Saints4Hire) for in-
ternships, jobs, scholarships and alumni mentors; resume, cover letter, interviewing, ne-
gotiating and other skill-building workshops; graduate school testing information; major
and career exploration sessions for pre-major students; on-campus interviewing and re-
cruiting; career guidance testing; career fairs; career resource library; assistance finding
scholarship opportunities; peer advisors; social media; etiquette dinners; mock interviews;
networking socials and class presentations.

“Saints Have A Plan’ our successful signature program, engages students in taking steps in
career development each year with the goal of each student having a solid plan of action for
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life after Saint Martin’s. Students receive incentives for attending recruiting events, com-
pleting a resume, cover letter, LinkedIn profile, and participating in experiential learning.

CENTER FOR STUDENT LEARNING, WRITING AND ADVISING

The Center for Student Learning, Writing and Advising offers free academic services for all
Saint Martin’s students at all levels of achievement in pursuit of intellectual growth and ac-
ademic excellence.The Learning Center is home to the STEM Study Center which provides
subject area peer tutoring (science, technology, engineering, and math as well as business/
accounting/economics, and world languages). At the Writing Center, students meet with
trained peer readers to discuss their academic, personal and professional writing. The Ad-
vising Center works with students with academic advising, connecting with campus sup-
port resources, transition and self-exploration guidance, personalized academic improve-
ment plans, learning workshops, and support major change.The Advising Center staff also
works closely with the University’s Early Alert Program — a referral system that supports
student success. Saint Martin’s Disability Support Services is located in the Center for any
student with a disability who is interested in using their accommodations. These students
can connect with the Disability Support Services Coordinator who will evaluate the docu-
mentation, determine appropriate accommodations, and serve as a learning resource and
advocate with assisting students in meeting their academic goals.

COUNSELING AND WELLNESS CENTER

The Counseling and Wellness Center (CWC) is committed to helping students meet the
challenges of life they may experience during college. The CWC promotes and enhances
the health and development of students through professional mental health services, edu-
cation and training. Integrating faith, reason and service, we empower students to develop
self-awareness, knowledge and skills, necessary to make healthy choices and build rela-
tionships in a multicultural world.

Students seek counseling for a wide variety of reasons, including: depression, anxiety,
identity issues, relationship concerns, grief and loss or other life transitions, sexual ori-
entation, academic challenges, problems related to alcohol or drug use, as well as other
issues of concern. We treat each student with sensitivity, providing strength based coun-
seling that values diversity and respects the individual.

Our professional team of licensed counselors and graduate trainees provide time-limited
individual and group counseling, crisis intervention, consultation, wellness workshops,
care coordination and referral services for those requiring specialized or longer-term treat-
ment. All services are provided free of charge to undergraduate and graduate students
enrolled in classes at Saint Martin’s University.

For appointments, students can call 360-412-6123, email CounselingCWC@stmartin.edu,
or stop by the Saint Raphael Center - Building 4. The hours of operation are from 9 - 5,
Monday through Friday; some workshops and groups are provided in evening hours. Over
the holidays and semester breaks the CWC is closed. During the summer, the hours and
scope of services are reduced.
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DISABILITY SUPPORT SERVICES

Saint Martin’s University is committed to providing a campus environment that is acces-
sible to all students. The Office of Disability Support Services handles coordination of ser-
vices and academic accommodations for students with disabilities.

Students wishing to request appropriate accommodations are responsible for initiating
contact with the office. The office will assess the individual needs of each student, assist him
or her in communicating those needs to faculty and staff and help the student obtain mate-
rials, services and the assistance necessary to successfully pursue their higher education.

Students who need special housing accommodations on campus due to a disability also
find assistance through the Office of Disability Support Services.

INTERNATIONAL PROGRAMS AND DEVELOPMENT

The Office of International Programs and Development (OIPD) fosters and promotes inter-
national understanding and cultural diversity by offering a variety of cross-cultural activ-
ities and international programs to the Saint Martin’s community. The mission of OIPD is
to develop international partnerships and to provide a supportive living/learning environ-
ment to international students to facilitate a smooth transition from their home countries
to Saint Martin's. OIPD supports this mission through numerous programs designed to
foster inclusion and advance international education.

Specifically, programs and services offered by OIPD include the following: international
undergraduate and ESL admissions; international student orientation; F-1 and J-1 immigra-
tion advising, international student academic support; the ESL program; the conversation
partner program; the student cultural ambassador program; summer cultural exchange
programs; home-stay opportunities; service-learning opportunities; and events such as the
Multicultural Carnival and International Education Week. OIPD also offers student-centered
cultural activities that provide international students with a better understanding of Amer-
ican culture and an opportunity to explore the Pacific Northwest.

PUBLICATIONS

The Belltower is the periodic newspaper written and edited by Saint Martin’s students.
It serves the student community by communicating student, faculty, and staff news and
views on issues on campus, in the community, and around the world.

Insights, a periodic publication of the Office of Marketing and Communications, provides
news about the University, Abbey and alumni to alumni, friends and families of students

Other communications concerning the University and its students include periodic news-
letters for parents and a variety of news and information that is carried on the University’s
website, www.stmartin.edu.
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SERVICE & DIVERSITY INITIATIVES

The Office of Service & Diversity Initiatives (OSDI) offers a variety of multicultural and
social justice programs for the campus community. Programs are designed to support un-
derrepresented and underserved students; foster critical multicultural awareness among
students, faculty and staff; and engage students in social justice education and service
immersion experiences. The aim of OSDI is to create a learning environment that prepares
students for a complex, global society.

STUDENT AFFAIRS

The Office of Student Affairs supports the overall quality of campus life through program-
ming based on Catholic Benedictine tradition, the hallmarks of which are hospitality, re-
spect for the individual, commitment to service, and development of the whole person.The
department supports the needs of a diverse student population.

Collaboration among students, faculty, and staff enhance each student’s overall growth
and development through coordinated programs, activities and services. Structured ex-
periences help students develop and refine leadership skills, make responsible choices,
celebrate common values, embrace diversity, respect the rights of others, resolve conflicts,
explore and define personal goals, recognize civil and social responsibilities, and develop
other characteristics expected of university graduates.

These experiences, and the services provided by the University, enrich Saint Martin’s learn-
ing environment.They are key factors in preparing graduate students to pursue their career
choices and become educated citizens, involved community members and future leaders.

STUDENTS AND MILITARY SERVICE

The U.S. Army Reserve Officer Training Corps (ROTC) Program is available in cooperation
with Pacific Lutheran University and other area colleges; the U.S. Air Force ROTC is avail-
able in cooperation with the University of Washington. For information on the Army ROTC
program send an email to rotc@plu.edu or call 2563-535-8740. The Air Force ROTC program
can be contacted at 206-543-2360 or afrotc@uw.edu or afrotc.uw.edu

STUDENT HEALTH CENTER

Saint Martin’s Student Health Center, located in room 102 of Burton Hall, is dedicated to
the wellness of Saint Martin’s students. Staffed by a Physician Assistant, RN and with a
contract Provider available Thursdays, the Student Health Center assists students in de-
veloping a commitment to healthy lifestyles and becoming advocates for their own health
care. Services include:

e Acute care for colds, flu and other medical concerns
e Writing of prescriptions

e Management for chronic health problems, such as
asthma, diabetes and high blood pressure
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¢ Referrals for services that extend beyond the scope of the center

All enrolled Lacey campus undergraduate students are assessed a Student Health Center
fee and may use the services of the center at no additional charge. Graduate students may
utilize the Student Health Center for a fee paid at the time of visit.

The Student Health Center is open 10am to 4pm, Monday, Wednesday, Thursdays and Friday.

STUDY ABROAD

See following pages for available programs and deadlines.

MISSION

The Office of Study Abroad is committed to developing students as global citizens through
experiences overseas, whether by education abroad, cultural exchange, service-learning,
and/or research projects in countries outside the U.S.

VISION

The Office of Study Abroad strives to ensure that all students who want to study abroad are
able to do so, regardless of financial need. Additionally, the Office of Study Abroad strives
to ensure that the students who are studying abroad represent the diversity of Saint Mar-
tin's student population.

STUDY ABROAD ADVISING

Interested in exploring your study abroad options? Meet with the Director of Study Abroad
to learn about all the opportunities available! It is never too early to start thinking about
studying abroad. Email jthomas@stmartin.edu to make an appointment or stop by Old
Main 430 to sign up for one at OIPD.

FINANCIAL AID AND SCHOLARSHIPS FOR STUDY ABROAD

Please meet with the director of Financial Aid, Michael Grosso, to discuss using your finan-
cial aid for study abroad. Please meet with the Director of Study Abroad, JennaThomas, to
discuss available scholarships.

ACADEMIC POLICIES AND CREDIT TRANSFER POLICIES

All students must maintain a full course load while abroad, equivalent to 12 or more Saint
Martin’s University credits each semester. Students must earn a passing grade of at least a
“C” in order for credit to transfer.

All students must choose the courses they wish to take while abroad prior to beginning the
study abroad program. In addition, students are required to select three to seven addition-
al back up classes for approval. All selected courses and their SMU Course equivalencies
must be approved prior to beginning the study abroad program. Any courses taken during
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the study abroad program that were not pre-approved will only be eligible for credit trans-
fer on a case-by-case basis.

Students must seek course approvals from all appropriate advisors - their major and/or
minor specific academic advisor(s) and Kathleen McKain for Core Requirements and lan-
guage course approvals.

SAINT MARTIN’S SIGNATURE STUDY ABROAD PROGRAMS

Trips that are led by faculty and/or staff that are connected to
a Spring or Summer Semester course. Students take a Saint

Universities

Study Tours . . . . .
Y Martin’s University course and earn credit for it, and then
participate in an international trip during break periods.
These universities have partnerships with Saint Martin’s
Sister University so that students can choose to study abroad at them

for a short-term, semester, or year-long program. Students
pay tuition to Saint Martin’s University directly, and are able
to use their institutional, state, and federal financial aid.

Sister Universities

Location

1. CEFET/RJ

Brazil

2. Cheongju University

South Korea

3. Chung Shan Medical University

Taiwan

4. Kobe International University

Japan

5. Konkuk University Glocal Campus

South Korea

6. Mukogawa Women's University Japan
7. National Tainan Junior College of Nursing Taiwan
8. NMIMS India
9. Okazaki Women'’s University Japan
10. Reitaku University Japan
11. Shanghai Maritime University China
12. Shanghai University of Traditional Chinese Medicine China

13. Sogang University

South Korea

14. Somaiya Vidyavihar India

15. UERJ Brazil
16. University of Duisburg-Essen Germany
17. University of Trier Germany

18. UTFPR Brazil
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Partners

These are third-party providers that Saint Martin's partners
with, so that SMU students can participate in their
programs. Our partners offer an array of study abroad
options around the world ranging from as short as two to
four week programs to as long as an entire year. Students
pay a program fee in addition to: tuition, housing, and
other fees. Students pay these costs to the partner and
are able to use their state and federal financial aid.

Third-party Providers/Partners Location
CEA All over the world -
program dependent
IFSA All over the world -
program dependent
GEO All over the world -
program dependent
University of Glasgow Scotland
American University Washington D.C.

Non-credit-bearing
Education Abroad

Non-credit-bearing education abroad opportunities
may be offered through the Office of International
Programs and Development, Partners, or Sister
Universities. These are program that usually take
place during the summer ranging from two to eight
weeks depending on the program. Education abroad
programs offered will vary from year to year.

Examples of past programs Location
JCET - Japan Cultural Japan
Exchange Tour P
Volunteer Teaching in Vietham Vietnam
KCET - Korea Cultural
Korea
ExchangeTour
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STUDY ABROAD APPLICATION AND SCHOLARSHIP DEADLINES*: 2018-2019

Beginning of SMU Study Abroad approval and application
April, 2018 deadline for Summer and/or Fall 2018 programs

Beginning of Scholarship deadline for Fall 2018 Programs*

May, 2018
Beginning of SML.J Study Abroad approyal and applllcatlo_n
October. 2018 Deadline for students studying abroad in Spring
' 2019 (not including 2019 Study Tours)
Mid-November, 2018 2019 Study Tour applications and initial deposits deadline
Beginning of Scholarship Deadline for Spring Programs
December, 2018 (including all Study Tours)*

SMU Study Abroad approval and application deadline for

iR T Summer 2019 programs (not including 2019 study tours)

Beginning of SMU Study Abroad approval and application
April, 2019 deadline for students studying abroad in Fall 2019
Beginning of Scholarship deadline for Summer 2019
April, 2019 Programs (not including 2019 study tours)
Beginning of

Scholarship deadline for Fall 2019 Programs

May, 2019

*Please visit the website of the Office of Study Abroad or contact the Director of Study
Abroad, Jenna Thomas, for exact dates and deadlines or if you have any further questions.
Due to the fact that non-credit-bearing education abroad opportunities vary each year, the
deadlines for these programs will be announced at a later date via email to all staff, faculty,
and students.

STUDENT FINANCIAL SERVICE CENTER

Endorsing the Catholic Benedictine values of faith, reason, service, and community, the
Student Financial Service Center supports the mission of Saint Martin’s University to em-
power students in their pursuit of learning and honors their sacredness as individuals as
well as their families and our community in an efficient and caring professional manner.
This service reflects the Benedictine traditions of hospitality, communication, and respect
while maintaining a high level of accuracy and integrity. Our purpose is to provide efficient
and welcoming service to all of the Saint Martin’'s community, and empathetic and reverent
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counsel to our students and their families in regards to their financial education concerns,
inquiries, or limitations.

APPLYING FOR FINANCIAL AID

The Free Application for Federal Student Aid (FAFSA) is required to apply for financial aid
at Saint Martin’s University. The FAFSA should be completed online at www.fafsa.ed.gov
as soon as possible after October 1%t of each year.The Saint Martin’s University FAFSA code
is 003794.

Priority Deadline for Filing Your FAFSA Application

e January 1st (Applies to students in all programs)

FINANCIAL AID NOTIFICATIONS

SFSC Student Aid Portal

Students can view all of their financial aid information online at: https:/selfservice.stmar-
tin.edu/NetPartnerStudent/

*Students must have a financial aid record already established at SMU for the academic
year in order to access the SFSC Student Aid Portal. Students who have not begun the
financial aid application process can get started by completing the Free Application for
Federal Student Aid. Enter SMU'’s school code 003794 on the application and we will au-
tomatically receive a copy. Once the information is received, students can start using the
SFSC Student Aid Portal.

FINANCIAL AID AWARDS

Financial aid is a combination of federal, state and institutional funding intended to help
students meet the costs of their educational expenses. Eligibility for the various forms of
financial aid is determined based upon the results from the Free Application for Federal
Student Aid (FAFSA). If, on the basis of the student’s overall academic merit and financial
need, they are eligible for additional funds at the time of packaging, Saint Martin’s Univer-
sity will award SMU institutional aid.

The estimated Cost of Attendance at Saint Martin’s depends on:

e Academic status: Undergraduate, graduate, STAR or post-baccalaureate study

e |ocation: Lacey campus or SMU-JBLM campus

e Housing: On-campus or living off-campus
New Student award letters are sent out beginning in November. Award letters will only
be generated for accepted students and will be issued based on the date their FAFSA was

received. New students selected for verification will receive an estimated award that is
subject to change based on completion of the verification requirement.

39


http://www.fafsa.ed.gov

Continuing student award letters will be made available on student’s SFSC Student Aid
Portal beginning in March. Award letters for continuing students will also be generated in
order of the date the students’ FAFSA application was received. Continuing students will
receive an email to their SMU email account to alert them that their award is available for
viewing on their SFSC Student Aid Portal.

Special circumstances. Saint Martin’s University accepts appeals of financial aid based on
the family’s special financial circumstances. Special circumstances may include (but are
not limited to): job loss, change in marital status, private school expenses, etc. To request
consideration for a special circumstance, students must submit a Special Circumstance
Appeal Form, additional documentation may be requested. SFSC forms are available on-
line at: www.stmartin.edu/admissions-aid/financial-aid/resources-and-forms.

ELIGIBILITY FOR FINANCIAL AID

Students who are officially admitted and are enrolled in a degree or certificate-granting
program are eligible for financial aid, with the exception of MSSA. Students must meet
federal and state requirements to be eligible for federal and state financial aid.

Financial aid renewal is based on maintaining Satisfactory Academic Progress (SAP) and
meeting any other conditions of the award. Failure to do so may result in the student being
placed on warning or probationary financial aid status.
Eligibility for aid is based on full time enrollment status as defined below:

e Undergraduate students — 12 credits

* Graduate students - 6 credits

e SMU-JBLM students

- 6 credits per eight-week session (sessions 1 and 2 comprise fall semester,
sessions 1 and 2 comprise spring semester; and summer session, for
a total of 5 terms at SMU-JBLM) or 12 credits for each semester

Students enrolling less than full-time will have their financial aid adjusted to reflect the
credits enrolled.

Eligibility for aid is also dependent on the student’s class standing (defined below):

Freshman/first year 0-29 semester credit hours earned
Sophomore/second year 30-59 credits earned

Junior/third year 60-89 credits earned

Senior/fourth year 90 or more credits earned

Zero credits earned: Course grades that bear zero credit include F W (withdrawn), | (in-
complete) and XF Students who earn zero credits within a semester will need to submit
a satisfactory academic progress appeal to regain aid eligibility (regardless if they were
previously placed on financial aid warning status).
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Students who receive all (or mostly) XF grades may be subject to the return of 50 percent
of their federal and state aid. In the absence of a definite date, the college assumes the stu-
dent has ceased participation in all academic activities at the midpoint of the semester.The
student is responsible for any balance due resulting from the loss of funding. Students will
be notified in writing in the event of any loss of funding and resulting outstanding balance.

Satisfactory Academic Progress: The Student Financial Service Center monitors Satisfac-
tory Academic Progress (SAP) for all students receiving federal, state and/or institutional
financial aid. This process is separate from the Academic Progress that is monitored by
the Academic Standards Committee. All financial aid recipients must meet a quantitative
measure (number of credits earned) and a qualitative measure (cumulative grade point
average) each measurement period.

SAP is reviewed each semester for both financial aid and non-financial aid recipients. Stu-
dents who fail to meet SAP standards for one semester will be placed on warning status.
Extended campus students are reviewed on the same schedule, terms 1 and 2 comprising
fall semester and terms 3 and 4 comprising spring semester. Students who fail to meet
SAP standards for two or more semesters will be placed on probation status and will need
to appeal to regain aid eligibility.

UNDERGRADUATE STUDENTS

1. At the completion of each semester, students must have attained a cumulative and
term grade point average of 2.00 or higher.

2. Students must complete, with a passing grade, at least 67 percent of all courses
attempted. All credit-bearing courses taken are counted. Attempted credits include
grades of F W (withdrawn), | (incomplete) or XF (unofficial withdrawal). The comple-
tion percentage is calculated by dividing earned credits by attempted credits. Students
may review their transcript through Self-Service (transcripts).

Total number of Attempted Credits: Stm:f:: t::a:::l::;:’::r:::gi tsst atus
6 credits 3-5 credits
7 credits 3-5 credits
8 credits 3-5 credits
9 credits 5-8 credits
10 credits 5-8 credits
11 credits 5-8 credits
12 credits or more 6-11 credits

3. Anundergraduate student may not exceed 180 attempted credits

a. Engineering students are allowed an extended maximum
time frame of 192 attempted credit hours
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Washington State Need Grant: Please be advised that the Washington State Need Grant
has its own Satisfactory Academic Progress policy which will be reviewed at the beginning
of each semester prior to disbursement.

1. Washington State Need Grant recipients must have completed no more than 125% of
the maximum length of their program credits (160 credits) in order to remain eligible
for SNG.

2.  To meet minimum satisfactory progress standards, Washington State Need Grant re-
cipients must complete at least one-half of the original amount of credits for which the
aid was calculated and disbursed.

3. An otherwise eligible student may receive a Washington State Need Grant for a max-
imum of five years (ten full-time equivalent terms). The Washington State Higher Ed-
ucation Coordinating Board (HECB) monitors the number of terms each student re-
ceives the State Need Grant at each college or university the student has attended.

