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Split Screen in Excel 

 
 
The purpose of this help is to show you how to keep a column or row onscreen in Excel at all times. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Move pointer to this 
line.  
Pointer will turn to 
split pointer when at 
right spot. 

 
 
 
 
 
 
 
 
 
 
 
 

Adjust the bar where 
you wish to have the 
split located. Text in
upper row will be in 
view all the time. 
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