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The following will show you how to access the Pre-Residency Certificate Clearance application, which is required 
for all applicants to education certification programs in Washington State.  
 
A few things to keep in mind before starting your pre-residency certificate clearance application: 

• When you create your initial account, the full account will be created after a waiting period of 1 hour. Once 
the initial account is completed by submitting basic demographic information, applicants must wait one full 
business day before the Pre-Residency application itself appears as an option to fill out. The whole process 
will take 2 days to complete from start to finish. So please plan ahead. 
 

• You will need 3 character references, with physical addresses, phone numbers, and email addresses 
(optional). These are required fields and without them, you cannot complete your application. 
 

• Processing these applications can take a while, so please make sure you get all the way to the end and 
ensure you reach the final screen. No receipt of processing will be given to you at the end. As long as 
you’ve chosen Saint Martin’s University as your institution, your application can be found and processed 
when necessary. 
 

• You should have already completed your fingerprinting requirements through a local Educational Service 
District (ESD). If you haven’t been fingerprinted by a local ESD, your pre-residency application may not be 
completed. 

 
 

Let’s get started! 
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Step 1:  
Visit the OSPI website: 

www.k12.wa.us 
 

 
 
 
 
 
 
 

http://www.k12.wa.us/
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Step 2:  
Click on E-Certification circled in red. 
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Step 3: 
Click the E-Certification Login button  

circled in red. 
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Step 4:  
 

Click the “Create an Account” tab  
circled in red. 
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Step 5: 

Fill out the required login information  
circled in red. 

 
 
 
 
 

Remember this username and password!  
You’ll use the same login information when you 

complete your academic program and are 
eligible to apply for your final teacher 

certification. 
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Step 6:  
Enter your personal information as 

required.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click “ok” when prompted, unless 
you’re having second thoughts…. 
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Step 7: 

Please agree to OSPI’s EDS terms. 
 
 
 
 
 
 
 
 
 
 

 
 
 

Step 8: 

Click “View my applications” 
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Step 9: 

At this point, your account will only show “E-
Certification” as an option after an hour has passed.  

 
 

Take a well-earned break. Eat a sandwich. Watch a 
show on Netflix. Then, after an hour has passed, log 

back into the account you just created and 
click “E-Certification”. 
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Step 10:  
Make sure your information is correct, then click “next” through the wizard. 
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Step 11: 
Now, kick off your shoes 

and take the day off! 
Creating accounts is 

hard work! OSPI will set 
up your account after 
one business day has 
passed, so kick back, 
relax, and come back 

tomorrow to complete 
the process. 

 
 

Step 12: After one day, logging in and clicking “view my applications” will bring you to this page. 

 

 
Now click “Apply for a Washington Credential Here” 
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Step 13:  
Please click “Apply for Credential” for Document Code 4050 – Pre-Residency Certification Clearance 

 
 

When you’ve finished your academic program and you’ve been recommended by our certification specialist for certification, 
you’ll come back to this page to complete your application for teacher certification, so don’t forget your OSPI login information!!! 
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Step 14: 
Go through all 18 pages of the application wizard. As the instructions note, this application is *free*. Screen captures of the 18 sections are 

shown below. 
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You can go back later to fill out this information by editing your 
educator profile.  

 
As the instructions note, if you click “no”, you’ll go to the page 
to edit this information, but you’ll have to come back and start 

the pre-residency application again. 
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If you hold a teaching certificate or other kind of educational certification from 
another state, please enter it here. (This is rare and highly unlikely. Most people 

leave this blank.) 
 
 
 
 
 
 
 
 

Please choose  
“SMC-Saint Martin’s University” and “TCH-Teacher” as shown below. 
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Please make sure these sections are correct. They’ve pulled this information from the initial account you created in steps 4 and 5. 
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They want you to agree that the following sections of the application are 

true and correct. Usually, this comes at the end of an application, but 
apparently OSPI likes to change things up. 
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Please be sure to put the 
date when you were 

fingerprinted at your local 
ESD. 
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If all your answers for sections 11, 12, and 13 are satisfactory, you skip directly to Section15 
(bypassing section 14 completely).  

 
Enter your three character references. These should be people who are **not your relatives.**  

 
References should know you in a professional capacity, have current contact information, and should 

know you are using them as a reference ahead of time. 
 
 
 
 

Agree, again, that you have entered truthful information on this application. 
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You’re almost done! 
 

Take one final moment to review your information.  
If it’s correct, click “Apply”.  

 
There is no need for credit card information because this application is 

100% free. 
 
 
 
 

Then click “Submit”! Don’t forget this final step! 
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Step 15:  

Congratulate yourself! If you’ve made it to this page, and you can see the pre-residency clearance under your Applications, you’ve completed 
your task! Well done! Now watch the rest of that season on Netflix, guilt-free. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