Satisfactory Academic Progress Appeals: Students who fail to maintain Satisfactory Aca-
demic Progress for two or more terms will be placed on suspended eligibility status and
will be denied financial aid. Students may appeal this decision in writing, but all appeals
must be received before the midpoint of the semester. Appeals are reviewed by the Satis-
factory Academic Progress Appeals Committee based on extenuating circumstances pre-
sented by the student. Decisions by this committee are final. If an appeal is approved, the
student will be placed on warning status and they will be eligible to receive financial aid.

Copies of the SAP policy and information on the appeals process are available from the
Student Financial Service Center and online at https://www.stmartin.edu/sites/default/files/
smu-files/student-financial-services/satisfactoryacademicprogresspolicy.pdf

Verification: Verification refers to the process that confirms the accuracy of information a
student (and a student’s parent, when applicable) has submitted on his or her FAFSA. If
selected for verification, students will be required to submit additional documentation to
verify the accuracy of their aid eligibility. SFSC will be unable to finalize or disburse any
financial aid funding until this process has been completed.

LIMITS ON FINANCIAL AID

Limit on Total Aid: The total amount of aid from all sources cannot exceed the student’s
Cost of Attendance. This includes Saint Martin’s, state and federal programs, and private or
“outside” scholarships. In the rare case that a student reaches this limit, the University first
reduces loans, then if necessary, any Saint Martin’s funds. There are exceptions to this pol-
icy, as dictated by federal regulations for veterans and ROTC. Please contact the Student
Financial Service Center for complete details.

Maximum timeframe to receive aid — institutional: Undergraduate students at Saint Mar-
tin’s University are eligible to receive institutional financial aid for eight full-time semesters
(prorated for transfers students based on number of credits transferred into the institu-
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tion). Students who need an extra semester to complete their academic program may
appeal to the Student Financial Service Center for a review of their circumstance.

WITHDRAWAL & RETURN OF TITLE IV FUNDS POLICY

Financial aid (Federal/State/Institutional/Private) is awarded based on intent to attend the
entire school term. Complete withdrawals from the university, will impact a student’s eligi-
bility for the amount of funds originally awarded.

The amount of financial aid earned and what must be returned will be determined for
complete withdrawals prior to completing 60% of the term. Students will be notified in
writing if any federal aid must be returned and what their balance to the university will be.
Unearned aid is based on a daily pro-rated scale. Once a student has completed more than
60% of the term, they are considered to have earned all of their federal aid.

If you are considering a withdrawal from the University, please contact the Student Finan-
cial Service Center prior to completing the withdrawal process.

Unofficial Withdrawal: An unofficial withdrawal is when a student stops attending school
and does not notify the school of his or her withdrawal. The following circumstances are
classified as unofficial withdrawals:

1. Student stopped attendance after initially participating in a course; and is issued an
“XF” grade.

2. The student did not begin the withdrawal process or otherwise notify the school of the
intent to withdraw due to illness, accident, grievous personal loss, or other circum-
stances beyond the student’s control.

In the event a student is considered to be an unofficial withdrawal, the student could be sub-
ject to a 50% or higher loss of aid eligibility that could result in an outstanding balance due.

FEDERAL AID ADJUSTMENTS

The Student Financial Service Center has 30 days in which to determine the amount of a
student’s federal aid was ‘earned’ and ‘unearned’ as defined in federal regulations, and
then return aid in the following order:

¢ Federal Direct Graduate PLUS loan

¢ Federal Direct PLUS loan

* Federal Unsubsidized Direct Stafford Loan
¢ Federal Subsidized Direct Stafford Loan

e Perkins Loan

e Federal Pell Grant

* Federal SEOG Grant
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® Federal TEACH Grant
e Federal Iraq and Afghanistan Service Grant

e OtherTitle IV Programs

*Work-study wages earned are not included in the return of federal financial aid calculations.

NON-FEDERAL AID ADJUSTMENTS

If the student received grant aid from the State of Washington during a term they withdrew,
a percentage of those funds must be returned to the state.The return calculation is based on
the time remaining in the term. If the last date of attendance occurs after 50% of the term,
the state grant award is considered 100% earned and no state grant repayment is due.

INSTITUTIONAL AID ADJUSTMENTS

The Student Financial Service Center will return institutionally funded aid based on the
amount of tuition costs refunded to the student.

TYPES OF FINANCIAL AID

Eligibility for financial aid at Saint Martin’s University is determined by a student’s aca-
demic record, activities in high school or Catholic parish, personal background, financial
aid eligibility (determined by the FAFSA application), or a combination of these factors.
Available awards include:

SAINT MARTIN’S SCHOLARSHIPS AND GRANTS
Athletic Award: Scholarship offered to recruited athletes and at the discretion of the coaches.

Benedictine Institute Scholarship: Up to 10 students are selected annually to explore the
meaning and application of Benedictine values in the context of a 21st-century world. Bene-
dictine Institute Scholars are awarded a $10,000 annual scholarship that is renewable over
four years, and are expected to participate in various activities throughout the year. No
scholarship application is required; all first-year applicants to Saint Martin’s are considered.

Benefactors Scholarship: Donor-sponsored scholarship for continuing students that demon-
strate need.

Catholic High School Scholarship: Scholarship for students who graduated from a Catholic
school.

Family Discount: A reduction in tuition for students with another family member simulta-
neously attending as a full-time, degree-seeking student.

Gala: Donor-sponsored scholarship for new students that demonstrate need.

Legacy Scholarship: Award given to a student with a parent, sibling, spouse or grandpar-
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ent who graduated from Saint Martin’s University, College or High School.

Merit Scholarship: Scholarship based on high school academic achievement, community
service and leadership. The awards are entitled Chancellor, President, Dean and Faculty
Scholarships, and the University Grant.

Parish Youth Leadership Scholarship: Scholarship for students who did not graduate from
Catholic schools but were leaders in Catholic parish youth groups and were recommended
by parish pastors or youth group advisors.

Additional scholarship information can be found online at: www.stmartin.edu/sfs

FEDERAL GRANTS

Federal Pell Grant: Need-based award, eligibility and amount determined by the federal
government.

Federal Supplemental Educational Opportunity Grant (SEOG): A need-based grant, award
amounts are determined by the total funds available.

Federal TEACH Grant: A grant awarded to students who agree to teach for four years as a
highly-qualified teacher in a high-need field at a low-income school after completing their
degree. If the four-year service requirement is not met, the funds must be repaid as an
unsubsidized Federal Direct Loan.

STATE GRANTS

Washington State Need Grant (SNG): A grant based on family financial eligibility as de-
fined by state regulation.

Washington State College Bound (CBS): A grant based on family financial eligibility as
defined by state regulation. Student must have applied in the 7th or 8th grade.

STUDENT LOANS

Federal Direct Student Loan - Subsidized: Need-based loan borrowed by the student. Eli-
gibility is based on financial need and requires the student to be enrolled at least half-time
and maintain satisfactory academic progress. No repayment is required and no interest
accrues while the student is enrolled at least half-time. There is a six-month grace period
after the student ceases to be enrolled at least half-time, during which no payments are
expected and interest will begin to accrue.

Federal Direct Student Loan — Unsubsidized: Unsubsidized loans are available to students
regardless of financial need and accrue interest during enrollment. At least half-time en-
rollment is required. No payments are expected but interest will accrue while the student
is enrolled.
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FEDERAL WORK-STUDY (FWS)

Federal Work Study: a need-based employment program, on or off campus. Federal Work-
Study is first earned and then issued in a payroll check or direct deposit. The amount
earned is not deducted from tuition.

OTHER MEANS FOR PAYING EDUCATION COSTS

Parent PLUS Loan: A non-need-based loan parents may borrow for their child’s education.

Private or Alternative Loan: A non-need-based loan borrowed from a private lender such
as a bank or credit union.

Outside Scholarships: Many scholarships are offered by businesses, foundations, and phil-
anthropic organizations. Students are encouraged to apply for all scholarships that might
apply to them, even if they are small. Students are required to report any outside scholar-
ships received. Saint Martin’s will not reduce University aid unless the amount falls under
our Limit onTotal Aid policy.

Payment Plan: Saint Martin’s University offers students the option of utilizing a monthly
payment plan. Payment plans need to be established prior to the start of the semester. Stu-
dents and families can set up a monthly payment plan for the semester or the school year
through Tuition Management Systems. There is no interest charge however, students are
assessed a $77 enrollment fee with the initiation of an annual plan and $67 for a semester
only plan. Information is available from the Student Financial Service Center or online at
https://stmartin.afford.com/.

Third Party Sponsors: If a student’s account balance is to be paid by a corporate or for-
eign sponsor, government agency, scholarship foundation, trust account, or other outside
source, the student must provide proof of incoming payment information to the Student
Financial Service Center in advance to avoid any financial holds.

FOR MORE INFORMATION

Please call the Student Financial Service Center at 360-438-4389 or email accounts@stmar-
tin.edu. Center hours are Monday, Tuesday, Thursday, and Friday from 8 a.m. to 5 p.m. and
Wednesdays from 11 a.m. to 5 p.m.The center is closed on University observed holidays, and
is located on Saint Martin’s Lacey campus, 5000 Abbey Way SE, Lacey, Washington 98503.

EXPENSES

All fees are subject to change with a 30 day notice.

UNDERGRADUATE TUITION RATES

¢ Full-time student (12-18 semester credits): $36,950 per academic year

e Part-time and overload: $1,240 per semester credit
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Final tuition charges are based on the student’s class schedule as recorded on the last
day for adding or changing classes, which is an official date listed in the academic calen-
dar. Any approved changes occurring after this date may cause additional adjustments to
charges. The University may assess additional fees for testing, labs and other services.

*The tuition rates listed above refer to the Lacey campus. SMU-JBLM rates vary and can

for 1 to 11 credits, and per credit above 18

e Engineering, Business, Computer Science, and Nursing classes

(undergraduate and graduate): $65 tuition surcharge per semester credit

¢ Audit (no credit): $620per semester hour

e FOCUS program: $75 application fee; $150 per semester hour awarded

be found on the Saint Martin’s University website under SMU-JBLM.

RESIDENCE CHARGES

1.

For other housing options, contact the Office of Housing and Residence Life, 360-412-6163.

Baran Hall

Double room charges:
Single room charges:

. Spangler Hall Suites

Double room charges:
Single room charges:

. Spangler Hall Apartments

Single room charges:

. Burton Hall Apartments

Single room charges:
Double room charge:

. Parsons Hall

Triple room charges:
Double room charges:

Single, shared bath, room charges:
Single, private bath, room charges:

. Board Charges

Gold Plan
Silver Plan
Bronze Plan
Commuter

Year/Semester

(year $4,850/ semester $2,425)
(year $5,475/ semester $2,737.50)

(year $5,550/ semester $2,775)
(year $6,300/ semester $3,150)

(year $7,250/ semester $3,625)

(year $7,000/ semester $3,500)
(year $6,250/ semester $3,125)

(year $4,800/ semester $2,400
(year $5,550/ semester $2,775
(year $6,300/ semester $3,150
(year $6,850/ semester $3,425

— ==

(year $6,225/ semester $3,112.50)
(year $5,895/ semester $2,947.50)
(year $5,575/ semester $2,787.50)
(year $2,050/ semester $1,025)

47



Residential programming fee: $15 per semester charged to all students residing on cam-
pus in University residence halls.

New student damage deposit/room reservation: $200.

Please see “Refund Policy” in this section of the academic catalog for a description of re-
fund policies for room and board deposits as well as room damage deposits.

FEE SCHEDULE

All fees listed are 2018-2019 rates.

STUDENT SERVICES FEES

¢ Student Activity Fee (nonrefundable): $125 per semester,
Lacey campus undergraduates only

¢ Health Center Fee (nonrefundable): $78 per semester,
Lacey campus undergraduates only

e Student Health Insurance: All students enrolled half-time or more on the Lacey
campus are required to be covered by health insurance. Students will be
required to present evidence of current insurance by submitting an approved
online waiver by the semester deadline or the student will be required to pay
the charges for the mandatory health insurance coverage. Waivers are valid
for the entire academic year if submitted and approved by the deadline for fall
semester. Students are encouraged to check their SMU emails regularly for
important announcements and deadline information. Costs are subject to change
by the University’s insurance provider at the beginning of each academic year.

e Estimated costs, based on 2017/2018 academic year

Fall $877.00
Spring/Summer $ 1,420.55
Summer $ 640.55

International Student Health Insurance: International students are required to have cov-
erage while attending school in the U.S. and must contact the Office of International Pro-
grams and Development at 360-438-4504 for further information.

REGISTRATION FEES

¢ Enroliment deposit: $200: nonrefundable after May 1
(summer/fall) and December 15 (spring)

¢ Late validation fee (nonrefundable): $50 (charge effective after first day of class)

e Laboratory and special class fees (nonrefundable): Fee information is included
on each semester’s schedule. Fees may be charged for specific laboratories.
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SPECIAL FEES
e Library, the Computer Resource Center and other University technology services.

e FOCUS program credits and credit by examination
(nonrefundable): $75 application fee; $150 per credit.

¢ School of Engineering Program Fee (nonrefundable) $35.00 per semester.
¢ Applied lessons in music: $195 per credit.

¢ Professional Development Certification Fee: A $300 fee is assessed
to students who enroll in StudentTeaching, either undergraduate
or graduate level, as required by the State of Washington.

e Undergraduate Graduation Fee: A $35.00 nonrefundable graduation
fee is assessed each time a student applies for graduation.

PAYMENT

All fees are due and payable in full prior to the first day of the semester or term.

All students, regardless of campus they are enrolled, must pay in full or have financial
arrangements secured prior to the first day of the semester/session.This includes students
who are receiving financial aid or sponsored assistance. Failure to complete this financial
obligation will result in a late validation fee of $50.

Saint Martin’s University accepts the following methods of payment in person or by mail:
cash, check, money order or traveler’s check.

The following methods of payment are accepted online: VISA, MasterCard, Discover and
American Express. A service fee of 2.5 percent is assessed at the time of processing. Free
electronic check (e-Check) payment is also accepted online. Credit card payments are not
accepted in person, by mail, phone, email or fax. For further information, please contact
the Student Financial Service Center 360-438-4389.

FOR MORE INFORMATION

Please call the Student Financial Service Center at 360-438-4389 or email accounts @stmar-
tin.edu. Center hours are Monday, Tuesday, Thursday, and Friday from 8 a.m. to 5 p.m. and
Wednesdays from 11 a.m. to 5 p.m.The center is closed on University observed holidays, and
is located on Saint Martin’s Lacey campus, 5000 Abbey Way SE, Lacey, Washington 98503.

PROPERTY LOSS OR DAMAGE

Saint Martin’s University does not assume responsibility for loss of money, securities or
personal property held by students. Damage of school property is charged to the responsi-
ble student or repaired at his or her expense.
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REFUND POLICY

GENERAL INFORMATION

Saint Martin’s University measures its classes in semester credits. Most programs on the
Lacey campus and specific SMU-JBLM programs are divided into two semesters of 16
weeks each. Some programs on the Lacey campus and most at SMU-JBLM offer two eight-
week sessions per semester. Two six-week summer sessions also are offered on the Lacey
campus, as are eight and twelve-week sessions, depending on the program. Refund pro-
cedures and calculations will vary by campus and by the semester and session in which
the student is enrolled. GoArmyEd students will follow the eight-week tuition refund policy
regardless of where they are enrolled.

ACTION REQUIRED BY STUDENT

Students expecting a refund from class withdrawal must comply with the published dead-
line dates, and must officially withdraw/drop their course(s). It is the student’s responsibili-
ty to remove themselves from any course(s) they are not attending. Failure to complete the
withdrawal/drop process will result in a grade for the course(s) and charges for enrollment.

Students enrolled through the SMU-JBLM campus must notify their respective campus
administrative office; and those attending the Lacey campus would contact the Office the
Registrar.

OFFICIAL WITHDRAWAL — DATE DETERMINATION

Date of withdrawal or drop is determined by the date the written notification is received by
the Office of the Registrar or, if enrolled through the SMU-JBLM campus, the date written
notification is received by respective SMU-JBLM office staff.

**Failure to attend class does not constitute an official withdrawal. **

REFUND CALCULATIONS AND APPEALS

Refunds are based on total charges, not on amounts already paid. Please note that if the
student is receiving financial aid, the Student Financial Service Center will determine
whether financial aid requires an adjustment.This is based on the Federal Return ofTitle IV
Funds Policy. Federal and state awards may have to be repaid before the student is eligible
for a refund. The student is responsible for any balance remaining due to a withdrawal or
aid adjustment.

NONREFUNDABLE PAYMENTS

Certain fee payments to the University are nonrefundable. The fee section of this catalog
specifies those nonrefundable fees (including laboratory fees, student activity fees, health
center fees, technology fees, etc.).

Student health insurance is also nonrefundable if the student withdraws after 31 days of
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the start of the semester, as the policy continues to provide coverage even though the stu-
dent is no longer enrolled at the University.

Please see “Room and Board” section of this academic catalog for descriptions of applica-
ble refund policy.

TUITION REFUNDS
16 WEEK FULL SEMESTER

(GoArmyEd students: Please see 8-12 week refund schedule, below.)

Date of withdrawal % of tuition charges dropped

Prior to first day of term

and from 1 to 10 calendar days... ..100
From 11 10 17 calendar days .......cooooeiieieiiiee e 75
From 18 t0 24 calendar daysS.......ccoeceeiiiiiiiiee sttt e s e e s e e s s snneeeeas 50
From 25 t0 31 calendar daysS.......ccooiieeieieiiiiee e 25

After 31 calendar days

8 T0 12 WEEK SESSIONS (SMU-JBLM and some Lacey programs)
(All GoArmyEd students follow this policy)

Date of withdrawal % of tuition charges dropped

Prior to first day of term
and from 110 8 CalEeNdar dAYS ......ceiiueiiiiiiiee et 100

From 9 to 12 calendar days

From 13 to 16 calendar days
ATLEr 16 CAlENAAr AAYS....eii ittt s e e s sne e s s e e e e b e e e sse e e s aneesneesanneean 0

SIX-WEEK SESSIONS (Generally summer sessions)

Date of withdrawal % of tuition charges dropped

Prior to the first day and through the first day of the term
Through 7 calendar days

From 8 to 14 calendar days
W 0T o T U=Y g Yo F- T o F- AV SRS 0

Refunds are paid within 30 days following the student’s official date of withdrawal or grant
of a leave of absence as documented by the University.
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ROOM AND DAMAGE DEPOSIT

DAMAGE DEPOSIT AND CANCELLATION FEE

A refundable $200 damage deposit must be on file with the Office of Student Financial
Services prior to the issuance of keys to the room. No portion of the $200 deposit will be
refunded if the application is canceled more than 30 days from the date it is submitted;
after August 1, regardless of the date submitted; or if requested more than 30 days after
officially checking out of the halls. After taking occupancy, if the applicant stays the entire
contract period and applies to return to the residence halls the following academic year,
his/her damage deposit will automatically be carried over to the following academic year.

Reservations not claimed by noon of the fourth day of classes may be terminated by the
University. A resident who does not check out in accordance with the procedures described
in the Student Handbook and Housing and Residence Life bulletins and correspondence
will be subject to fines and/or forfeiture of all or part of the deposit.

A student who withdraws from housing after fall add/drop but within the first 30 days of
the semester will be charged a $300 cancellation fee, forfeit the deposit, and be prorated
for the number of days in residence. Students who withdraw from the University or leave
housing after the 30th day of the semester receive no refund.

BOARD (MEAL) PLANS

All residents who do not live in apartment spaces and are ineligible to do so must purchase
a traditional (bronze, silver, or gold) meal plan. Those who are eligible for apartments but
choose to live in suites must have a meal plan, but may select an apartment plan. Meal
plan options and prices are available at the Housing and Residence Life and Bon Appétit
webpages. Board plans do not include meals during vacation periods (Christmas, spring,
and summer breaks), but food service is available on a limited, cash basis during these
times. Residents who live in apartments on campus are not required to purchase a meal
plan; however, all meal plan options are available to apartment residents.

Meal plans may be selected and changed by submitting an online request before the add/
drop date, but no changes will be made thereafter. Fall meal plan balances carry over to
spring with the purchase of a traditional (bronze, silver, or gold) meal plan. At the end of
the spring semester, all balances expire. If a student leaves housing or the University be-
fore the end of the semester, board charges are prorated at a daily rate based on the ratio
of full days used (to and including the official withdrawal date) to total days covered by
the student’s board contract. Please refer to the Saint Martin’s University dining services
brochure or visit http://saintmartin.cafebonappetit.com for additional meal plan policy in-
formation.
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ROOM REFUNDS

Room charges are prorated if a student officially withdraws from the University and checks
out according to contract by the 30th day of the semester. Room charges are not refund-
able if a student is not leaving the University or if the student withdraws after the 30th day
of the semester. Additionally, a $300 cancellation fee is charged if the contract is terminat-
ed after the University’s fall semester add/drop deadline.

The room damage deposit may be refunded only after the online form is submitted to the
Office of Housing and Residence Life. The online form must be completed no later than 30
days after a student officially stops living in the residence hall.

The deposit is refundable if:

a. The resident follows the check-out policy outlined in the Student Handbook.
b. Room keys are properly checked in with the Office of Housing and Residence Life.

c. No damages or excess cleaning charges are associated with the resident’s room
at check-out.

d. The resident does not have an outstanding balance on his/her student account.

e. The student fulfills the Housing ContractTerms of Residence and does not cancel
his/her reservation more than 30 days from the date it is signed or after August 1.

ENROLLMENT & TRANSFER BETWEEN SMU LACEY AND
SMU-JBLM CAMPUS

INTRODUCTION

Most students applying to Saint Martin’s University are admitted to the University’s main
campus in Lacey, which has a full array of degree programs in the humanities, social sci-
ences, and sciences, as well as in professional disciplines such as business, computer
science, engineering, counseling, nursing (RN to BSN only) and education.

The University’s extension campus is SMU-JBLM whose mission and primary purpose is
to provide educational opportunities to military personnel, their spouses and dependents,
transitioning military, and veterans.

Currently, full Bachelor of Arts degrees are offered at SMU-JBLM in the following disciplines:
Computer Science, Information Technology, Business Administration, Criminal Justice, Ele-
mentary Education, Special Education, and Psychology (JBLM Stone Education Center and
McChord Field Education Center). Degree requirements at SMU-JBLM include co-curricular
components designed to meet the needs of non-traditional students with prior work expe-
riences. SMU-JBLM also offers a limited number of faculty-approved General Education/
Core courses which students need to take in order to complete graduation requirements.
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TUITION AND FEES

Tuition and fees are currently based on the campus in which a course is undertaken; the
University reserves the right to modify this fee structure in future years.

POLICY

Students admitted to Saint Martin’s University as matriculated students are expected to
take their course work towards completion of their degree at the campus into which they
are admitted. Some exceptions apply and are noted below.

Students admitted to Saint Martin’s University, who wish to take classes at SMU-JBLM
(i.e. without initiating a transfer of campus)

Advisors may initiate approval for a student taking a course at SMU-JBLM under the fol-
lowing circumstances, both thought to be exceptions to the normal process and thus rare:

e A student who is graduating in the semester (or year) in which the SMU-JBLM
course is approved and needs the course to graduate and the course is not offered
on the Lacey campus in that semester (or projected to be offered in the following
semester of the academic year); summer courses may be taken at the SMU-JBLM
campus if the course is not offered on the Lacey campus in either summer session.

e A student who has a scheduling or other conflict that may best or only be
resolved through the granting of an exception (e.g., two classes are both
required for graduation, but are offered at the same time in Lacey).

e Some additional exceptions may apply in the case of Education and Business
courses as well as Nursing courses that lead from an RN to BSN degree;
students are encouraged to consult with their advisors regarding these.

e A summer session course required for a student’s major or a required core
course is offered only at SMU-JBLM and no equivalent course, or one that may
substitute for it, is available on the Lacey campus in either summer session.

The form requesting that a student be permitted to take a course at the SMU-JBLM campus
must indicate one of the above reasons for the request, have the advisor and Dean'’s signa-
ture signifying approval, and be submitted to the Office of the Registrar.

Irrespective of the above exceptions, no more than a maximum of two classes towards
one's degree may typically be undertaken at the SMU-JBLM campus by students admitted
to Saint Martin’s, Lacey. Exceptions to this policy require the approval of the Provost.

Students admitted to the Lacey campus who wish to take more than two courses at SMU-
JBLM may be advised to activate a request to transfer campuses (see below).

Students admitted to SMU-JBLM who wish to take courses on the Lacey campus (i.e.
without initiating a transfer of campuses)

Students admitted to SMU-JBLM for full degree programs are expected to take their courses
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towards graduation at SMU-JBLM. Exceptions are limited to the following circumstances:

Advisors may approve a student taking a course on the Lacey campus under the following
circumstances:

* A student who is graduating in the semester in which the extension course is
approved needs the course to graduate and the course is not offered on the
SMU-JBLM campus in that semester or projected to be offered in the following
semester; summer courses may be undertaken at the Lacey campus if the
course is not offered on the SMU-JBLM campus during any summer session.

e An exception may also be allowed where a scheduling or other conflict may
be resolved through an exception (e.g., two classes are both required for
graduation, but are offered at the same time on the extension campus.

TRANSFERS FROM SMU-JBLM INTO THE LACEY CAMPUS

Students admitted to SMU-JBLM who wish to undertake more than two courses on the
Lacey campus may petition to transfer and matriculate into the Lacey campus through the
Office of Admissions.

In the case of transfers from SMU-JBLM into Saint Martin’s University, Lacey, all courses
undertaken at SMU-JBLM will count towards the student’s degree. All additional courses,
in the case of such transfers, have to be completed on the Lacey campus. Exceptions re-
quire the approval of the Provost.

Notes:

1. CECP offers two graduate programs — MED & MIT - at SMU-JBLM.The above policy does
not apply to these programs.

2.The School of Business offers an Accounting major in Lacey as an evening program;
students admitted to JBLM register for this main-campus degree and are charged SMU-
JBLM tuition. Lacey campus students pay regular tuition and retain their scholarships.

3. Please note that a transfer of campus may result in a recalculation of financial aid (feder-
al and state), institutional merit and aid, and the total cost of attendance.

CLASS LOADS AND CREDIT HOURS

Six semester hours per eight-week session is considered to be full-time at the SMU-JBLM
campus.The maximum student load at the SMU-JBLM campus is nine semester hours per
eight-week session. No exceptions are made to this policy without prior approval from the
Dean for SMU-JBLM.

To be considered a full-time student for financial aid purposes, a student must be enrolled

for a total of 12 credit hours (cumulative of all sessions) for fall semester, and a total of 12
credit hours (cumulative of all sessions) for spring semester.
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Credit hours for face-to-face courses are based on the hours a course meets in a given se-
mester and/or session. The standard calculation method for face-to-face courses is based
on a 16 week semester and requires an hour of class time (50 minute sessions) per week for
each credit assigned to the course. As such, a 3.0 unit course would meet for 48 hours, a 2.0
unit course would meet for 32 hours, and a 1.0 unit course for 16 hours. Short term courses
(6, 8, or 12 week) are still required to meet the minimum class time requirement for the credit
assigned to the course, and will do so through longer individual meeting times (ex. 8 week
course for 3.0 credits would meet for 6.0 hours a week to meet the 48 hour requirement).

Two to three hours of outside preparation and/or study time are expected of the student
for each lecture class period.

WITHDRAWAL POLICY

A student may withdraw from a course by completing an Add/Drop form. Removal from
courses after the add/drop period will result in a “W"” grade recorded on the student’s tran-
script. Please see academic calendar for deadline dates. If a student intends to completely
withdraw from all courses for a given semester, they must complete a Complete Withdraw-
al Form (can be found on the Forms link on the Registrar’s webpage).

_ ACADEMIC POLICIES AND PROCEDURES
ACADEMIC DISHONESTY

WHAT IS ACADEMIC INTEGRITY?

Saint Martin’s University is a community of faculty, students and staff engaged in the ex-
change of ideas in the ongoing pursuit of academic excellence. Essential to our mission
is a focused commitment to scholarly values, intellectual integrity and a respect for the
ideas, beliefs and work of others. This commitment extends to all aspects of academic
performance. All members are expected to abide by ethical standards both in their conduct
and their exercise of responsibility to themselves and toward other members of the com-
munity. As an expression of our shared belief in the Benedictine tradition, we support the
intellectual, social, emotional, physical and spiritual nurturing of students.

WHAT IS ACADEMIC DISHONESTY?

Saint Martin’s University defines Academic Dishonesty as violating the academic integ-
rity of an assignment, test and or evaluation of any coursework. This dishonest practice
occurs when students seek to gain for themselves or another, an academic advantage by
deception or other dishonest means. All students have a responsibility to understand the
requirements that apply to particular assessments and to be aware of acceptable academic
practice regarding the use of material prepared by others. Therefore, it is the student's
responsibility to be familiar with the policies surrounding Academic Dishonesty as these
may differ from other institutions.
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WHAT ARE THE MOST COMMON FORMS OF ACADEMIC DISHONESTY?

Academic dishonesty includes but is not limited to:

1.

10.

Submitting material that is not yours as part of your course performance, such as sub-
mitting a downloaded paper off the Internet.

Using information or devices not allowed by the instructor (such as digital devices,
formulas or a computer program or data).

Using unauthorized materials (such as a copy of an examination before it is given).
Fabricating information, such as data for a lab report.

Falsifying the results of your research; presenting as true or accurate material that you
know to be false or inaccurate.

Collaborating with others on assignments without the instructor’s consent; when the
assessment is a task designed for individuals and in which individual answers are re-
quired such as on-line assessments.

Misrepresenting one’s own work, which includes: submitting the same paper or com-
puter program, or parts thereof, for credit in more than one course without prior per-
mission of each the instructor.

Misrepresenting one’s attendance in classes or at events required of students enrolled
in the course (e.g., viewing films, attending concerts, or visiting museums).

Other forms of dishonest behavior, such as having another person take an exam for
you, altering exam answers and requesting the exam be re-graded, communicating
with anyone other than a proctor or instructor during the exam or grade tampering.

Assisting others to commit dishonest practice including impersonating another student
in a test or examination, writing an assignment for another student, giving answers to
another student in a test or examination by any direct or indirect means, and allowing
another student to copy answers in a test, examination or any other assignment.

Plagiarism includes but is not limited to:

I. UNINTENDED PLAGIARISM: LEVEL ONE

Although it is not intended, unintentional plagiarism is treated as dishonest practice. It is
usually due to lack of care, naivety, and/or to a lack of understanding of acceptable aca-
demic behavior. This kind of plagiarism is easily avoided and is dealt with by the instructor
and the Chair. The Provost is notified.

2. INTENTIONAL PLAGIARISM: LEVEL TWO

Intentional plagiarism is gaining academic advantage by copying or paraphrasing some-
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one else’s work and representing it as your own, or helping someone else copy your work
and represent it as their own. It also includes self-plagiarism which is when you use your
own work in a different paper or program without indicating the source. As with other dis-
honest practices, intentional plagiarism is treated very seriously by the University.

WHAT ARE THE PENALTIES FOR DISHONEST PRACTICE?

The following steps are followed for incidents of academic dishonesty and their appeal:

a) The professor encounters an incident that he or she judges to be cheating or plagiarism.
The professor prescribes a penalty in keeping with the seriousness of the offense. The
scope of the consequence prescribed by the professor is limited to the course in which the
incident of academic dishonesty was detected. In deciding on how to resolve the incident,
the professor may contact the student for additional information. The professor files an
incident report with the Dean with cognizance of the course, with a copy to the Department
Chair with cognizance of the course and the Provost within seven days of notifying the stu-
dent of the penalty. A copy of the incident report is provided to the student. If the course is
outside the faculty member’s home department, that chair is also provided a copy.

b) The student either accepts the penalty or files a written appeal with the Chair of the
department offering the course. The appeal must specify the grounds or reasons for the
appeal, whether the student is appealing the charge of cheating/plagiarism, and/or the
severity of the penalty prescribed.

c) The Chair renders a decision on the appeal within five business days and informs the
student in writing with a copy to the Dean with cognizance of the course and the Provost.
The student accepts the decision of the Chair or writes to the Dean within five business
days seeking further review of the appeal. The student may not submit additional docu-
mentation at this stage.

d) The Dean reviews the appeal and informs the student of his/her decision within five
business days, with a copy to the Chair and Provost. The Chair informs the Professor. The
student may accept the decision of the Dean or within five business days, ask the Provost
to additionally review his/her appeal.

e)The Provost’s decision on the appeal, made within five business days of receiving a writ-
ten request for review of the appeal by the student, is final.

f) The Dean may constitute ad hoc Appeals Committee(s) to hear the case. This committee,
if constituted, must include two faculty members (one faculty member to be chosen by
the student) and may also include the ASSMU President or his or her designee. The ad
hoc Appeals Committee hears the case, investigates the circumstances surrounding it, and
based on the facts of the case, advises the Chair, Dean, and Provost. The Provost’s decision
on the appeal is final.

g) In serious cases, the appeals committee or the Provost may recommend suspension or
expulsion of the student from the University.
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h) In serious cases or in the event of multiple cases of academic dishonesty the Provost
may consider additional penalties beyond the scope of the course. These penalties may
include suspension or expulsion from the university.

i) In seeking to suspend or expel the student, the Provost may seek the recommendation

of the Academic Standards Committee. The Provost’s decision constitutes the final appeal
in these cases.

WHAT ARE THE COMPONENTS OF AN “INCIDENT REPORT?”
1. The above policy should accompany the “Incident Report.”

2. The “Incident Report” should specifically remind the student of the right of appeal and
how to appeal.

3. The “Incident Report” includes the following:

a. The date of the incident.

b. The name and student ID of the student involved.

c. The course number and description.

d. A description of the assignment.

e. A description of the act or acts of academic dishonesty.

f. Evidence and/or documentation supporting the conclusion that
academic dishonesty occurred.

g. A detailed description of the penalty.

ACADEMIC HONORS

DEAN’S LIST

All degree seeking undergraduate students who meet the following requirements at the
end of a semester qualify for the dean’s list notated on their transcript:

e Completion of a minimum of 12 graded semester hours during the semester.
* No incomplete grades during the semester.

e A minimum grade point average of 3.50 during the semester.

LATIN HONORS

A student must have a minimum of 30 hours in residence to be eligible for graduation
with honors. The cumulative grade point average for all coursework completed at Saint
Martin’s University that appears as part of the student’s official transcript will be used to
determine the appropriate academic honor (at the time of degree conferral) according to
the following standards.
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e Summa cum laude: A cumulative grade point average of 3.90 to 4.0.
e Magna cum laude: A cumulative grade point average of 3.70 to 3.89.

e Cum laude: A cumulative grade point average of 3.50 to 3.69.

ACADEMIC WARNING AND PROBATION

A student will be placed on academic warning or probation when his or her cumulative
grade point average falls below 2.0. If a student falls below this minimum standard, he or
she will be placed on academic warning for the first semester, and probation for a second
consecutive semester below a 2.0 GPA. A third semester will result in suspension, and is
discussed below. If placed on warning or probation, the student will be placed on an aca-
demic contract with specific non-optional actions designed to ensure subsequent success.
At semester’s end, the student’s record will be reviewed to determine whether progress
toward meeting the minimum standards has been met. Even if academic progress was
made, the student may continue on probation or be placed on suspension if their overall
grade point does not meet minimum standards.

Warning and probation limits a student to a maximum course load of 13 semester hours.
The Academic Standards Committee / the Provost notifies students of other restrictions
and requirements.

ACADEMIC SUSPENSION

No student may remain on academic probation for more than two consecutive semesters.
Failure to meet the conditions of academic probation will result in suspension from the
University. Suspensions are typically one regular semester in length at minimum. In ex-
traordinary circumstances, an appeal may be considered by the Provost (Old Main 269).

REINSTATEMENT FROM SUSPENSION

If a student wishes to petition for reinstatement to the University, she or he may petition
the Academic Standards Committee/Provost. This procedure is used after the student has
been absent from the University for one or more semesters after academic suspension.
The student must submit the petition for reinstatement, complete with explanation and
plan to the Provost Office by March 15th to be considered for fall reinstatement or October
15th to be considered for spring or summer reinstatement. The petition will be forwarded
to the Academic Standards Committee, who will review and act on the petition. Students
are notified of the decision within 3 weeks of the submission deadline. If approved for re-
instatement, the student must complete an Application for Undergraduate Re-Admission
and submit it to the Office of the Registrar with a copy of their reinstatement approval let-
ter. www.stmartin.edu/sites/default/files/smu-files/admissions/undergradreadmitapp2.pdf

The petition for reinstatement must consist of the following:

1. A written explanation that demonstrates the student’s understanding
of the reasons for her or his academic difficulties;
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2. Arrealistic plan for addressing these difficulties. This plan must be
developed in consultation with the student’s academic advisor and
the Center for Student Learning, Writing, and Advising.

ADVISING

Academic advisors provide guidance and mentoring to students with regard to their academic
plan of study. Faculty advisors help students explore various academic majors, make appropri-
ate career choices, explain University requirements, and provide guidance in selecting classes.

While advisors will aim to provide accurate information to students and help them make
informed choices about majors, programs and courses, students are responsible for keep-
ing themselves informed about policies, procedures, academic and graduation require-
ments. Students who have questions about policies and procedures or degree require-
ments must consult their advisor, the chair of their department, or the dean of their college/
school as early as possible.

APPLICATION FOR GRADUATION AND COMMENCEMENT

Candidates for degree must file an application for graduation by specified deadlines each
semester. Deadlines for filing an application are posted and applications are available on
the registrar’s website: www.stmartin.edu/registrar.

Commencement ceremonies occur once a year at the close of the spring semester. Stu-
dents completing degree requirements in each of the three graduating semesters for that
academic year (fall, spring, and summer) are encouraged to share in the celebration of
their dedication and achievement. In order to participate in the commencement ceremony
and to be considered for degree conferral, students must apply for graduation according
to posted deadlines, and pay the $35 graduation fee. The fee is non-refundable, and is as-
sessed each time a student applies for graduation.

Summer applicants in good academic standing with no more than six credits left to com-
plete their degree, will be allowed to walk at Commencement providing they pre-register
for the remaining six credits of course work in the first summer session following com-
mencement. Walking at commencement does not guarantee receipt of a degree. A degree
or certificate will be conferred only upon completion of all requirements.

Pre-approved exceptions to the above listed policy are found below. These student must
notify their department and the Office of the Registrar in order for us to verify that they
meet one of the exception reasons listed below. Exception requests must be made no later
than 6 weeks from the date of the commencement ceremony. There will be no extension of
this timeline, as we must account for the time necessary to order caps and gowns.

Student’s on International Visa’s that will require them to return to their home country
upon completion of their studies.

Students in the Teacher Preparation Program who only have teaching assignments left to
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complete in the fall, and who have maintained a GPA above 3.0 may be eligible to walk
at commencement providing they have completed all other coursework for their degree.

RN-BSNstudents who apply forsummergraduationwill also be permittedto participateinthe
commencement ceremony provided they are enrolled in their final courses prior to walking.

Beyond the pre-approved exceptions listed above, other exceptional circumstance re-
quests must be sent in writing to the Registrar.

The SMU-JBLM commencement ceremony for students graduating in fall, spring, and
summer will take place in May. SMU-JBLM students wishing to attend both the SMU-
JBLM commencement and Lacey campus ceremonies may do so.

ATTENDANCE

Research indicates that a strong positive correlation exists between class attendance and
academic success. Since student success is our priority at SMU, students are expected to
make class attendance a priority. At the same time, the University recognizes the value
of student participation in activities beyond the classroom and that, these activities may
conflict with classes. Therefore, at Saint Martin’s University:

1. If a student is unable to attend the first class, a student should contact
his or her instructor before the class meets. Students who miss the
first class of the semester without making prior arrangements may
be, at the instructor’s discretion, dropped from the course.

2. Itis the responsibility of each student to be aware of
instructors’ attendance/grading requirements.

3. Students who enroll during add/drop period may not be counted absent whennot
formally enrolled in the course; however, it is the student’s responsibility
to contact the instructor about class assignments and content missed.

4. Inindividual courses, attendance may influence the grade the
student receives. For absences due to university sanctioned
activities, please read the policy on absences below.

5. The Class Attendance Appeal Process is provided to help students resolve
questions with faculty and staff about the attendance policy.

CLASS ATTENDANCE APPEAL PROCESS

Students with complaints that faculty or staff are not working under this policy must initi-
ate the following procedure as soon as possible:

1. Initial attempts to resolve the matter should be made in writing to the faculty/staff
person, who shall have five (5) school days to respond to the student in writing.

2. If the student is dissatisfied with the response, he/she may request a review in
writing by the appropriate Department Chair/Supervisor.The Chair/Supervisor
must meet with the student and the faculty/staff person involved within five
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(5) school days after the student has requested the review and issue a written
resolution to both parties within five (5) school days of the meeting.

3. If either party should be dissatisfied with the response, a written grievance
may be filed with the Provost within five (5) school days. The Provost will
convene a meeting involving the faculty/staff person, and the student
and issue a final resolution with five (5) school days of the meeting.

4. This appeal process can be initiated anytime during the semester.
It does not replace the final grade appeal, which can only be
initiated after final grades for the term have been posted.

ATTENDANCE POLICY ADDRESSING ABSENCES DUE TO UNIVERSITY SANCTIONED
ACTIVITIES INCLUDING ATHLETICS

The SMU faculty, staff, and administration agree that they will work together to optimize
student learning—both in and out of the classroom —by sharing the responsibility for com-
municating about and minimizing class absences due to activities that are under the su-
pervision of university faculty or staff. Students will not be routinely penalized in course
progress or evaluation for absences due to university sanctioned activities as long as all
parties follow the procedures outlined below. This policy aims to help students, in collabo-
ration with faculty and staff, navigate conflicts between class attendance and participation
in university sanctioned activities.

Definitions

For the purposes of this policy, approved sanctioned activities where activities are under
the supervision of faculty, staff, coaches or advisors include:

1. University academic competitions
Commitments on behalf of the University (e.g. ASCE, ASSMU, Choir, Theater)
Intercollegiate athletic competitions (not practices)

Approved class field trips

a & w0 b

Professional activities recognized by the University related to academics (e.g. profes-
sional conference attendance, etc.)

6. Co-curricular service activities (e.g. Engineers Without Borders)

Procedures:

A. Responsibilities of Students Participating in University Sanctioned Activities including
Athletics:

1. Students are expected to attend all classes, take all quizzes and exams (including
final exams) except when there are conflicts with participation in university activities.

2. Students are responsible to review the syllabus, note potential conflicts, bring
them to the attention of their professors and request alternative arrangements
prior to events such as missed quizzes, exams, labs and assignments.

3. Students participating in university sanctioned activities will communicate,
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verbally and in writing, with faculty during the first week of class
about the dates they expect to be absent for scheduled events.

4. In the first week of class, or as soon as feasible, students must give each of
their professors a copy of a ‘Written Notification, issued by the sponsor, which
details the anticipated missed class dates for the student. This letter must include
the student’s full name. In addition to the ‘Written Notification Letter, each
professor will receive a copy of the event roster identifying the student with
a specific club, activity etc. For Student-Athletes, this is the “Travel Letter.”

5. Students will verify, at the faculty’s request that an absence
was caused by a university sanctioned event.

6. Students will notify sponsors of university sanctioned activities, at least
one week in advance, of potential conflicts between scheduled events
and course requirements. This will provide sponsors and faculty with the
opportunity to communicate about the student and course in question.

7. Students will also remind the faculty immediately prior to an upcoming absence.

8. Students will recognize that they are not excused from academic
work and that in some cases it is impossible to provide alternative
assignments or reschedule critical learning experiences.

9. Students, in consultation with course faculty and their academic
advisors, should carefully consider whether a particular course, due
to the nature of the learning experiences involved, will work with their
participation in a co-curricular activity and plan accordingly.

10. In the case where a student has conflicting university sanctioned activities, s/
he will work with the activity sponsors and the academic advisor to reach a
resolution. If a resolution is not reached, the student may use the Appeal Process.

Student-Athletes are expected to adhere to the following:

1. No student-athlete may absent him/herself from class
to attend a practice session (NCAA Bylaw).

2.  When an athletic competition takes place at Saint Martin’s University (i.e., a ‘home
game’), no student-athlete is authorized to be absent from any class prior to two
hours before the scheduled start of the competition unless the athlete plays baseball,
soccer or softball which require 2 2 hours for pre-game preparations. If the athlete
needs rehabilitation from the AthleticTrainer, the athlete will be allowed to be
absent from class up to three hours prior to scheduled start of the competition.

B. Responsibilities of Faculty and Staff Sponsors of University Sanctioned Activities
including Athletics:

1. Faculty and staff leading university sanctioned activities will work to enable
participating students to miss as few classes as possible, keeping in view
the detrimental impacts caused by absences from the classroom.

2. Faculty and staff sponsors of university sanctioned activities
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will provide students with a written schedule by the first day of
classes and will post the schedules on the SMU websites.

Faculty and staff sponsors of university sanctioned activities will, as a rule,
not schedule events during study days or the week of final examinations.

They will also, whenever possible, avoid scheduling events during
the week prior to both fall and spring break, due to the fact that
midterm exams are often scheduled during these weeks.

Faculty and staff sponsors of university sanctioned activities will
not penalize participating students for an absence from an event if
their academic success in a course prohibits such absence.

If a student is a focus of concern for Early Alert, the faculty and staff sponsors will be
involved, as needed, to support the student in making the identified improvements.

Athletic Coaches are expected to adhere to the following: Athletic supervisors and coaches
will create a list for faculty showing when Student-Athletes are required attend competi-
tions and post on the P drive.

1.

Athletic supervisors and coaches will take the academic calendar and schedule
into account when scheduling athletic contests, practices and team meetings.

No practice session or team meeting may be scheduled during mandated
orientation sessions. Coaches must modify practice schedules to allow
student-athletes to participate in mandated orientation sessions.

Responsibilities of Faculty Teaching Academic Courses:

Faculty will make a good faith effort to accommodate students
who miss a reasonable number of classes because of their
participation in university sanctioned activities.

Faculty will clearly articulate their attendance/grading policies on their
course syllabi. This policy should directly address student absences
due to participation in university sanctioned activities, as well as
student absences due to illness, family functions and crises, etc.

Faculty are encouraged to communicate directly with students and
sponsors of university sanctioned events in the event that a student
has a specific conflict between his/her success in an academic
course and his/her role in a university sanctioned event.

Faculty will communicate with students if excessive absences, caused by
university sanctioned events either alone or in combination with other factors,
point to withdrawal from the class or an incomplete as an advisable option.

Faculty supporting Student-Athletes:

1.

Student-athletes are expected to attend all classes, take all quizzes and
exams (including final exams) except when there are conflicts with
inter collegiate competitions. In the case of missed quizzes or exams, a
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faculty member may choose to have the quiz or exam administered and
proctored through the athletics program (i.e. coach, Host Faculty Athletics
Representative). The discretion ultimately lies with faculty member.

2. Faculty should take into consideration the schedules of
student-athletes when scheduling graded activities that are
in addition to those already listed on the syllabus.

3. In case of conflict the student-athlete should follow the
student handbook for academic appeal. The Faculty Athletics
Representative (FAR) should also be included as needed.

UNIVERSITY RALLY, PROTEST & DEMONSTRATION POLICY*

Saint Martin’s University is a private, four-year, Liberal Arts University. As such, the University
recognizes individual and collective research, thought and the peaceful exchange of ideas and
information from many viewpoints as important ideals in academic and personal growth.The
purpose of this policy is to provide faculty, staff, students and the Abbey an opportunity to
engage in the lawful business of education and spiritual practice without undue interruption.

As a matter of policy, the University will accommodate peaceful informational rallies, protests,
and demonstrations only in specific areas designed to minimize distractions to the academic
and spiritual pursuits of the University and Abbey community. Rally, protest, or demonstra-
tion representatives must register their intent to hold an event at Saint Martin’s University
with the Dean of Students, Director of Public Safety, and/or the Director of Campus Life.

Rally, protest or demonstration participants are allowed to use the sidewalk adjacent to Pa-
cific Avenue on the South side of Saint Martin’s University. In the event more space is need-
ed, the University may provide a well-defined portion of the Marcus Pavilion/Worthington
Conference Center parking lot (‘Q’ Parking Lot) for rally, protest, or demonstration use.

All rally, protest, or demonstration events allowed on the Saint Martin’s University campus
must be peaceful in nature. Participants are not allowed to confront people arriving on
campus, people already on campus, or those leaving campus. No direct contact will be
allowed between any opposition rallies, protests, or demonstrations. Noise levels may be
monitored and controlled.

As a private landowner, Saint Martin’s University reserves the right to ask participants to
leave campus for any reason, including failure to abide by rally, protest, or demonstration
rules; failure to respond to reasonable requests from University officials; confrontational,
threatening, or violent behavior; vandalism; or the need to use the lot for previously sched-
uled events. Refusal to leave when asked may result in arrest for criminal trespass.

*Students wishing to engage in peaceful demonstrations, rallies, or protests may request,
to the Dean of Student Affairs, a modification to the requirements of this policy. Requests
for consideration of modifications are required to be submitted in writing a minimum of
two working days before a planned event in order to address resource and support needs.
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CHANGE OF REGISTRATION

Dates relating to the student’s ability to add, drop or withdraw from courses can be found
on the University’s Academic Calendar and the Registrar’s website. If a student fails to
meet the prerequisite for a course, the Office of the Registrar will remove the course from
the student schedule. Exceptions will only be considered for students submitting a signed
prerequisite override form. Any student who is marked as never attended during the atten-
dance accounting period by an instructor will be administratively dropped from the course.

COURSE NUMBER CLASSIFICATIONS

The University gives credit for all courses numbered 100 through 699 in each academic
department.

Courses at the 100-200 level generally provide a foundation or overview of a discipline.
They are intended primarily for freshmen and sophomores.

Courses at the 300-400 level frequently assume prior knowledge of the field and a higher
level of analysis and difficulty. They are intended primarily for juniors or seniors.

Courses at the 500-600 level are considered graduate courses. They generally involve indi-
vidual research projects, critical discussion of issues and oral presentations.

FOCUS: FINDING OPTIONS FOR COLLEGIATE UNDERGRADUATE STUDIES

General Facts about the FOCUS program:

1. Through the FOCUS program, Saint Martin’s University may grant academic credit
for documented university level learning students acquired through non-university
experience. The credit is not for the experience, but for learning that is equivalent to
the knowledge and skills of a particular course offered at Saint Martin’s University.

2. The student’s previous learning must reflect the equivalent of significant, university-
level achievement. Insofar as the learning meets university-wide and departmental
or program standards and requirements, the student may be eligible for credit for
a specific course listed in the Academic Catalog. Learning which falls outside of the
existing university courses could earn credit as a Directed Study or Special Topics.

3. The quality of the documented learning must be rigorous. Credit will only
be recommended for learning that is deemed to meet the standard of a
grade of B or better in the course for which the credit is requested. If FOCUS
credit is approved, it will be denoted on the student’s transcript as P.

4. FOCUS credit is not awarded for learning obtained after matriculation
at Saint Martin’s, for courses or subjects not offered at the
university, or for physical education activity courses.

5. Certain programs at Saint Martin’s University are not open to the FOCUS
program. For more information, consult with the Dean of your academic unit.
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10.

1.

12.

No more than 15 cumulative semester credits (approximately
one semester) can be granted through FOCUS.

FOCUS credit may not be used to fulfill the Saint Martin’s University requirement
that a student complete 32 Saint Martin’s University credits for graduation.

Students who are interested in receiving FOCUS credit should first obtain
the following two documents from the Registrar: Guidelines for Preparing
a FOCUS Portfolio and Student Summary Sheet. For credit to be awarded,
students must submit a portfolio documenting their learning. One
portfolio is submitted for each course for which credit is requested.

Students must begin the procedure for applying for FOCUS credit at
least one academic year before graduation and any FOCUS credit must
be fully approved at least one semester before graduation. Further, all
requests for FOCUS credit must be made before the start of the student’s
second semester. All dates correspond to the Lacey campus calendar.

Students pay a one-time, nonrefundable $75 registration
fee to become a FOCUS candidate.

Matriculated students who have registered as FOCUS candidates will be given a full,
formal review of their request by Faculty Evaluator(s), the Department Chair or Dean
of Academic Unit for the course requested, and the Academic Standards Committee,
who will then make a recommendation to the Vice President of Academic Affairs.The
VPAA will have final say in determining whether or not FOCUS credit will be granted.

The following grid outlines the procedure and timeline for requesting and
earning FOCUS credit for a particular Saint Martin’s University course.

PROCEDURE AND TIMELINE FOR REQUESTING AND EARNING FOCUS CREDIT

Student picks up the following documents at the Registrar’s Office: Guidelines
for Preparing a FOCUS Portfolio and a Student Summary Sheet.

Student meets with her/his academic advisor and discusses the
potential of earning FOCUS credit for a particular course.

Student obtains a current syllabus for the course from the Department Chair
or Dean of the Academic Unit of the course, who then assigns one or more
Faculty Evaluators from the department to provide guidance to the candidate.

Each Faculty Evaluator obtains the following documents from the
Registrar’s Office: Guidelines for Evaluating a FOCUS Portfolio
and a Faculty Evaluator’s Report. With the guidance of the
Faculty Evaluators, the candidate prepares a portfolio.

The completed portfolio, which includes the Student Summary Sheet,

is brought to the Registrar’s Office. Once the registration fee is paid by
the student, the student becomes a FOCUS candidate and the Registrar’s
Office will return the completed portfolio to the Faculty Evaluators.
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Within 10 working days, each Faculty Evaluator reviews the portfolio,
completes their portion of the Student Summary Sheet, completes

6 a Faculty Evaluator’s Report, adds the report to the portfolio, and
then forwards the portfolio to the Department Chair/Dean.
Within 10 working days, the Department Chair/Dean reviews the
7 portfolio, adds her/his approval or disapproval of the recommendation

to each Faculty Evaluator’s Report, and then forwards the portfolio
to the Chair of the Academic Standards Committee.

Within 10 working days, the Academic Standards Committee reviews
8 the portfolio and recommends a course of action to the Vice President
of Academic Affairs (VPAA), who makes the final decision.

Within 10 working days, the VPAA notifies the candidate by letter of the
10 decision.The VPAA also notifies the candidate’s academic advisor, Faculty
Evaluators, the Department Chair/Dean of the course, and the Registrar.

If credit is approved, FOCUS fees are charged as per the

1" . o .
current catalog and will be indicated on the transcript.

CREDIT THROUGH TESTING

Saint Martin’s University may grant credit based on the results of various kinds of testing.
Credit granted cannot exceed 90 semester hours. Test results considered are:

* Advanced Placement testing

e Approved credit for educational experiences in the armed forces

e Cambridge Credit

e College-level Examination Program (CLEP, general and subject examination)

¢ International Baccalaureate (IB) examinations and diploma

e Military DANTES and SST programs

e United States Armed Forces Institution examinations
Official results of testing must be submitted to the Office of Admissions for evaluation and
granting of credit. Once a student has achieved 30 semester hours of credit, no addition-

al credit for CLEP general examinations will be applied toward degree requirements and
graduation.

The University’s policies for credit secured through nontraditional means are available
from the Office of Admissions.

DEGREE COMPLETION FOLLOWING A SUBSTANTIAL BREAK IN STUDIES

Any student who, due to circumstances beyond his or her control is unable to continue at-
tending Saint Martin’s University, may petition the Provost Office for a “degree-completion
plan”To be considered, the student must have satisfied the following conditions:
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e Completed a minimum of 90 credit hours.
e Completed 30 credit hours at Saint Martin’s University.

e Fulfilled half the upper-division requirements of his
or her major at Saint Martin’s University

DEGREE COMPLETION TIME LIMIT

Students working toward a degree at Saint Martin’s University are expected to meet the
graduation requirements contained in the undergraduate section of the University’s aca-
demic catalog in effect for the year in which they are admitted. Any gap in studies would
result in the students need to follow a more recent catalog year, therefore, change their de-
gree requirements. No student may use requirements in a catalog older than seven years
prior to the date of his or her graduation.

DIRECTED STUDY

Directed study is designed for students who wish to research and study a topic not covered
in a course offering or to explore a topic in greater depth.

The student, in consultation with an advisor and course instructor, initiates a directed
study. The instructor’s role is to aid the student in defining the topic, suggesting resource
material and evaluating student achievement.Together, they must complete a detailed out-
line, “A Proposal of Directed Study,” before the student registers for the directed study. Stu-
dents taking a directed study must schedule regular meetings with the faculty supervisor
at the outset of the study.

Respective academic departments define how many hours of directed study will be as-
signed and will approve topics and content.

To be eligible for directed study, the student must have successfully completed his or her
freshman year. Undergraduate transfer students must successfully complete at least one
semester at Saint Martin’s before applying. Students must have a cumulative grade point
average of 2.5 to be eligible to apply for directed study.

Directed studies are not appropriate for regular catalog courses (see Independent Study sec-
tion) and will be accepted to satisfy CORE Requirements only under special circumstances.

Additional requirements for Directed Study are provided on the Directed Study Request form.

DOUBLE MAJOR DEGREE PROGRAM

A student may choose to complete a second major within the 120 semester-hour minimum
required for the bachelor’s degree. The student is required to have his or her advisor’s ap-
proval in both majors.

Prior to selecting a second major, the student should consult with an advisor to determine
if his or her choice is feasible and practical.
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The student may apply lower level credits, where applicable, to both majors. No credit
overlap is allowed in upper level requirements for each major. However, if a specific course
is required by both programs, it may be approved as satisfying both requirements. Ap-
proval and sign-off by advisors in both majors is necessary.

A double major does not necessarily mean two degrees. It means that within a single de-
gree a student has concentrated on two majors.

A second baccalaureate degree must differ from the first in title. For example, a student
may qualify for a Bachelor of Arts degree with a major in psychology and for a Bachelor of
Science degree in Civil Engineering by completing requirements in each program. Gener-
ally, this will require more than the minimum 120 semester hours. The University does not
award two Bachelor of Arts degrees or two Bachelor of Science degrees at once to students.

ENROLLMENT

All students are expected to report to campus on the date officially listed in the Saint Mar-
tin's University Academic Catalog. New students will not be admitted unless they have
received official notice of acceptance from the Office of Admissions. A full-time student is
one carrying a minimum enrollment of 12 credit hours.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)
& SOLOMON AMENDMENT

Saint Martin’s University is in compliance with the federal Family Educational Rights and
Privacy Act (FERPA) of 1974. The University guarantees each student the right to inspect
and review his or her personal educational records. For more information, visit www2.
ed.gov/policy/gen/guid/fpco/ferpa/index.html.

NOTIFICATION OF RIGHTS UNDER FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT
FOR POSTSECONDARY INSTITUTIONS

The Family Educational Rights and Privacy Act (FERPA) provides students certain rights
with respect to their Saint Martin’s University records. These rights include:

1. The right to inspect and review his or her education records within 45 days of the
day the University receives a written request for access. The request to inspect
records should specify items for review and should be submitted to the Registrar,
Dean, Department Chair, or other appropriate official. The University official
will make arrangements for access and notify the student of the time and place
where the records can be inspected. If the records are not maintained by the
University official to whom the request was submitted, that official shall advise
the student of the correct official to whom the request should be addressed.

2. The right to request amendment to education records the student believes to
be inaccurate. If the University decides not to amend the record as requested
by the student, the University will notify the student of the decision and
advise the student of his or her right to a hearing regarding the request
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for amendment. Additional information regarding hearing procedures will
be provided to the student when notified of their right to a hearing.

3. The right to consent to disclosures of personally identifiable information contained
in the student’s education records, except to the extent that FERPA authorizes
disclosure without consent. Student educational records can be disclosed without
prior consent to school officials with legitimate educational interests. A school
official is a person employed by the University in an administrative, supervisory,
academic or research role or a support staff position (including law enforcement
unit personnel and health staff members); a person or company with whom the
University has contracted (such as an attorney, auditor or collection agent); a
person serving on the University’s board of trustees; or a student serving on an
official committee such as a disciplinary or grievance committee or a student
who is assisting another school official in performing his or her tasks. A school
official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibility.

Students have the right to file acomplaint with the U.S. Department of Education concerning
alleged failures by Saint Martin’s University to comply with the requirements of FERPA.The
name and address of the office that administers FERPA is: Family Policy Compliance Office,
U.S. Department of Education, 400 Maryland Avenue SW, Washington, D.C., 20202-4605.

In compliance with FERPA regulations, Saint Martin’s University has identified certain piec-
es of student information as directory information. Directory information and records re-
quested under the Solomon Amendment (more information will be found below) may be
released to third-parties without student consent. SMU defines directory information as
the following:

Dates of Attendance

Major

Degree or Certificate Received
Degree Conferral Date
Honors

Any request for information beyond directory information will require a signed release
from the student. Students have the right to restrict disclosure/release of directory infor-
mation to third-parties. Please contact the Office of the Registrar for additional information.

Solomon Amendment is a federal law that allows military recruiters to access some ad-
dress, biographical and academic program information on students age 17 and older.

The Department of Education has determined the Solomon Amendment supersedes most
elements of FERPA. An institution is therefore obligated to release data included in the
list of “student recruiting information,” which goes beyond SMU's directory information.
However, if the student has submitted a request to the Office of the Registrar to restrict the
release of his/her Directory Information, then no information from the student’s education
record will be released under the Solomon Amendment.
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Student Recruitment Information included in the Solomon Amendment is listed below.

1. Name
Address (home and mailing)
Telephone (home and mailing)
Age
Place of birth

Level of education

Academic major

® N @ oA e N

Degrees received

Procedure for releasing information to military recruiter:

1. Under the Solomon amendment, information will be released for
military recruitment purposes only. The military recruiters may request
student recruitment information once each term or semester for each
of the 12 eligible units within the five branches of the service:

1. Army: Army, Army Reserve, Army National Guard

2. Navy: Navy, Navy Reserve

3. Marine Corps: Marine Corps, Marine Corps Reserve

4. Air Force: Air Force, Air Force Reserve, Air Force National Guard
5. Coast Guard: Coast Guard, Coast Guard Reserve

2. The request should be submitted in writing on letterhead clearly identifying
the unit of service requesting the student recruitment information.

3. The request should specify whether the information
needed is for the current or previous semester.

GRADES

Grades are issued at the end of the semester and at the end of each session. Grades are
awarded on the following basis:

Grading Symbol Definition Value per Credit
A Excellent 4.00
A- Excellent 3.67
B+ Good 3.33
B Good 3.00
B- Good 2.67
C+ Satisfactory 2.33
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C Satisfactory 2.00

C- Satisfactory 1.67
D+ Poor 1.33
D Poor 1.00
D- Poor 0.67
F Failing 0.00
XF Failure (Non-Attendance) 0.00
w Withdrawal not computed in GPA
AU Audit (No Credit) not computed in GPA
| Incomplete not computed in GPA
P Pass not computed in GPA
NP No Pass not computed in GPA

GRADE POINT AVERAGE (GPA)

Grade point average (GPA) is computed by dividing the total number of grade points by the
total number of semester hours attempted (removing any calculation for courses that are
not computed in the GPA as noted above). The cumulative grade point average represents
the student’s performance for all courses completed at Saint Martin's. The Saint Martin’s
University transcript reflects Saint Martin’s University grade point only and is so labeled.

XF GRADE

This grade may be assigned by a faculty member when a student stops attending a class
and fails to officially withdraw.The grade of XF has no quality point value and is calculated
in the GPA the same as an F

TRANSFER “D” GRADES

Transfer “D” grades are not accepted for credit or to satisfy Saint Martin’s University grad-
uation requirements.

PASS/NO PASS GRADES

Pass/No Pass grading options are only available for specific courses. Normally, these will
be workshops, independent studies, directed studies, internships, and/or student teaching.

® Pass/No Pass grades do not calculate into the GPA.
e CORE courses may not be taken for a Pass/No Pass grade.

e Only under special circumstances - and with instructor, advisor, and department
chair approval - can a letter graded course be taken with the Pass/No Pass option.

e Once a grading option is selected, it will not be changed.
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e The equivalent to a C- or better is required to receive a Pass grade.

INCOMPLETE GRADES

The grade of “I” (incomplete) signifies that a student has not completed all required course
work for a class in which she/he is enrolled.

A student must request an “1” grade by speaking with the faculty member of her/his course
and then by submitting a formal request (details below).

uln

A faculty member may assign a grade of at his/her discretion based on unforeseen

circumstances beyond the student’s control.

The student must be in good academic standing in the course (passing grade), and have
completed a minimum of 50% of the coursework at the time the Incomplete is requested.

An Incomplete must be requested prior to Finals Week for 16 week courses, or the last
week of a shorter term session.

PROCEDURES FOR REQUESTING AND RECEIVING AN “I” GRADE:

® Prior to the last week of the semester, the student must discuss with his/her
faculty member the reason for the request of and “I” grade, and submit to the
faculty and “Incomplete Form” which details the work yet to be completed.

e The faculty member must indicate on the form the letter grade the student will
earn if she/he fails to complete the required coursework by the specified deadline.
Typically to be completed by the end of the following regular semester. Extension
requests for up to an additional semester can be approved by the faculty member,
who must notify the Registrar’s Office of the extended time. Appeals for time
beyond 1 year, must be submitted by the student directly to the Provost.

¢ The faculty member may add additional comments relating to the reasons for
the Incomplete grade, and must include the specific work required to remove
the Incomplete grade before approving the request with his/her signature.

® The student must submit the approved “Incomplete Form” to the
Office of the Registrar prior to the final week of the semester.

e The faculty member has sole responsibility for assigning/
approving an Incomplete grade via the Incomplete Form.

e The Registrar’s Office is responsible for recording the Incomplete, and
for converting the “1” grade to either: 1) a faculty assigned grade at the
end of the specified timeframe for completion or 2) to a default grade
of “F” for those who fail to complete the requirements in the specified
timeframe. The Registrar’s Office will also notify both the faculty and the
student when a revision to an Incomplete grade has been processed.
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Note:The removal of an “l” grade to a passing one is the student’s responsibility. All course-
work must typically be completed by the end of the next regular (fall or spring) semester
after the Incomplete was granted. An Incomplete will remain on the student’s transcript
for one (1) regular semester (fall or spring), or until the instructor submits a grade change
(whichever occurs first). Requests for an extended additional semester must be discussed
with the instructor, and if approved, the instructor must notify the Registrar’s Office prior
to conversion of the Incomplete grade to an F

If a grade change has not been submitted within the allotted time frame, the “1” grade will
convert to an F or designated letter grade indicated by the faculty on the Incomplete Form,
and will remain part of the student’s permanent official record.

CHANGE OF GRADE

If an instructor discovers an error in the recording or calculation of a student’s final grade,
an amended grade may be filed with the Office of the Registrar using the Change of Grade
Form within 1 semester of initial grade assignment. Grade change requests for any other
purpose, must also be signed by the academic Dean.

Notes: In certain extraordinary circumstances, a faculty member may find himself/herself
compelled to assign a temporary grade to his/her entire class. Faculty are advised not to
use the “1” grade as a temporary grade. Extraordinary circumstances might include, for
example, unexpected health-related setbacks for the faculty member during the period
when final papers/examinations have to be graded and grades submitted to the Registrar.
In such circumstances, if all student in the class are passing the course, the faculty member
may assign a standard letter grade such as a “P” to the entire class, inform students that
his is a temporary grade, and change the grade to what is assigned to each student within
the next four weeks. The faculty member must communicate with students in advance to
inform them of the above process, and he/she must inform his/her Chair, Dean, and the
Registrar about the circumstances which warrant such action.

PROCESS FOR FILING A GRIEVANCE ABOUT A COURSE PROCEDURE OR A GRADE

Academic problems related to a course, a professor or a grade should be solved at the
lowest level possible. If the problem cannot be resolved directly between the student and
the faculty member involved or if the student is unable to find resolution with the faculty
member involved, then the following steps may be taken.

It is the intent of the procedure that a student be given a fair hearing and provided with a
resolution process that protects the rights and recognizes the responsibilities of both the
affected student and the faculty member(s).

Note: For complaints or problems that include possible harassment and/or discrimination,
please refer to the Student Conduct and Policies section of the current Student Handbook.

1. The student should address the issue directly with the faculty member or
members involved in a timely manner. For example, if the student is given a

76



grade that he or she thinks is unwarranted, he or she should ask the faculty
member for clarification about grading criteria and his or her evaluation
of coursework immediately after receiving the grade in question.

If the complaint remains unresolved, the student should take a written explanation
of the situation and copies of relevant documents to the Dean of the faculty
member’s academic unit. A student can obtain the name and location of the Dean
directly from the Office of Academic Affairs at the University’s Lacey campus (Old
Main 269; telephone 360-438-4310). If the grievance is related to the SMU-JBLM
campus you will also need to contact the SMU-JBLM Dean (360-438-4333).

The Dean will read the written explanation and related documentation and
consult with the department chair of the course in question. The Dean or Chair
will investigate the details of the complaint as necessary and appropriate.

The Dean or Chair will then provide the student with a written response

and explanation regarding the findings in a timely manner. Copies of that
response will be filed with the dean of the school or college, the appropriate
department chair, and the instructor of the course in question.

If the Dean is the faculty member involved in the complaint, or if the complaint
cannot be resolved with the Dean, then the student should take the complaint
to the Provost Office at the Lacey campus (Old Main 269; 360-438-4310).

The Provost Office will read the student’s written explanation
and related documentation. The Provost will investigate the
details of the complaint as necessary and appropriate.

The Provost Office will provide the student with a written response and
explanation regarding the findings in a timely manner. Copies of that response
will be filed with the academic unit dean, the instructor and the department
chair of the course in question. Decisions of the Provost are final.

INDEPENDENT STUDY

An independent study course enables a student to take a course listed in the catalog on an
individualized basis. Independent study may not be used when repeating a failed course.
Requirements are similar to those for Directed Study and are provided on the Independent

Study Request Form.

INTERNSHIPS

Internships are program-related work experiences that primarily provides learning and

personal growth; and are available for students in several disciplines.

Students should consult their advisor and department chair concerning requirements, pro-

cedures and availability.
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WASHINGTON, D.C. PROGRAMS

Saint Martin’s University gives students the opportunity to participate in the Washington
Semester Program through Washington, D.C/s American University. In this program, stu-
dents work as interns in Congress, government agencies or private associations; attend
seminars in which prominent officials participate; and engage in academic inquiry in their
chosen area of concentration. Students can choose from one of the following Washington
Semester concentrations:

® American Politics

* Foreign Policy

¢ Global Economics and Business

¢ International Law and Organizations
¢ Journalism and New Media

e Justice and Law

e Public Health Policy

e Sports Management and Media

e Sustainable Development

LEAVE OF ABSENCE

Leave of absence are types of withdrawals granted to students on the basis of extenuating
personal circumstances.

EMERGENCY, MILITARY, OR FAMILY CARE LEAVE

Saint Martin’s University students are expected to manage their academic schedules and
withdraw from any courses they are unable to complete by the deadlines provided in the
normal academic schedule. The University will, however, consider requests for an emer-
gency, military, or family care leaves of absence from a student who experiences an urgent
personal situation. Examples of such situations include, a death or serious illness in the
immediate family, orders to deploy, or other serious and unexpected circumstances, which
requires the student to withdraw from all courses after the regular academic deadline for
withdrawal. Documentation of the serious nature of the emergency must be provided to
the Office of the Registrar.

When this type of leave is granted, the course grade awarded is normally aW (withdrawn)
in all courses unless the student initiates and receives appropriate approval for an incom-
plete (I) grade in any course. If the student is granted an incomplete () grade, he or she
must complete the requirements of the courses according to the guidelines specified by
the instructor and policy outlined in the academic catalog. Leave of Absence Forms can be
found in the “forms” section on the Office of the Registrar’s webpage.
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VOLUNTARY MEDICAL LEAVE

While Saint Martin's University prides itself on providing a range of support services to
students with medical and mental health conditions, on occasion, students may experi-
ence health needs requiring a level of care that exceeds what the University can appropri-
ately provide. In such circumstances, Saint Martin’s University will consider requests for
a voluntary medical leave of absence from a student experiencing a physical or mental
health-related condition which impairs his or her ability to function safely or successfully
as a student and requires the student’s withdrawal during a semester or an absence of one
or more semesters from the University. Voluntary medical leaves of absence are coordi-
nated through the Dean of Student Affairs. Students granted medical leaves of absence are
expected to use the time away from the University for treatment and recovery.

Requests for voluntary medical leave for the current semester must be submitted no later
than the last day of classes as published in the academic calendar. Students with signif-
icant health issues that arise during the final exam period should contact their academic
dean’s office, and may also wish to apply for a medical leave for the following semester. In
circumstances in which adequate care cannot be provided in a short timeframe, a leave
of absence for the following term may be a requirement for approval of a student request
for medical withdrawal. Documentation of the serious nature of the health condition must
be provided by a certified medical or mental health professional. Requests for leave are
considered by the Dean of Student Affairs or designee, who may meet with the student
and consult with the Counseling and Wellness Center and other relevant professionals and/
or campus administrators as appropriate, before recommending or approving the leave.

When a voluntary medical leave of absence is granted, the course grade awarded is nor-
mally a W (withdrawn) in all courses unless the student initiates and receives appropriate
approval for an incomplete (l) grade in any course. If the student is granted an incomplete
() grade, he or she must complete the requirements of the courses according to the guide-
lines specified by the instructor and policy outlined in the academic catalog

Students must move out of residence within three days of approval of the medical leave
of absence. Students are not eligible to participate in student employment or activities nor
visit the residence halls without prior approval effective the date of approval of the medical
leave of absence and for the duration of their medical leave.

Voluntary medical leaves do not constitute an adjustment in charges. It is designed to
preserve the academic record. Extenuating circumstances may allow for an adjustment
provided sufficient documentation is provided.

Students must contact the Dean of Student Affairs to request a return from a voluntary
medical leave of absence. This contact should be made with sufficient notice to complete
the application and approval process before the beginning of the semester in which the
student wishes to return (at least two weeks prior to start of classes). The Dean of Student
Affairs or designee considers the approval of return from leave, and may consult with the
Counseling and Wellness Center, other relevant professionals, and/or campus administra-
tors, before recommending or approving the leave. The student must receive approval to
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return from leave before registering for courses or applying for on-campus residence for
the semester.

The request to return must include supporting documentation from the student’s treating
medical or mental health professional, providing evidence that the health condition has
been, or is being, addressed and that the student is capable of successfully resuming study
and functioning safely as a member of the University community. Depending on the indi-
vidual circumstances of the voluntary medical leave, the student may be asked to provide
additional documentation concerning the nature and duration of treatment, recommenda-
tions for ongoing care once the student has returned from leave, or to provide releases to
the Counseling and Wellness Center to allow communication with treatment providers, the
Dean of Student Affairs, and/or the Behavioral Intervention Team, regarding the student’s
safe return to campus.

Depending upon the individual circumstances of the medical leave, the student may also
be asked to provide a brief statement describing:

* The student’s experience away from the University,
including the activities undertaken while on leave;

e The student’s current understanding of the factors leading to the need for the
leave, and the insights the student has gained from treatment and time away; and

e How the student plans to ensure a successful return to the University.

The student will also need to schedule a meeting with the Dean of Student Affairs to review
their plan for sustained health and safety. This should include recommendations for ongo-
ing treatment, on or off-campus. Students with disabilities may be eligible for reasonable
accommodations and/or special services in accordance with the Rehabilitation Act of 1973
and the Americans with Disabilities Act. Students are responsible for communicating their
requests for academic accommodation to Disability Support Services.

After considering the student’s request and supporting documentation, if the Dean of Stu-
dent Affairs determines the student is not ready to return to the University, the student will
be advised of that decision in writing. The written response to the student will also include
recommendations to enhance the student’s chance of approval the next time the student’s
request is considered. If the student disagrees with the Dean’s decision and believes they
are ready to return to the University immediately, the student may submit a request for
reconsideration to the Dean within five days after receiving the decision. The request for
reconsideration should explain why the student disagrees with the Dean’s recommenda-
tions and whether there are alternate steps that can be taken that will allow the student to
be able to return safely and be able to succeed academically during the current term, and
may include any additional documentation from treating providers or other professionals
that the student wants the Dean to consider.The Dean will respond to the student’s request
for reconsideration within five days of receiving the request.

INVOLUNTARY MEDICAL LEAVE OF ABSENCE

In situations where a student is unable or unwilling to carry out substantial self-care ob-
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ligations, where current medical knowledge and/or the best available objective evidence
indicates that a student poses a significant risk to the health or safety of others, or where
a student poses an actual risk to their own safety not based on mere speculation, stereo-
types, or generalizations about individuals with disabilities, and the student does not want
to take a leave voluntarily, the Dean of Student Affairs has the authority to place the stu-
dent on an involuntary leave of absence.

THREATS TO SELF OR OTHERS

In the event that the University is presented with a credible report that a student has: (a)
threatened or attempted suicide; (b) engaged in efforts to prepare to commit suicide; (c)
expressed a preoccupation with suicide; (d) threatened to inflict serious harm upon anoth-
er; (e) engaged in efforts to obtain weapons or other dangerous items in order to inflict
serious harm upon another; (f) expressed a preoccupation with harming others; or (g)
engaged in other behavior that poses a significant danger of causing substantial harm to
the health or safety of the student or others, the University may require the student to par-
ticipate in a professional assessment with a licensed counselor, psychiatrist, psychologist,
or physician.These sessions are designed to foster the students’ willingness and ability to
maintain a reasonable concern for their own welfare and the welfare of others.

INVOLUNTARY LEAVE

Before placing any student on an involuntary leave of absence, Saint Martin’s University
will conduct an individualized assessment to determine if there are reasonable accommo-
dations that would permit the student to continue to participate in the campus community
without taking a leave of absence. Involuntary leave is intended to be invoked only in ex-
traordinary circumstances, when a student is unable or unwilling to take a voluntary leave
of absence. When the University considers imposing an involuntary leave, the Dean of
Student Affairs or designee will initiate the following procedures:

1. The Dean of Student Affairs or designee will notify the student that an involuntary
leave is being considered; whether the leave being considered would require leave
from the academic program, housing, and/or other University services, and the
reasons that an involuntary leave is being considered. The student shall have the
opportunity to respond with information that he/she believes should be considered.

2. The Dean of Student Affairs or designee will direct the student to this policy and
will encourage the student to agree to a voluntary leave of absence, thereby
eliminating the need to complete the process for an involuntary leave.

3. The Dean of Student Affairs or designee will confer with others as
may be appropriate to obtain information relevant to the University’s
determination of whether an involuntary leave is necessary.

4. The Dean of Student Affairs or designee will consider whether the student’s actions
are disruptive of the learning environment, pose a threat to the safety of others,
and/or pose a direct threat to the safety of the student himself/herself. They will also
consider accommodations that may be provided that would mitigate the need for
an involuntary leave.The consideration must be based upon the student’s conduct,

8l



actions, and statements, and not merely upon speculation, a remote risk of harm,
or the knowledge or belief that the student is an individual with a disability.

5. The University may require the student to undergo a mental or physical
examination if doing so is likely to facilitate a more informed decision.
Additionally, in order to assist with judging the risk of harm, the
University may request authorization to consult with the healthcare
professionals that are or have provided services to the student.

6. Following these consultations and examinations (if any), the Dean of Student
Affairs or designee will make a decision regarding the involuntary leave of
absence and will provide written notice of the decision to the student.

If involuntary leave is imposed, the notice shall identify whether the student is being with-
drawn from the academic program, campus housing, and/or other University services and
the time when the student must depart from campus (if applicable), and the steps that
must be taken when the student wishes to re-enroll. If a student is removed from courses
due to an involuntary withdrawal, W (withdrawn) grades will appear on their academic
transcript and all applicable charges for those courses will remain. While on involuntary
leave, the student may visit campus only as specified in the notice, or as otherwise autho-
rized in writing by the Dean of Student Affairs or designee.

All students subject to an involuntary leave of absence are entitled to appeal the decision
in writing to the Provost or designee within three days of receiving notice from the Dean
of Student Affairs. Upon reviewing the documentation associated with the initial decision
and consulting with appropriate University officials, the Provost or designee will decide
whether to uphold, reverse, or amend the Dean’s determination, at which point no further
appeal is permitted.

If involuntary leave is not imposed, the University may impose conditions and/or require-
ments under which the student is allowed to remain enrolled in the University’s programs.

The University reserves the right to notify a parent, guardian, or other person, of the cir-
cumstances leading to the consideration of involuntary leave, if notification is deemed
appropriate. In addition, if leave is imposed, the parent, guardian, or other person may be
asked to make arrangements for the safe removal of the student from campus.

After an involuntary leave, a formal request for reinstatement must be submitted to the
Dean of Student Affairs who will decide whether or not to approve the reinstatement. The
Dean of Student Affairs may condition reinstatement upon receipt of a certification from
one or more appropriate healthcare professional(s) providing evidence that the behavior
that precipitated the need for the involuntary leave has been ameliorated and that the stu-
dent is able to participate in the University’s programs without disruption of the learning
environment and without posing a threat to personal or community safety.

This involuntary medical leave policy is not intended to take the place of disciplinary ac-
tions under Saint Martin's University Student Code of Conduct, and does not preclude
sanctions, including the removal or dismissal of students from the University, University
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residence halls, or other University facilities or services, for violations of the Code of Con-
duct or other University policies.

NON-DEGREE STUDENTS

“Non-degree students” are those who are not seeking an academic degree from Saint
Martin’s. They may enroll without formal admission to the University, but the maximum
course load permitted in any one semester is 11 semester hours. They may enroll for as
many terms as desired for the purpose of educational enrichment or transfer of courses
to another institution. However, they must meet all prerequisites for the classes taken
and will be subject to the same academic standards as degree-seeking students, including
maintaining a minimum cumulative GPA of 2.0 to avoid academic warning, probation, or
suspension. A non-degree student may become a degree student by applying for and be-
ing granted formal admission to Saint Martin’s University.

Application for regular admission must be made prior to the student’s completion of the
last 60 semester hours required for a degree at Saint Martin’s.

For admission as a degree seeking student, a non-degree student must have a cumulative
grade point average of 2.0 (C) or higher, with at least 30 semester hours of officially ap-
proved coursework.

No special admission procedure is required for occasional workshops or short- term courses.

REGISTRATION

No student will receive credit for any course in which he or she is not registered. After a
student has registered for classes, changes to a schedule must be properly approved and
recorded by the Registrar. If a student fails to meet the prerequisite for a course, the Office
of the Registrar will remove the course from the student schedule. Exceptions will only be
considered for students submitting a signed prerequisite override form. Any student who
is marked as never attended during the attendance accounting period by an instructor will
be administratively dropped from the course.

REPEATING COURSES

Students may repeat a course in which a grade of “D” or “F” is received or a student fails
to achieve the minimum grade needed for a requirement, prerequisite or endorsement.
The highest grade received will be used in computing the cumulative grade point average,
and credit will be allowed only once toward fulfilling graduation requirements.

NUMBER OF TIMES A CLASS MAY BE REPEATED

A course may be repeated twice. (That means a student may enroll in the class a total of
three times, the original enrollment and two repeats.) For this purpose, an enrollment is
one in which the class is included on the transcript, either with a grade or a “W" An enroll-
ment that is changed in the drop/add period and does not appear on the transcript is not
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an enrollment for this purpose.

A student who has reached the limit may petition to be allowed to enroll an additional time.
The petition will be submitted to the dean of the student’s school or college for a recom-
mendation and then forwarded to the Provost for a decision.

RESIDENCY REQUIREMENTS

Students must complete 30 semester hours in residence at Saint Martin’s University. At
least one-half of the upper-division semester hours in each major sequence must be in-
cluded in the 30-hour minimum.

SCHEDULE LIMITATIONS

To be considered a full-time student for financial aid purposes, a student must be enrolled
for 12 semester hours of credit. A normal class load is 15 hours, although students may
elect to carry up to 18 credits some semesters. Under exceptional circumstances, the class
load may be increased to a maximum of 20 semester hours and additional tuition will be
assessed. Any increase beyond 18 credits requires approval of the student’s advisor and
the Provost. It will be considered only for those students who demonstrate a record of
exemplary academic performance at Saint Martin’s University.

STUDENT CLASSIFICATION

* Freshman: Has completed less than 30 semester hours.
e Sophomore: Has completed at least 30, but less than 60 semester hours.
e Junior: Has completed at least 60, but less than 90, semester hours.

e Senior: Has completed at least 90 semester hours.

STUDENT RESPONSIBILITY

Students are responsible for meeting academic regulations. They also are expected to
truthfully complete all documents pertaining to their university studies and activities. Fail-
ure to do so may constitute grounds for disciplinary action.

STUDENT RIGHT-TO-KNOW ACT

Saint Martin’s University adheres to the requirements of the Federal Student Right- to-
Know Act in providing certain information about the University. Information on the insti-
tution, academics, financial assistance, graduation rates, institutional security policies and
crime statistics, athletic program participation rates and financial support data is available
on the University website, www.stmartin.edu. For questions or additional information,
please contact the Office of Admission, 360-438-4485.
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TRANSCRIPTS

A transcript is a copy of a student’s permanent academic record which is maintained for
all Saint Martin’s University students by the Office of the Registrar. An official transcript is
one bearing the University seal, the official signature of the registrar, and is either provid-
ed to the student in a sealed envelope or delivered (by mail) to someone other than the
student. An unofficial transcript will contain the same information as an official, but will
be produced on plain white paper and does not bear the official signature or seal. Other
colleges/universities will likely need an official transcript for transfer course determination.

Transcripts will not be released for any student or former student who has an unresolved
financial obligation with the university.

Transcripts can be ordered in person, via postal mail, or online at the following link: www.
stmartin.edu/academics/academic-resources/office-registrar/request-transcripts. We will
not accept email requests for transcripts. Currently enrolled students can view/print their
unofficial transcripts online via the self-service portal at no charge. Official transcripts or-
dered via postal mail or the link above are $8.00 each and transcripts ordered in office are
$15.00 each. Transcript fees are subject to change.

Release of these records is protected by the Family Educational Rights and Privacy Act (FERPA).

VETERANS

Saint Martin’s University’s academic programs of study are approved by the Washington
State Higher Education Coordinating Board's State Approving Agency (HECB/SAA) for en-
rollment of persons eligible to receive educational benefits underTitle 38 andTitle 10 USC.

The Veterans Affairs representative counsels and advises students about regulations and
rules set forth by the U.S. Veterans Administration and Saint Martin’s University.

It is the veteran’s responsibility to be fully informed of all academic regulations affecting
his or her satisfactory progress. A student’s progress will be monitored by midterm and
final grades.

The administration’s regional office will be notified within 30 days of less-than-satisfactory
progress or dismissal from the University; of the student’s withdrawal or non-attendance
in courses that would result in a change of certification; or of the student’s complete with-
drawal from the University.

A veteran whose benefits have been terminated will not be certified for reenroliment unless
a federal Veteran’s Administration counseling psychologist approves. In the case of illness
or other extenuating circumstances, these standards will be applied on an individual basis.

Students attending the university who expect to receive educational benefits from the Vet-

erans Administration must meet the following requirements set by the Veterans Adminis-
tration and the university. Failure to comply with regulations could result in student debt.
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e |t is the students responsibility to only take courses within
their degree plan. Courses outside of their degree plan
will not be paid by the Veterans Administration.

¢ No benefits will be paid for XEV or W grades.

* No benefits will be paid for repeated courses that were successfully
completed as transfer work or previously through the university.

e Spouses of active duty servicemen do not qualify to receive
Yellow Ribbon funding or the housing allowance.

e Saint Martin’s University does not offer tuition waivers for
dependents of deceased or 100% disabled veterans.

WAIVER OF DEGREE REQUIREMENTS

The university establishes degree requirements, both general and program-specific, to
assure that the student has completed academic course work with appropriate content and
rigor, as defined by the faculty, appropriate to meet the student learning outcomes for the
degree awarded.The university also establishes prerequisite requirements for courses and
other academic policies in the catalog.

Students may petition, under exceptional circumstances, to have a degree requirement
waived for compelling cause.The university does not waive the minimum number of cred-
its required for graduation. A degree requirement waiver petition must include evidence
that the student will have attained the university and program student learning outcomes.
Such degree requirement waivers require endorsement by the relevant department chair
and dean and are approved by the provost. Documentation of any such waiver is main-
tained by the registrar with a copy in the student’s advising file.

Students may petition to have prerequisites waived for a given course, for a good reason.
Such a waiver is only granted if it assures a reasonable probability of student success at a
level commensurate with the university's expectations. A waiver of a course prerequisite
currently requires endorsement by the course instructor. Documentation of any such waiv-
er is maintained by the registrar.

Students may petition to waive other academic policies, including among others those
covering repeating courses, online courses, and taking courses at other schools while en-
rolled at SMU.These petitions are typically reviewed by student advisor, the college/school
dean, or by the provost.

WITHDRAWALS

WITHDRAWAL FROM COURSES AT LACEY CAMPUS

Students may drop courses prior to the official start date by using Self-Service on the
Saint Martin’s website. After the Add/Drop period, a student must submit an Add/Drop
Form to the Office of the Registrar. Withdrawal from a course will be reflected on the stu-
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dent’s transcript as a W grade. The last day to withdrawal from courses can be found on
the Academic Calendar.

WITHDRAWAL FROM COURSES AT SMU-JBLM

Students may drop courses prior to the official start date by using Self-Service on the
Saint Martin's website. After courses begin, a student must submit an Add/Drop Form to
the SMU-JBLM administrative office. Withdrawal from a course will be reflected on the
student’s transcript as aW grade.The last day to withdrawal from courses can be found on
the Academic Calendar.

COMPLETE WITHDRAWAL FROM THE UNIVERSITY

Students wishing to completely withdraw from the University must fill out an electronic
Complete Withdrawal Form which is found on the Office of the Registrar’s webpage.

A student withdraws in good standing if the student is not dismissed for scholarship deficien-
cies, has disciplinary holds, and/or is not on academic probation at the time of withdrawal.
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UNDERGRADUATE PROGRAMS

Saint Martin’s University prepares students for successful lives. Our undergraduate majors
span the liberal arts and science, business, education and engineering. Saint Martin’s Univer-
sity prides itself on smaller class sizes, a wide array of opportunities to conduct research proj-
ects, participate in practicums, cultural activities, internships, and study abroad programs.

BACHELOR’S DEGREES

The University confers the following bachelor’s degrees: Bachelor of Arts, Bachelor of Sci-
ence, Bachelor of Science in Civil or Mechanical Engineering, Bachelor of Science in Nurs-
ing, and Bachelor of Social Work. In most cases, these degree programs can be completed
within eight academic semesters.

GENERAL REQUIREMENTS FOR BACHELOR’S DEGREES

Students must successfully complete a minimum of 120 credit hours with a cumulative Saint
Martin’s University grade point average (GPA) of at least 2.00, in addition to the following:

e 40 semester credits of upper-division coursework.

* A major sequence with a minimum of 20 upper division credit hours and
cumulative grade point average of 2.00 in all upper division courses for the major.

e All University Core Requirements (please see the next catalog section)
e Support and/or elective courses necessary to meet
the 120 semester credits unit requirement.

Note: some departments require more than 120 semester hours to complete the bachelor’s
degree. Students should consult with their departments to determine the minimum num-
ber required for their major.

SAINT MARTIN’S UNIVERSITY CORE

MISSION STATEMENT

The faculty of Saint Martin’s University believes that a sound education for all academic
degree programs rests on a foundation of core coursework, designed to expose students to
diverse ways of thinking and to provide the intellectual, spiritual and ethical base for mean-
ingful, satisfying and productive lives. The purpose of the University’s Core Program is to:

* Provide students with a broad knowledge of human
experience and the natural world.

e Teach students to think critically and creatively, and to communicate effectively.

* Encourage students to understand, integrate, and
utilize knowledge across disciplines.



e Challenge students to explore academic ideas and concepts
within a spiritual and ethical framework.

¢ Develop an understanding of the role of the
individual within the larger community.

GOALS AND OBJECTIVES FOR THE CORE PROGRAM

GOAL 1: Provide students with a broad knowledge of human experience and the
natural world.

e Develop an understanding of the basic concepts, ideas and methods
of the natural sciences, social sciences and humanities with emphases
upon broad geographic and historical perspectives, cultural and
linguistic plurality, and scientific and aesthetic understanding.
GOAL 2: Teach students to think critically and creatively, and to communicate effectively.
¢ Develop proficiency in writing, reading, speaking and listening.
e Think critically and logically.
¢ Analyze, synthesize and evaluate ideas and information.

e Develop an understanding of the role and application of
quantitative reasoning and methods to problem solving.

e Use technology to solve problems and to find and communicate information.
e Approach intellectual challenges with a spirit of creativity.
e Design and conduct research, and communicate the results.
GOAL 3: Encourage students to understand, integrate and utilize knowledge across
disciplines.

* Use methods and approaches from several disciplines to
understand complex issues and solve problems.

e Explore diverse approaches to understanding human
societies and cultures and the natural world.

e Utilize skills, values and methods that can be applied across disciplines.
e Develop a holistic understanding of the interaction
of the various fields of human endeavor.
GOAL 4: Challenge students to explore academic ideas and concepts within a spiritual
and ethical framework.

e Develop an understanding of philosophical, ethical
and religious concepts and principles.

e Understand the moral and ethical questions facing
students in the arts, sciences and professions.
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e Clarify personal values and beliefs

GOAL 5: Lead students to understand the role of the individual within the larger community.

* Develop a commitment to seek the common good as a
citizen of both the local and global community.

¢ Value hospitality and service to others.

e Demonstrate respect for persons and ideas, and
appreciation for the value of cooperation.

® Undertake a commitment to preserve and protect the natural environment.

CORE PROGRAM REQUIREMENTS

I. GENERAL FOUNDATIONS (15 SEMESTER CREDIT HOURS)

First-Year Seminar (3 credits)
Entering freshmen must take First-year Seminar (UNI 101) during fall semester.

College Writing (6 credits)
Six semester hours of college writing (ENG 101 and 102) should be taken during the first
year of the student’s attendance at Saint Martin’s.

Philosophy (3 credits)

Students must complete three semester hours of philosophy from the courses listed be-
low. It is recommended that the student wait until his or her sophomore year before taking
philosophy courses selected from PHL 201, 301, 313, 314, 333, 341, 346, or 356.

Religion (3 credits)
Students must complete three semester hours in Religious Studies selected from RLS 110,
300, 310, 350, 370 or 399.

II. HISTORICAL AND CULTURAL FOUNDATION (12-18 SEMESTER CREDIT HOURS)

History (6 credits)

Students must complete three semester hours of American history and three semester
hours of European or non-Western history. Select one course in American history from HIS
141, 142, 356, 357, 358, or 359. Select one course in European or non-Western history from
HIS 101, 102, 121, 122, 211, 213, 215, 217, 320, 344, 347, 413 or 415.

Literature (3 credits)
Students must complete three semester hours of literature selected from ENG 210, 220,
321, 322, 326, 331, 341, 351, 361, 363, 367, 373, or 385.

Fine Arts (3 credits)

Students must complete three semester hours of fine arts. Select one course from: ART
157, 158, 205, 212 or 357, MUS 104, 107, 108 or 109; or THR 101, 201, 211, 305, 307, or 311.
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World Language (6 credits)

Students pursuing a Bachelor of Arts (B.A.) or a Bachelor of Social Work (B.S.W.) must com-
plete six semester hours (101, 102) of one World Language, or demonstrate proficiency at
the 102 level (see below). For purposes of fulfilling the University’s language requirement,
a World Language is defined as a language which is used internationally, is acquired as
a second or non-native language, and the study of which includes the following com-
ponents: speaking, listening, reading, writing, and cultural understanding. Select courses
from CNH 101, 102; FRN 101, 102; JPN 101, 102; RUS 101, RUS 102; SPN 101, 102.

Placement and Proficiency Testing: Students with previous World Language experience
may request course placement or proficiency testing. Those who place in, and success-
fully complete a 102 course will meet the requirement. Those who place in a 201 or higher
will have met the requirement. International students for whom English is a non-native
language are considered to have fulfilled the World Language requirement on passing the
TOEFL exam at the level required for full university admittance. All testing costs and ex-
penses will be borne by the student. The total number of credits required for graduation is
not reduced for students who fulfill the World Language requirement via testing.

11. SCIENTIFIC AND TECHNOLOGICAL FOUNDATIONS (7-9 SEMESTER CREDIT HOURS)

Mathematics (3-4 credits)
Students must complete three semester hours of mathematics in any course numbered
MTH 110 or above.

Natural Sciences (4-5 credits)
Students must complete a natural science course that includes a laboratory component.
Select from: BIO 105, 121, 141, or 142; CHM 105, 121, 141, 142 or 145; ENV 105, 110; PHY
105, 110, 141, 142, 171, or 172.

IV. SOCIAL AND BEHAVIORAL FOUNDATIONS (6 SEMESTER HOURS)

Six Credits: Students must complete six semester hours outside his or her major field. It is
strongly advised that these six credits be in two different areas. Select from: CJ 101; COM
101; COM 201 or COM 320; ECN 101, 201, 202, or 325; GIS 200, GPH 210; LS 101; PLS 150, 151,
or 152; PSY 101, 205 or 215; SJ 110; SOC 101, 102, 103, 110, 302, or 396; or SOC 210/SW 210.

UNDERGRADUATE MAJORS AND AREAS OF STUDY

Undergraduate opportunities for major, minors, course work, and areas for teaching certi-
fication are indicated in the following table:
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AREAS OF STUDY

Accounting

MAJORS

MINORS

COURSES

TEACHING
CERTIFICATE

CERTIFICATE

Art

Biology

Bilingual Education

Business Administration
(Concentrations in

Accounting, Economics, Finance,

Management and Marketing)

Chemical Dependency

Chemistry

Chinese

Civil Engineering

Communication Studies

Computer Science

Criminal Justice & Criminology

Economics

Educational Studies

Elementary Education

Electrical Engineering

English

English Language Learning

Environmental Studies

French

Geography

Gender and Identity Studies

History

Humanities (middle-level cert.)

Information Technology

Interdisciplinary Studies

International Relations

Japanese Studies

Legal Studies

Mathematics

Mechanical Engineering
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AREAS OF STUDY

Music

MAJORS

MINORS

COURSES

TEACHING
CERTIFICATE

CERTIFICATE

Philosophy

Physical Education
(health/fitness cert.)

Physics

Political Science

Psychology

Reading

Religious Studies

RN to BSN Nursing Program

Russian

Science (middle level cert.)

Secondary Education

Social Justice

Social Studies

Social Work

Sociology and Cultural Anthropology

Spanish

Special Education

Speech

Theatre Arts

Writing

Dentistry

Law

Medicine

Nursing

Pharmacy

Veterinary Medicine

Optometry

Physical Therapy
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ALL-UNIVERSITY COURSES

UNI 100 Study Skills (1)

This course is designed for first-year students admitted to the University on a conditional
basis. Through guided instructional activities, students will increase their knowledge and
awareness of the relationship between motivation and the effective use of study skills and
self-management practices needed for college success.

UNI 101 First-year Seminar (3)

A seminar for first-year students that provides orientation to university life and study, as
well as experiences contributing to student growth, development and academic achieve-
ment. Required for all first-year students.

LLEGE OF ARTS AND SCIENCE
DR. JEFF CRANE, DEAN

The College of Arts and Sciences offers courses in a wide range of areas of study. These
areas of study are the Humanities, Science and Mathematics, and the Social Sciences.
Programs are offered through the departments of English, Fine Arts, History and Political
Science, Interdisciplinary Studies, Math, Natural Sciences, Nursing, Philosophy, Psycholo-
gy, Religious Studies, Society and Social Justice, and World Languages.

PROGRAMS IN HUMANITIES

The humanities deal with what is distinctively human: with the contributions of human
beings to advances in artistic or literary expression and philosophical thought, the use and
study of language, and the application of values to all human enterprises. The humanities
can also be concerned with advances in science, engineering, math, psychology and other
disciplines and professions when those advances are understood as part of our culture.

At Saint Martin’s University, the humanities are represented by majors in English, interdis-
ciplinary studies, music, Religious Studies, and theatre arts. A student can also choose a
minor in English, French, Japanese studies, music, philosophy, Religious Studies, theatre
arts, and writing. Courses are also available in art, Chinese, Spanish, and speech.

PROGRAMS IN SCIENCE AND MATHEMATICS

The science and mathematics programs of Saint Martin’s University will prepare students
well for a career in any of our three major programs: biology, chemistry, or mathematics.
Limited coursework in physics is also offered. The division emphasizes critical analysis
skills, logical problem solving, and collaborative work skills.
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PROGRAMS IN SOCIAL SCIENCES

The social sciences are concerned with the development of human society, the nature of
social institutions and roles, human behavior and the ideas that have shaped human life.
At Saint Martin’s University, the social sciences are represented by majors in criminal jus-
tice, gender and identity studies, history, political science, psychology, social work and so-
ciology and cultural anthropology. Minors are available in criminal justice, history, political
science, international relations, psychology, social work, sociology and cultural anthropol-
ogy. Limited coursework in geography is also offered within the social science programs.

AREAS OF STUDY, FACULTY, AND COURSE OFFERINGS

ART

FACULTY
Thomas Deming

ART COURSES

ART 157 Fine Arts Survey (3)
Study of painting, sculpture and architecture from its beginning to the present.

ART 158 Fine Arts Survey (3)
Study of painting, sculpture and architecture from its beginning to the present.

ART 195 Special Topics (3)
To be arranged with department advisor.

ART 205 Two-Dimensional Art Survey (3)

A studio survey of two-dimensional design. The student will solve problems in drawing,
painting and printmaking, as well as explore the development of two-dimensional design
in Western culture and the art styles of other cultures. Course covers decorating flat sur-
faces; vitality of line; perspective drawing; art ideas from other cultures; techniques of
painting; fantasy in design; simplification (its part in history and contemporary art); print-
making; symbolism; the power of distortion; and the search for artistic ideas.

ART 212 Three-Dimensional Art Survey/Clay (3)

A studio survey of three-dimensional design in clay. Using the medium of clay, the student
is introduced to techniques of creating sculptural form. Instruction includes techniques of
hand-building, mold-making, wheel work and coloring, glazing and firing. Although major
emphasis is on contemporary developments in clay sculpture, a survey of historical tradi-
tions of ceramics is included.

ART 295 Special Topics (3)
To be arranged with department advisor.
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ART 305 Two-Dimensional Art Survey (3)

A studio survey of two-dimensional design. The student will solve problems in drawing,
painting and printmaking, as well as explore the development of two-dimensional design
in Western culture and the art styles of other cultures. Course covers decorating flat sur-
faces; vitality of line; perspective drawing; art ideas from other cultures; techniques of
painting; fantasy in design; simplification (its part in history and contemporary art); print-
making; symbolism; the power of distortion; and the search for artistic ideas.

ART 312 Three-Dimensional Art Survey/Clay (3)

A studio survey of three-dimensional design in clay. Using the medium of clay, the student
is introduced to techniques of creating sculptural form. Instruction includes techniques of
hand-building, mold-making, wheel work and coloring, glazing and firing. Although major
emphasis is on contemporary developments in clay sculpture, a survey of historical tradi-
tions of ceramics is included.

ART 357 Fine Art Survey: Art of the Non-Western World (3)

Study of the visual arts among the traditional people of Africa, Asia, Oceania and the Amer-
icas. In a seminar format, students will view art reproductions and read and discuss sup-
porting texts and writings. Students also will participate in supporting activities.

ART 395 Special Topics (3)
To be arranged with department advisor.

ART 495 Special Topics (3)
To be arranged with department advisor.

BIOLOGY

FACULTY

Robert Bode
Aaron Coby
Samuel Fox
Mary Jo Hartman
Margaret Olney

Biology plays an important role in education and human life. The goal of the department
of biology is to enable students to gain an understanding of the phenomena of living or-
ganisms. Courses are designed to demonstrate the natural interrelationships among living
organisms and also between them and their environments. Students will be prepared for
more specialized investigations.

GENERAL BIOLOGY PROGRAMS

The Department of Biology offers courses that prepare students for careers in teaching,
research, government and industry, and for entry into graduate and professional schools.
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Areas of concentration include environmental science, marine biology, microbiology, mo-
lecular biology, human biology and botany. Opportunities for internships are available in
these and many other areas. Under the direction of its faculty, the department also offers
students the opportunity to pursue research.

PRE-HEALTH PROGRAMS

Saint Martin's University has a long and successful history of placing students into pro-
fessional programs. Saint Martin’s offers pre-health instruction that prepares students
for admission into professional healthcare graduate schools including medical schools,
osteopathic medical schools, dental schools, physical therapy schools, pharmacy schools
and chiropractic colleges. The necessary preparatory pre-health curriculum varies from
one field of study to another and from one graduate school to another. Programs usually
include:

e Completion of a four-year undergraduate degree.

e Completion of a standardized preadmission examination,
usually taken during a student’s junior year. (The exam required
depends on the intended field of graduate study.)

e Completion of relevant undergraduate pre-health classes, typically including:
e Two semesters of general biology.
e Two semesters of general chemistry. Several upper-division biology electives.
¢ Two semesters of introductory physics.
¢ One or two semesters of organic chemistry.
e Two or more semesters of mathematics.
e Some schools require additional coursework in

biochemistry, calculus and the social sciences.

Clinical work during a student’s undergraduate career is often preferred — and sometimes
required — prior to acceptance into a professional healthcare school. These experiences
may be available through the department of biology’s internship program.

Students enrolled in pre-health programs will be assigned a pre-health advisor.The advisor
will design and individualize the coursework that best fits individual needs and goals. Pre-
health advising is provided through the biology department at Saint Martin’s. Pre-health
students may select any major field of study in pursuit of their degree, assuming that the
relevant pre-health requirements are met as outlined above.

BACHELOR OF SCIENCE
General Education Core (40 semester hours)

Major in Biology
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Lower-Division Courses (39 semester hours)

BIO 141 General Biology | with Laboratory and BIO
142 General Biology Il with Laboratory

CHM 141/142 General Chemistry with Laboratory

Two mathematics courses

PHY 141/142 General Physics with Laboratory

CHM 201 Organic Chemistry | with Laboratory or equivalent

Upper-Division Courses (30 semester hours)

BIO 400 Senior Seminar (2 semester hours)

BIO 401 Senior Seminar Research (4 semester hours)

24 semester hours, including at least one course from each of the following three categories:

Molecular/cellular biology:

BIO 352 Advanced Microbiology
BIO 370 Cell Biology
BIO 375 Genetics with Laboratory.

Organismal biology:

BIO 305 Botany with Laboratory

BIO 314 Invertebrate Zoology with Laboratory
BIO 328 Anatomy and Physiology |

BIO 351 Microbiology with Laboratory

BIO 382 Vertebrate Embryology

Ecology:

BIO 310 Marine Biology with Laboratory
BIO 344 Evolution
BIO 350 Microbial Ecology
BIO 358 Ecology
BBIO 359 Field Ecology
Remaining semester hours chosen from:
¢ BIO 301 Biostatistics
e BIO 305 Botany with Laboratory
e BIO 307 Medical Botany with Laboratory
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e BIO 310 Marine Biology with Laboratory
e BIO 314 Invertebrate Zoology with Laboratory
e BIO 328 Human Anatomy and Physiology |
e BIO 329 Human Anatomy and Physiology Il
e BIO 330 Advanced Anatomy and Physiology
e BIO 344 Evolution
e BIO 350 Microbial Ecology
e BIO 351 Microbiology with Laboratory
e BIO 352 Advanced Microbiology
e BIO 358 Ecology
e BIO 359 Field Ecology
e BIO 360 Advanced Ecology
e BIO 370 Cell Biology
e BIO 382 Vertebrate Embryology
e BIO 390 Internship
¢ BIO 395 Special Topics
e BIO 397 Directed Study
e BIO 399 Biological Research and Data Presentation
e CHM 362 Biochemistry
The following courses are recommended for students planning to pursue graduate studies
in biology:
e MTH 171 Calculus | and MTH 172 Calculus Il
e CHM 362 Biochemistry
e MTH 201 Introduction to Statistics or BIO 301 Biostatistics
e CHM 202/202L Organic Chemistry ll/Laboratory

Minor in Biology

This program is a 22-semester-hour course of study for students interested in the biological
sciences but do not plan to major in biology. The biology minor consists of the following:

Lower-Division Courses (8 semester hours)
e BIO 141 General Biology | with Laboratory
e BIO 142 General Biology Il with Laboratory

Upper-Division Courses (14 semester hours)
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e BIO 375 Genetics with Laboratory
* 10 additional semester hours in biology courses numbered
300 or above (excluding BIO 390, BIO 401, BIO 402)

Upper-division elective classes include the following:

e BIO 305 Botany with Laboratory

e BIO 307 Medical Botany with Laboratory

e BIO 310 Marine Biology with Laboratory

e BIO 314 Invertebrate Zoology with Laboratory

e BIO 326 Anatomy/Physiology |

e BIO 329 Anatomy/Physiology Il

¢ BIO 344 Evolution

e BIO 350 Microbial Ecology

e BIO 351 Microbiology with Laboratory

e BIO 352 Advanced Microbiology

e BIO 358 Ecology

e BIO 359 Field Ecology

e BIO 360 Advanced Ecology

e BIO 370 Cell Biology

e BIO 382 Vertebrate Embryology

e BIO 395 Special Topics

e BIO 397 Directed Study

¢ BIO 399 Research

Revised Washington State Education Endorsements

For information on the Washington State teacher education endorsement in biology, please
refer to the requirements as outlined in the College of Education and Counseling Psychol-
ogy section of the Undergraduate Academic Catalog.

BIOLOGY COURSES

BIO 105 Biology (3)

An integrated treatment of biological concepts and their relationship to basic human and
social concerns.

BIO 105L Biology Lab (1)

A series of laboratory experiences to support the non-major biology course. Must be taken
concurrently with BIO 105.
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BIO 121 Human Biology (4)

A one-semester survey, with laboratory, of human biology, including cell structures and
functions and the general organization and function of various systems of the human
body.Three lectures and one two-hour laboratory each week.

BIO 141 General Biology | with Laboratory (4)

Introduction to biological concepts common to all living organisms. This survey course is
intended for prospective biology and science majors at Saint Martin’s University. Topics
include biochemistry, cell structure and function, energy, photosynthesis, respiration, cell
division, genetics, chromosomes, DNA structure and replication, transcription, translation,
and evolution. BIO 141 and BIO 142 are prerequisites for all upper-division biology courses
at Saint Martin’s University. One laboratory period per week.

BIO 142 General Biology Il with Laboratory (4)

Introduction to biological concepts common to all living organisms. This survey course is
intended for prospective biology and science majors at Saint Martin’s University. Topics
include biodiversity, ecology and the evolution of early life, prokaryotes, viruses, protists,
fungi, plants, and animals. BIO 141 and BIO 142 are prerequisites for all upper-division
biology courses at Saint Martin’s University. One laboratory period per week.

BIO 195 Special Topics (1-3)
Prerequisite: Permission of the instructor. May be repeated for credit.

BIO 199 Introduction to Biological Research (1)

Introduction to basic biological research intended for students with no previous research
experience. Students will collaborate with a faculty member or senior research student to
learn basic skills necessary to design and implement an original research project. Course-
work includes background reading to familiarize the student with techniques and the cur-
rent state of the literature, as well as a three-hour-per-week commitment to working and
observing in the laboratory learning the assays to be used in the research project. Prereq-
uisite: Permission of instructor.

BIO 228 Human Anatomy and Physiology | (4)

The study of the structure and function of the human body.Topics include cellular organiza-
tion, metabolism, histology, integumentary, skeletal and nervous systems. Three lectures
and one two-hour laboratory per week. Prerequisite: BIO 121.

BIO 229 Human Anatomy and Physiology Il (4)

A continuation of BIO 228 “Human Anatomy and Physiology |I” Systems covered include:
endocrine, reproductive, cardiovascular, lymphatic, respiratory, urinary, and digestive.
Three lecture hours and one two-hour laboratory per week. Prerequisite: BIO 228.

BIO 251 Microbiology for Applied Health (4)

Microbial techniques with health applications. Morphology of microbes, microbial me-
tabolism, microbial genetics, cultivation and growth identification and classification tests,
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growth control, pathogens, disease, and host defenses. Three lecture hours and one three-
hour lab weekly. Course does not fulfill an upper-division biology credit requirement. Pre-
requisites: BIO 121, CHM 121.

BIO 295 Special Topics (1-3)
Prerequisite: Permission of the instructor. May be repeated for credit.

BIO 299 Biological Research (1-2)

Students will design and carry out an original research project under supervision of a fac-
ulty member. The course includes a three-hour or six-hour time commitment (depending
on the number of credits) working in the laboratory. Students are encouraged to present
their findings at a scientific conference. Prerequisites: BIO 199 and/or permission of the
instructor. May be repeated for credit.

BIO 301 Biostatistics (4)

This course is intended for biology majors and focuses on explaining the scientific in-
terpretation of statistical tests rather than the mathematical logic of the tests. The em-
phasis on the course is interpretation with some calculations, enabling students to better
understand statistical results published in scientific journals. Students will also examine
commonly used statistical test and learn how to choose and conduct the appropriate test
of scientific data using computer programs such as Excel and Minitab. The course can be
counted toward upper division credits for the biology major. Prerequisites: MTH 101 or
MTH 121, and BIO 141, and BIO 142.

BIO 305 Botany with Laboratory (4)

The biology of plants with an emphasis on their evolution, biochemistry, cell biology, anat-
omy, and physiology. Labs will introduce plant diversity and physiology and will include
small group research projects. One laboratory period per week. Prerequisites: BIO 141 and
BIO 142 or permission of the instructor.

BIO 307 Medical Botany (3)

This course focuses on the pivotal roles plants play in human nutrition, drug discovery,
and disease treatment. We will approach this through a study of the interactions between
plants, their secondary metabolites, and human systems. This course will emphasize the
roles of plant compounds in human nutrition, specifically focusing in on phytonutrients,
antioxidants, and neurotransmitters. Prerequisites: BIO 141 and BIO 142.

BIO 307L Medical Botany Lab (1)

A laboratory to apply concepts in Medical Botany. Students will encounter the plants and
procedures describe in class in a “hands-on” manner. Students will improve their experi-
mentation techniques and will utilize hypothesis-based reasoning to propose independent
experiments.

BIO 310 Marine Biology with Laboratory (4)

An overview of marine biology. Topics include basic oceanography, plankton and nekton
communities, deep-sea biology, benthic communities, intertidal ecology, estuaries, tropi-
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cal communities and human impacts on the sea. Lecture and laboratory course with labo-
ratory and filed experiences in marine biology. Prerequisites: BIO 141 and BIO 142.

BIO 314 Invertebrate Zoology with Laboratory (4)

Taxonomy and interrelationships of invertebrates. Emphasis on marine animals. Includes
laboratory and field experiences with invertebrate organisms. Prerequisites: BIO 141 and
BIO 142.

BIO 328 Human Anatomy and Physiology | (3)

The first of a two-semester elective in human structure, function and patho-physiology.
Topics covered include tissues, integument, skeletal system, articulations, muscle, CNS,
PNS and autonomic functions. Prerequisites: BIO 141, BIO 142.

BIO 328L Human Anatomy and Physiology Laboratory I (1)
Laboratory experience to accompany BIO 328.

BIO 329 Human Anatomy and Physiology Il (3)

Continuation of BIO 328. Systems covered include: endocrine, reproductive, cardiovascu-
lar, lymphatic, respiratory, digestive and urinary. Prerequisites: BIO 141, BIO 142.

BIO 329L Human Anatomy and Physiology Il Laboratory (1)
Laboratory experiences to accompany BIO 329.

BIO 330 Advanced Anatomy and Physiology (3)

Lecture includes advanced material for physiology and patho-physiology of human sys-
tems including the cardiovascular system, immune system, renal system, and reproduc-
tive systems. Lab includes advanced dissections using a human cadaver. Prerequisites:
BIO 141/141L, BIO 142/142L, BIO 328/328L, BIO 329/329L.

BIO 344 Evolution (3)

This course will address current biological issues and theories from an evolutionary per-
spective. We will discuss the genetics of evolution, current and old theories regarding nat-
ural selection, sexual selections, and genetic drift. Several specific topics will be discussed
in depth, including antibiotic resistance, human evolution, and conservation of genetic
diversity. Prerequisites: BIO 141 and BIO 142.

BIO 350 Microbial Ecology (3)

Examination of how microorganisms interact with each other and with their environment,
the diversity of microorganisms and the methods used to identify and quantify them in
their habitats, and the use of microorganisms in industrial and biotechnology settings.
Field trips and in class demonstrations supplement lecture. Prerequisite: BIO 141 or BIO
142 or permission of instructor.

BIO 351 Microbiology with Laboratory (4)
Structure and function of microorganisms that illustrate biological phenomena at the cel-
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lular level. Laboratory exercises include the isolation, cultivation, identification, and quan-
tification of microorganisms and their growth responses. Prerequisites: BIO 141, BIO 142.

BIO 352 Advanced Microbiology (4)

Topics covered include microbial genetics, virology, immunology, diagnostic microbiolo-
gy, and epidemiology. Current topics in microbiology will be covered as well as discussion
of current research. Prerequisite: BIO 351 or permission of instructor.

BIO 358 Ecology with Laboratory (4)

Analysis of the physical and biotic factors involved in the distribution and relationship
of plants and animals in their native environments. Broad topics that will be emphasized
include natural history, population ecology, ecological interactions, communities, and eco-
systems. Laboratory and field experiences will also be used to study basic interactions in
the environment. Prerequisites: BIO 141, BIO 142.

BIO 359 Field Ecology (4)

Universal ecological principles such as evolution, population dynamics, predator prey rela-
tionships, competition, and life histories will be discussed in the lecture and studies in the
laboratory. Much of the course will be spent in the field engaging students in experimental
design, ecological measurement, observation, modeling and an initiation into kinds of sta-
tistical analysis used to investigate the natural world. Prerequisites: BIO 141, BIO 142, or
permission of instructor.

BIO 360 Advanced Ecology (3)

Focuses on one major ecosystem — such as wetlands, forests or riparian zones — and
the interrelationships of the communities involved in such a system. Extensive fieldwork
required. Prerequisites: BIO 141, BIO 142, or permission of the instructor.

BIO 370 Cell Biology (3)

A detailed survey of the molecular biology of eukaryotic cells. Topics include cellular evolu-
tion, macromolecular biochemistry, genetic mechanisms, cell structure and energy conver-
sion. No lab component. Prerequisites: BIO 141, 142, CHM 141, or permission of instructor.

BIO 375 Genetics with Laboratory (4)

The study of transmission, molecular, and population genetics. Laboratory exercises will
investigate patterns of gene transmission and use modern molecular techniques for genet-
ic analyses. One laboratory period per week. Prerequisites: BIO 141 and BIO 142.

BIO 382 Vertebrate Embryology (4)

Developmental biology of vertebrates including maturation, fertilization, cleavage and dif-
ferentiation of representative animals. Prerequisites: BIO 141 and BIO 142.

BIO 382L Vertebrate Embryology Laboratory (1)

Laboratory exercises exploring developmental processes. Must be taken concurrently with
BIO 382.
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BIO 390 Internship (1-4)

Off-campus experience in the biological sciences, either in a work-related or research envi-
ronment. Monitored, supervised and evaluated by an intern supervisor and faculty member.

BIO 395 Special Topics (1-3)
Prerequisite: BIO 141 and BIO 142, or permission of the instructor. May be repeated for credit.

BIO 397 Directed Study (1-3)

A student/faculty-selected project that allows the student to do research in a specialized
area of biology. Offered on approval by the chair of the department.

BIO 399 Biological Research and Data Presentation (1-3)

Students design and carry out an original research project under supervision of a faculty
member and are expected to present their findings at a scientific conference in the form
of a poster or oral presentation. Students can use course time to collect and analyze data
as well as to prepare for the presentation. Prerequisites: Permission of the instructor. May
be repeated for credit.

BIO 400 Senior Seminar (2)

Presentation and discussion of results of literature and laboratory investigations of biolog-
ical topics. Students prepare a proposal for Senior Research in the following semester with
the same instructor.

BIO 401 Senior Seminar Research (4)

Implementation of a research project proposed in BIO 400, focused in an area of study deter-
mined by the instructor. Culminates in a written paper and oral presentation. Discipline-spe-
cific research focus designated by the following course numbers: BIO 401M (microbiology);
BIO 401D (molecular biology); BIO 401E (ecology/ marine biology). Prerequisites: BIO 400,
and for BIO 401M: BIO 351 or permission of instructor; for BIO 401D: BIO 375 or permission
of instructor; for BIO 401E: BIO 310, BIO 358, BIO 359, or permission of instructor.

BIO 495 Special Topics (1-3)
Prerequisite: Permission of the instructor. May be repeated for credit.

CHEMICAL DEPENDENCY

Chemical dependency courses and program offerings can be found in the Social Work
section of the catalog.
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CHEMISTRY

FACULTY

Brandy Fox

Erin Jonasson
Gregory Milligan
Arwyn Smalley

Society is influenced by the field of chemistry in essentially all phases of life. An understand-
ing of chemistry is necessary for those who wish to study such subjects as biology, physiol-
ogy, psychology, geology, environmental science, engineering, law, medicine and dentistry.

A knowledge of chemistry and its effects, as related to the foods we eat, the air we breathe
and medications we use, for example, will enhance the lives of students from all disciplines.

All courses contain a strong emphasis on classroom instruction and development of com-
petent laboratory technique. In advanced courses, hands-on training in operation and use
of all department instruments is received.

Saint Martin’s offers both a Bachelor of Arts degree and a Bachelor of Science degree in
chemistry.

The curriculum leading to the Bachelor of Arts degree in chemistry serves the needs of
those seeking a broader education. Many students opt for the Bachelor of Arts program
and complete the requirements for a second degree with a major in biology while in the
University’s pre-medicine program.This curriculum is recommended for students entering
the allied health fields and for those who desire to teach science at the secondary school
level. Students working toward a Bachelor of Arts degree are expected to complete Ele-
ments of Research (CHM 375), Thesis (CHM 475), and Research (CHM 450).

The curriculum leading to the Bachelor of Science degree in chemistry is designed to pre-
pare students for positions in industry and government or for further education at the grad-
uate level. Degree requirements are based on American Chemical Society standards. Stu-
dents working toward a Bachelor of Science degree will complete Elements of Research,
Research, andThesis (CHM 375, 450, and 475).

An internship program is available to all chemistry majors, although it is not a requirement
for Bachelor of Science candidates. All chemistry majors are advised to take ENG 306, Pro-

fessional and Academic Writing Skills, as an elective.

Prerequisites for all chemistry courses must be passed with a grade of “C-" or better.

BACHELOR OF ARTS

General Education Core (40-46 semester hours)
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Major in Chemistry (66 semester hours)

Lower-Division Courses (20 semester hours of chemistry;
10 of physics; 8 of mathematics, as specified)

CHM 141/141L, 142/142L General Chemistry/Laboratory
CHM 201/201L Organic Chemistry I/Laboratory

CHM 202/202L Organic Chemistry Il/Laboratory

PHY 141/141L General Physics/Laboratory

PHY 142/142L General Physics/Laboratory

MTH 171, 172 Calculus |, Il

Upper-Division Courses (28 semester hours, as specified)

CHM 331/331L Quantitative Analysis/Laboratory

CHM 345/345L Molecular Structure Analysis/Laboratory
CHM 362/362L Biochemistry/Laboratory

CHM 371/371L Physical Chemistry/Laboratory

CHM 372/372L Physical Chemistry/Laboratory

CHM 375 Elements of Research

CHM 450 Research

CHM 475Thesis

BACHELOR OF SCIENCE

General Education Core (40 semester hours)

Major in Chemistry (68-69 semester hours)

Lower-Division Courses (20 semester hours of chemistry;
10 of physics; 8 of mathematics, as specified)

Upper-Division Courses (30-31 hours in chemistry, as specified below)

CHM 141/141L, 142/142L General Chemistry/Laboratory
CHM 201/201L Organic Chemistry I/Laboratory

CHM 202/202L Organic Chemistry Il/Laboratory

PHY 171/171 L Introductory Physics/Laboratory

PHY 172/172L Introductory Physics/Laboratory

MTH 171, 172 Calculus 1l

CHM 331/331L Quantitative Analysis/Laboratory
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e CHM 345/345L Molecular Structure Analysis

e CHM 355 Inorganic Chemistry

e CHM 371/371L, 372/372L Physical Chemistry/Laboratory

e CHM 375 Elements of Research

e CHM 450 Research

e CHM 475Thesis

e Plus at least one of the following: CHM 351 Organic Chemistry Ill; CHM 362/362L
Biochemistry/Laboratory; CHM 395 Special Topics; MTH 322 Differential Equations

Minor in Chemistry (30 semester hours, as specified below)

Lower-Division Courses

e CHM 141/141L, 142/142L General Chemistry/Laboratory
e CHM 201/201A Organic Chemistry |/Laboratory

e CHM 202/202L Organic Chemistry ll/Laboratory

Upper-Division Courses
e CHM 331/331L Quantitative Analysis/Laboratory

e Six semester hours in chemistry courses numbered 300 or above, exclusive
of CHM 375, CHM 390, CHM 450, CHM 475 (only one credit of CHM 380
and one of CHM 385 may be applied toward the chemistry minor)

Revised Washington State Education Endorsements

For information on the Washington State teacher education endorsement in chemistry,
please refer to the requirements as outlined in the College of Education and Counseling
Psychology section of the Undergraduate Academic Catalog.

CHEMISTRY COURSES

CHM 105 Chemistry in the Community (3)

Student attention is directed to selected problems facing society and how chemistry must
play a role in solving those problems. Two unique features make this course of interest to
non-science students: a focus on decision-making and the interplay between science and
society. Three hours of lecture per week. Satisfies core requirement, but is not a prerequi-
site for other chemistry courses.

CHM 105L Chemistry in the Community Laboratory (1)

A series of laboratory experiences to supplement and support the development of a basic
understanding and appreciation of chemistry and its place in the global community. Must
be taken concurrently with CHM 105.
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CHM 115 Introduction to Chemistry and the Environment (4)

This course is designed to introduce students to the aspects of chemistry that are most
relevant to environmental issues, and view these issues through the lens of a chemist.
The fundamental chemistry behind environmental topics including greenhouse gases, the
ozone layer, and nuclear waste are examined. An analysis of conventional and alternative
energy sources, and the chemistry behind them, serves as a framework for this learning.

CHM 121 Introduction to Chemistry (3)

Fundamentals of chemistry for students interested in nursing. Study of the classification,
composition, and properties (both physical and chemical) of matter at the macroscopic,
atomic, and conceptual level. Includes measurements and conversions, atomic structure,
chemical bonding, molecular structure, chemical reactions, molar stoichiometry and calcu-
lations, chemical equilibrium, acid-base chemistry, and periodicity.

CHM 121 Introduction to Chemistry - Laboratory (1)

Laboratory experience to accompany CHM121 Introduction to Chemistry. Introduction to
laboratory techniques and manipulations. Qualitative and quantitative exercises and activ-
ities designed to illustrate, complement, and extend material discussed in CHM 121.To be
taken concurrently with CHM 121. One three-hour laboratory per week.

CHM 140 Problem-solving in General Chemistry (1)

Students learn techniques for analyzing problems and develop a formalized approach to
solving problems in general chemistry that may be applied to any type of problem. One
hour lecture per week. Corequisite: Concurrent enrollment CHM 141 or 142. May be repeat-
ed for credit.

CHM 141 General Chemistry (4)

Principles of chemistry, including stoichiometry; periodicity; atomic-molecular structure
and bonding; gases, liquids and solids; solutions; thermo chemistry; kinetics; equilibrium;
descriptive chemistry; introduction to organic chemistry. Three hours of lecture and one
hour discussion per week. Prerequisite: Passing score on the placement test or concurrent
enrollment in CHM 140.

CHM 142 General Chemistry (4)

Principles of chemistry, including stoichiometry; periodicity; atomic-molecular structure
and bonding; gases, liquids and solids; solutions; thermo chemistry; kinetics; equilibrium;
descriptive chemistry; introduction to organic chemistry. Three hours of lecture and one
hour discussion per week. Prerequisite: CHM 141 or permission of instructor.

CHM 141L General Chemistry Laboratory (1)

Laboratory experience for General Chemistry 141, 142. Introduction to laboratory tech-
niques and manipulations. Qualitative and quantitative exercises to illustrate complement
and extend the material presented in lecture. Strongly recommended to be taken concur-
rently with CHM 141, 142. One three-hour laboratory per week.
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CHM 142L General Chemistry Laboratory (1)

Laboratory experience for General Chemistry 141, 142. Introduction to laboratory tech-
niques and manipulations. Qualitative and quantitative exercises to illustrate complement
and extend the material presented in lecture. One three-hour laboratory per week. Prereq-
uisite: CHM 141L or permission of instructor.

CHM 145 Chemistry for Engineering Students (4)

Basic chemical principles of structure and bonding that are important to the field of engi-
neering are presented in contexts that reflect the needs and interests of students of engi-
neering. Major topics include atoms and molecules; equations and stoichiometry; gases,
liquids, and solids; periodicity; bonding and structure; materials and molecules; thermo-
chemistry; chemical kinetics and equilibrium; electrochemistry. 3 hours of lecture and 1
hour of discussion per week.

CHM 145L Chemistry for Engineering Students — Laboratory (1)

Laboratory experience for CHM145 Chemistry for Engineering Students. Introduction to
laboratory techniques and manipulations. Qualitative and quantitative exercises to illus-
trate and extend material presented in CHM145. Strongly recommended to be taken con-
currently with CHM145. One three-hour laboratory per week.

CHM 195 Special Topics (1-4)
Prerequisite: Permission of instructor. May be repeated for credit.

CHM 201 Organic Chemistry | (4)

Structure and bonding, nomenclature, stereochemistry, spectroscopy, fundamentals of
resonance and aromaticity and the concept of functional groups of principle classes of
organic compounds. Students will be expected to integrate large amounts of information
into a coherent framework of knowledge. Four hours of lecture per week. Prerequisite:
CHM 142 or equivalent.

CHM 201L Organic Chemistry Laboratory (1)

Introduction to basic techniques for physical separation, purification and identification of
organic compounds. Emphasis on microscale techniques, spectroscopy; verification of
principles learned in CHM 201. Prerequisite: CHM 201 or concurrent enrollment. One three-
hour lab per week.

CHM 202 Organic Chemistry Il (4)

Building on concepts from CHM 201, students learn how chemical reactions occur through
a reaction mechanism approach. Common approaches to all reactions are stressed, with
emphasis on multi-step synthesis and spectroscopic analysis. Students are expected to in-
tegrate large amounts of information into a coherent framework of knowledge. Four hours
of lecture per week. Prerequisite: CHM 201.

CHM 202L Organic Chemistry Laboratory (1)
Introduction to basic techniques for synthesis of organic compounds, spectroscopic methods
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for structural determination, analytical separations. Practical applications of concepts from
CHM 202. Prerequisite: CHM 202 or concurrent enrollment. One three-hour lab per week.

CHM 295 Special Topics (1-4)
Prerequisite: Permission of instructor. May be repeated for credit.

CHM 299 Laboratory Projects (1-2)

Students assist in a research project under the supervision of the instructor. Research prog-
ress will be monitored by the chemistry faculty on a regular basis. This course is not a part
of the research track of the chemistry major. Open to all disciplines. May be repeated for
credit. Prerequisite: Permission of instructor.

CHM 331 Quantitative Analysis (3)

Principles and practice of analytical chemistry. Determination of composition of simple and
complex mixtures; gravimetric analysis; acidimetry; precipitation analysis; oxidation-re-
duction analysis; introduction to instrumental techniques. Prerequisite: CHM 142/142L or
permission of instructor. Three hours lecture per week.

CHM 331L Quantitative Analysis Laboratory (1)

Laboratory component of CHM 331, to illustrate, complement and supplement lecture ma-
terial. Introduction to methods and techniques of quantitative analysis. One three-hour lab
per week. Prerequisites: CHM 331 or concurrent enroliment.

CHM 345 Molecular Structure Analysis (3)

Theory of operation, sample preparation, separation and purification, use of instrumenta-
tion and detailed interpretation of results will be investigated. Instrumental methods will
be applied to the separation, characterization and identification of unknown or unchar-
acterized organic, organometallic, and inorganic systems. Three lecture hours per week.
Prerequisites: CHM 331 and CHM 202 (or concurrent) or permission of instructor.

CHM 345L Molecular Structure Analysis Laboratory (1)

Laboratory component of CHM 345. Theory and hands-on instruction in the operation of
chemical instrumentation. Methods studied will include NMR, IR UV-Vis, GC HPLC, MS Po-
larimetry, Cyclic Voltammetry, and Polarimetry. One three-hour lab per week. Prerequisites:
CHM 345 or concurrent enrollment.

CHM 351 Organic Chemistry Il (3)

Course is a continuation of CHM 202, and focuses on selected topics in organic chemistry.
Designed to present advanced areas of study not covered in CHM 201 or CHM 202, but
which are important to an understanding of organic chemistry, including reaction mech-
anisms, functional group transformations and modern synthetic methods. Three hours of
lecture per week. Prerequisite: CHM 202.

CHM 355 Inorganic Chemistry (3)
Bonding, structure, reactions, kinetics, mechanisms of inorganic compounds: main group,



coordination, organometallic and bioinorganic. Periodicity, acid-base chemistry and physi-
cal techniques in inorganic chemistry will be discussed according to current theories. Three
hours of lecture per week. Prerequisite: CHM 142.

CHM 362 Biochemistry (3)

Lecture course covering principle topics of biochemistry. Emphasis on lipids, carbohy-
drates, proteins, acids, enzymes, hormones, vitamins and coenzymes, with discussions
of the applicable metabolic pathways. Prerequisite: CHM 202 or equivalent. Four lectures
per week.

CHM 362L Biochemistry Laboratory (1)

Laboratory methods will be introduced to investigate the properties and metabolism of
carbohydrates, lipids and proteins; techniques of enzyme catalysis and isolation; research
methods; analytical methods such as electrophoresis, UV-Vis, and NMR spectroscopy. Pre-
requisite: One three-hour laboratory per week. Concurrent enrollment in CHM 362.

CHM 371 Physical Chemistry (3)

Introduction to kinetic theory of gases, real and ideal gas behavior, thermodynamics,
chemical and phase equilibrium, chemical kinetics, and quantum mechanics with applica-
tion to chemical bonding and molecular spectroscopy. Prerequisites: CHM 142, MTH 172 or
concurrent. PHY 172 recommended.

CHM 372 Physical Chemistry (3)

Introduction to kinetic theory of gases, real and ideal gas behavior, thermodynamics,
chemical and phase equilibrium, chemical kinetics, and quantum mechanics with applica-
tion to chemical bonding and molecular spectroscopy. Prerequisites: CHM 142, MTH 172 or
concurrent. PHY 172 recommended.

CHM 371L Physical Chemistry Laboratory (1)

Laboratory experience for CHM 371/CHM 372, to illustrate, complement and supplement
the lecture material. Must be taken concurrently with CHM 371/CHM 372. One three-hour
laboratory per week. Prerequisites: CHM 142, MTH 172.

CHM 372L Physical Chemistry Laboratory (1)

Laboratory experience for CHM 371/CHM 372, to illustrate, complement and supplement
the lecture material. Must be taken concurrently with CHM 371/CHM 372. One three-hour
laboratory per week. Prerequisites: CHM 142, MTH 172..

CHM 375 Elements of Research (2)

First course in the capstone research track. Students will learn to search, read, and evalu-
ate the chemical literature using traditional and online methods. Students will then pick a
research topic or subtopic in consultation with a chemistry faculty member. Once the topic
is chosen, the student will prepare an original research proposal and research plan. Prereqg-
uisites: CHM 331/331L, CHM 202/202L.
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CHM 380 Techniques in Laboratory Instruction (1)

Students gain experience in laboratory instruction by participating in a lower division lab-
oratory class as an assistant to the laboratory instructor. The student will help supervise
the laboratory class, answer students’ questions, assist in teaching laboratory techniques
to lab students, and other duties as assigned by the instructor. Students may assist in re-
vising laboratory experiments, writing or testing new experiments, writing lab “lectures”
or pre-lab quizzes, and some grading. Repeatable for credit, but only 1 credit may be used
toward the Chemistry minor. Prerequisite: Permission of instructor.

CHM 385 Conference Preparation (1)

This course is designed to prepare students to attend a scientific conference. Students will
learn how to read scientific journal articles, write about what they read, and learn to do
literature research. They will investigate the conference session offerings, read abstracts,
and prepare a schedule of seminar sessions to attend at the conference. Students who
have done research in a scientific field will be encouraged to present their research at the
conference. All students who participate in the class will be able to attend the conference.
May be repeated for credit. Prerequisite: Permission of instructor.

CHM 390 Student Internship (3)

Students receive professional training in an actual employment setting. Academic credit is
earned while working at a part-time job in local industry that uses students in chemistry.
Prerequisite: Permission of instructor.

CHM 395 Special Topics (1-4)
Prerequisite: Permission of instructor. May be repeated for credit.

CHM 450 Research (4)

Second course in the capstone research track. Under close supervision by a chemistry
faculty member, students will follow their previously developed research plan to conduct
laboratory experiments. The results of these experiments will be used to further the course
of the students’ research project or subproject. Prerequisite: CHM 375.

CHM 475 Thesis (2)

Third and final course in the three-course capstone research track. Students will complete
literature and laboratory research in support of their research project. Once the research
is completed, the student will produce a thesis describing all aspects of the project and its
contribution to the body of chemical knowledge.The thesis will be presented and defended
to members of the chemistry faculty and student body. Prerequisite: CHM 450.

CHM 495 Special Topics (1-4)
Prerequisite: Permission of instructor. May be repeated for credit.

13



COMMUNICATION STUDIES
FACULTY

Irina Gendelman

Communication Studies is an interdisciplinary program that uses critical and cultural stud-
ies to understand the central role of communication in society, with a focus on social
justice. This program provides a broad overview of the different areas of communication,
including the historical, institutional and social contexts of mass media and communica-
tion technologies; communication laws and ethics; rhetorical and semiotic analysis; as well
as self-reflective citizen engagement and the creation of communication media (written,
oral and visual). Communication Studies prepares students for careers in a wide range of
fields, from public relations and advertising to media arts production to work in the public
sector and more. Communication Studies majors are also prepared to continue their stud-
ies in graduate school, specializing in the humanities, social sciences, public relations, dig-
ital media or filmmaking.This major offers the opportunity to pursue a production-focused
or more theoretically oriented course of study and it is designed to provide a well-rounded
understanding of the field of communication.

BACHELOR OF ARTS
General Education Core (40-46 semester hours)
Communication Studies Major (43 semester hours)

Lower-Division Courses

e COM 101 Introduction to Communication

e COM 200 CommunicationTheory or COM 201 Communication and Identity
e SOC 240 Research Methods

Upper-Division Courses

e COM 300 Media Production

e COM 320 Media and Culture

e COM 390 Internship

e COM 499 Capstone 